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HEALTH & SAFETY PROGRAM: INTRODUCTION

OVERVIEW
The following Health and Safety Manual has been developed for Bachly Construction and
applies to;

+ all related companies

In accordanca wilth Bachly Construction's "Safety Policy™ and the Occupational Health and
Safety Act, the following Health and Safety Program has been developed to demonsirate the
cammilment of Bachly Construction in the reduction of nol only accidents/injuries bul also all
loss causing situations, which may be created during the operation of our business, Qur health
and safely program will help us meat all of the expectations oullined in our health and safaty
policy stalemeant.

CONTENTS
Bachly Construction Safety Program

This program will be used by various individuals in our operations, to ensure that all employees’
andfor subcontractors' health and safely are profected, through:

Awareness - of standards established for the workplace by Bachly Construction, legisiative
reguiremenis, andfor Subcontractor policles/proceduras for safe work. This
awareness will be achieved through appropriate lraining sessions; employees
and/or Subcontractors will be expected to aclively parlicipate in workplace
health & safety.

Moniforing - of workplace conditions, compliance with standards, and use of the Internal
Responsibility System.

Follaw-up - will be done to ensure correclive actions for non-compliance and modification
of workplace health & safely policies, procedures or programs.

SAFETY PROGRAM ManuaL

The Safely Program Manual is a funclional reference book for Health and Safety in the

workplace. It contains specific procedures, documenis and forms to be used by the appointed
supervisory staff, Joint Health & Safely Commiltee members andlor construction sile
management stafl.

Procedures - identify the PURPOSE, PROCEDURE (for implementing, updating, and
accountability of participants), DISTRIBUTION and RECORDS for each
program seciion.

Documents - include reference sheeis established to suppord and implement the above
procaduras.

Forms - includes all checklists and repors developed to simplify the procadure.
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HEALTH & SAFETY PROGRAM: INTRODUCTION

SUBCONTRACTOR SAFETY PACHAGE

The Subcontractor Safely Package will be used to supplement the existing contract. It
establishes the requirements for Subconiractors to ensure that the Occupational Health &
Safety Acl, Reguiation 213/81 and all related workplace safety legislation for construction
projects are met and clarified, through site policies, as they may pertain to the projact. This
Health and Safety manual should be maintained on the project and be readily available for use
and reviaw.

PROGRAM SCOPE

This program will address all facets of our operation and apply 1o all Employess, Subcontractors
and Site Managemenl. Taking info consideration that no two workplaces are the same, inpul
and modification may be required 1o suit site-specific circumstancas.

Implementation and maintenance of the Health & Safely Program at Bachly Construction will
ba the responsibility of management, who will work closely with the Joint Health & Safely
Committee to ensure that all Bachly Construction workplaces (consfruclion projects) are
maintained in accordance with the requirements of this program. The Project Manager, will act
as tha Health and Safely Coordinator and oversea implementation and maintanance of the
Bachly Construction Health and Safety Program.

PROGRAM OBJECTIVES

Although, this program will be workplace specific, the basic objective is to ensure "Due
Diligence™ through the consistent control of loss created by accidents, injury, illness, proparty
damage and incidents. Additional objectives include compliance wilh increasing legislative
raquirements, improved Management-Labour relations and to maintain our role of leadership in
all areas within our communily. These objectives will be obtained through the participation and
commitment of all persons involved with this program.

PROGRAM AVAILABILITY

Copies of the Health & Safety Manual will be provided to the owners, operations management
staff, the JHSC and the Site Superintandenis as applicable. It is imperalive that management:

« use the Program Manual to ensure the safety of the workers in the workplace and
genergte appropriate documentation thal demonstrales all pro-aclive measures
taken

+ raview the Program Manual with the Joint Health & Safely Committea (JHSC) where
applicable

= make the Program Manual available to the JHSC members (manual is not to leave
the site trailer unlass permission has baen granted by Senior Management)

Resource materials, instruction and assistance during the implementation period will be made
available.
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Health and Safety Program — Contents
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Policies

Health and Safety Policy Statement

Visitors Policy

Progressive Discipline Policy

Fit For Duby Policy

A2  Workplace Violence Prevention Policy Statement
Waorkplace Harassment Prevention Policy Statement
Workplace Viclence Prevention Program
Workplace Harassment Prevention Program
Waorkplace Violence Assessmant

Health and Safely Duties & Responsibilities

Trade Contractors [Suppliers
C1  Procurement

C2 Project Safely Program
23 Orientalion

Pre-Project Requirements

E1 Fall Prevention Plan

E2 Fall Arrest Rescua Plan

Traffic Management Plan

Emergency Plan

First Aid

Medical Treatment

Early and Safe Return to Work (ESRTW)
Employee Fiald Health & Safely Guidelines
Worker Ornientalicn

Joint Health and Safety Committees
Workplace Hazardous Material Information System (WHMIS)
Toolbox Safety Talks

Incident/Accident Procedures
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F2 Investigations

Jobs Requiring Proceduras
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Violation Follow-up

Training

Hiring Young Workers

Change Confrol
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Health and Safety Program — Contents

APPENDICES
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Appendix 2
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Contractor Procurement Checklist

Trade Contraclor and Supplier Orientation Checklist

Project Postings Checklist
Pre-Project Checklist

During Construction Procedures
Traffic Management Plan

First Aid Log

First Ald ¥it Inspection Checklist
Maloxone Kit Meeds Assessment
Injured Worker's Treatment Package
Letter to Healih Cara Professional
WSIB Functional Abilities Form
Modified Job Description Form
Suparvisors Follow-Up Report Form
Employee Progress Report Form
Employee Orentation Checklist
Committee Memorandum Form
Rules Of Conduct

Agenda Form

Maaling Minutes Form

Committee Recommendation Form
Tool Box Safely Talk Form
Workplace Inspections Form
Violation Follow-up Form

Training Documentation Form

Hazard, Injury, lliness Reporting Form

Supervisors Investigation Kit
Review ! Revision Chechlist
Workplace Viclence Assessment

Power Elevated Work Platform Checklist
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Section - A 1

Policies and Statements

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

Policy Statements are ulilized to communicale the haalth and safety

principles, philosophies and requirements from which the company

manages its business aclivities. Policy Stalements as a minimum address

the following criteria;

+ the basic objectives or intent of the palicy

= lhe general responsibilities of Warkers, Trade Contractors, visitor's
and suppliers

« acknowledgement that legisiative standards are the minimum
requirements

« intolerance for non compliance with policias

Policy statements must be regarded by all associaled with he business
activities of the company as minimum acceplable standards or practices.

The following Policy Statements will be implemented:
= Health and Safety Policy

*  Visitors Policy

» Progressive Discipline

#  Fit For Duty

Policy slatements are reviewed and issued by Senior Management in
conjunction with the Heallh and Safety Coordinator on a yearly basis.

The Health and Safely Policy Statement must be signed and dated by a
sanior axecutive officer af the company.

Distribution and communication of the policy statements on site will be as
follows:

= posted on the hesith and safely bulletin board
» provided 1o Management Staff, Workers, Trade Contractors,
Suppliars and Visitors during orientation

A records pertaining 1o the communication of policy statements will ba
documanted through forms utilized for orientalion meetings, tool box
safely talks andfor other general health and safety mealings.



Section-A1 Policies and Statements

BACHLY CONSTRUCTION
HEALTH & SAFETY POLICY STATEMENT

We place the utmost importance on the health, safety and the well-being of our employees
and others who may be affected by our work. To achieve and maintain a safe working
environment, we have developed a health and safety program which is designed to promote
workplace safety, provide specific health and safety training for all employees, monitor the
workplace for compliance with legislative requirements and always attain compliance.

The following are the principles on which our Health and Safety has been based:

« The responsibilities for workplace health and safety must extend to all workplace parties (senior
management, front line management and workers)

» Health and safety is one of the key cornerstones of a successful business

» Through pro-active participation, employees may contribute to the reduction of hazards which
could result in personal injuries and/or property damage

« Health and safety is a condition of employment. Every worker, subcontractor, supplier, and
visitor must comply with the company and customer safety policies, rules, procedures and
furthermore, must exercise good judgement in each assignment.

+ Legislated health and safety requirements will be considered minimum requirements. Our
policies/procedures are designed to meet and/or exceed current requirements

» The success of our company depends on our reputation to provide quality work and service in a
safe and timely manner. Health and safety must be incorporated into all facets of our
operations.

In keeping with these principles, we expect all persons associated with our company to
comply with the intent of this policy. Those who fail to adhere to the spirit of this policy will
not be welcomed in our workplaces and will be disciplined accordingly.

o January 12, 2026

President

Date
Bachly Construction



Section-A1 Policies and Statements

BACHLY CONSTRUCTION

VISITORS POLICY STATEMENT

At Bachly Construction we believe that occupational health and safety should always be an integral
aspect of our business and everyday lives. We sincerely hope and expect that all visitors will join us in
our efforts to make every day a safe one.

We remain responsible for the well-being of our visitors.

« Visitors are required to always accompany their host.
« Visitors are asked to report concerns, unsafe conditions, or situations to their host.
« The host will inform each visitor of their safety responsibilities and ensure that the personal protective

equipment appropriate for their location and activities is worn or used. As a minimum appropriate head
and foot protection must be always worn and other protective equipment must be worn when
required.

To ensure that our employees and guests are working in a safe environment we kindly insist that these
minimum standards be strictly observed.
All visitors must:

« Always wear required personal protective equipment

« Obey all posted signs and warnings

+ Only smoke in designated smoking areas

+ Be alert and yield to vehicular traffic

« Not touch or interfere with work activities, materials, or equipment
« Stay with their host and keep out of restricted areas

+ Never enter unguarded areas or areas that have been barricaded

In case of emergency

« Call 911 and state the nature of the emergency, location and the person making the call. Stay
on the line until information is confirmed.

« If you hear an emergency alarm, walk to the nearest safe exit, and proceed to the grouping
area. Stay with your host at the grouping area. Do not leave the site. (Everyone must be
accounted for)

b

President

January 12, 2026

. Date
Bachly Construction



Section- A1 Policles and Statements

BACHLY CONSTRUCTION

PROGRESSIVE DISCIPLINE POLICY

Workers, Trade Contractors, or others who willfully works in the violation of Company Policies and/or
Legislative Requirements will be subject to any of the following disciplinary actions as is appropriate:

1. Verbal or written warning

2. Written warning
3. Removal from the site, suspension, or dismissal

Furthermore, workers or others on site are subject to immediate discharge or ejection from the site for
any of the following:

Workers and Others:

a. Threatening physical harm with a weapon, or using a weapon to physically harm
another person
Theft, falsifying time records, or any other dishonest act
Sabotage or intentional damage to company property
Fighting
Consumption of alcohol, possession and/or the use of illegal drugs, or the improper use of prescription
of "over the counter' drugs, while on or about the premises of our job sites or performing work on the
company's behalf
f. Insubordination
g. Willful violation of the Health and Safety Program or legislation creating a potential for injury,
death or serious property damage

o 0o

Our Workers Only:

h. Without the written permission of the company, working elsewhere while on an
authorized leave of absence, WSIB claim, or medical leave

i. Failure to return to work immediately after the expiration of a leave of absence granted by the
company

M ; January 12, 2026

President

Date

Bachly Construction



Section-A 2

Workplace Violence And Harassment

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

The Warkplace Violence and Harassment Prevention Policles
communicate the accepted health and safety principles. It establishes an
amployea's right to a workplace free of violence and harassment, and
requires employers o lake positive action to prevent any form of these
izssuas in the workplace.

The Warkplace Violence and Harassment Prevention Policies are to be

regarded by senior management, managers, supervisors, employees and
workers as directives for compliance with the Health and Safely Program.

The Workplace Viclence and Harassment Prevention Policies will be
reviewed, signed and dated annually by senior managemenl and
implemented by all managers. In addition, any pregrams or procedures
associaled with the prevention of workplace violence or harassmant will
also be reviewed on a regular basis in order to ensure compliance with
the Occupational Health and Safety Act and Regulations for Construction
Projects.

Rafar o tha following docurmenis:

1) Workplace Violence Prevention Policy

2) Workplace Harassment Prevention Policy

3) Workplace Violence Prevention Program

4) Workplace Harassment Prevention Program

5) Workplace Violence Assessment Form (Parts 1, 2a, b, ¢}

If Progressive Discipline is necessary, the employee's Manager or Senior
Management will ensure that the appropriale people are assembled and
the documentation is forwarded to hisher manager immediately for
review. This information is to be maintained in the employae’s file
indefinitaly.

Distribution of the Workplace Violence and Harassmenl! Pravention
Policies will be as follows:

1. Reviewed with new employees, suppliers and conlraclors
during the Orientation Procass

2. Posted on all Health and Safaty Bulletin Board and other
locations deemad appropriate

3. Reviewed wilh employees in Safety Talks

All documentation and records associated with workplace viclence and
harassment prevention will be maintained on file indefinitely.
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Workplace Violence Prevention Policy Statement

For the purpose of this policy, the term workplace violence as defined in the Occupational Health
and Safety Act is as follows:

Workplace Violence

1. The exercise of physical force by a person against a worker, in a workplace, that cause or
could cause physical injury to the worker
2. An attempt to exercise physical force against a worker, in a workplace, that could cause
physical injury to a worker
3. A statement or behavior that is reasonable for a worker to interpret as a threat to exercise
physical force against the worker, in a workplace, that could cause physical injury to the worker

Bachly Construction strives to provide all employees, suppliers, contractors and visitors with

an environment free of workplace violence. Mutual respect must be the basis of intention,
co-operation and understanding among all staff and/or contractors. Bachly Construction will
not tolerate or condone behavior that is likely to threaten the health and safety of any of our
workers or contractors. This policy applies to all business operations and personnel as well as
social events that are organized by or on behalf of the company.

Act of workplace violence can take the form of either physical contact or threat of physical
contact. They may occur as a single incident or may involve a continuing series of incidents.
Abuse in any form destroys worker confidence and lowers workplace morale. This in turn
reduces productivity and can impact quality of life.

Any potential situation of violence than can affect the workplace or another worker shall be
immediately reported to their supervisor or directly to Senior Management. All of these
incidents shall be investigated and based on the findings appropriate measures will be
taken, including disciplinary action and contacting local authorities.

Successful implantation of this policy will be ensured through effective planning,

implantation, open communications, and monitoring of procedures regarding the prevention
of workplace violence. All workers, supervisors, managers and contracting will receive
training regarding standards or workplace behavior, their roles and obligations, and
procedures for dealing with any concerns and issues raised. Retaliation against persons who

bring a complaint of actual or perceived violence is strictly prohibited and will be dealt with
accordingly.

A complaint of workplace violence that is intentionally fraudulent, frivolous, or malicious may be

subject to disciplinary action.

M" ? January 12, 2026

President Date

Bachly Construction



Workplace Harassment Prevention Policy Statement

Workplace Harassment

Workplace harassment is defined in the Occupational Health and Safety Act, as engagingin a
course of vexatious comment or conduct against a worker in a workplace that is known or
ought reasonably to be known to be unwelcome'. The following examples as cited from the
Canadian Human Rights Commission are what we consider to be different forms of
harassment. It can include comments or actions related to race, national or ethnic origin,
color, religion, age, sex, marital status, family status, disability, pardoned conviction, or
sexual orientation.

Sexual Harassment

Sexual Harassment includes offensive or humiliating behavior that is related to a person's
sex, as well as behavior of a sexual nature that creates an intimidating, unwelcome,
hostile or offensive work environment or that could reasonably be thought to put sexual
conditions on a person's job or employment opportunities.

We are committed to a workplace that values people and is free from workplace harassment.

Every employee, contractor, and/or visitor in our workplace will be treated fairly and with
respect. It is the responsibility of senior management, managers, supervisors, workers,
contractors and visitors to ensure that a harassment free workplace is fostered and
maintained.

Successful implantation of this policy will be ensured through effective planning, implantation, open
communications and monitoring of procedures regarding the prevention of workplace harassment.

All workplace parties will receive training regarding standards of workplace behavior, their roles and
obligations, and procedures for dealing with their concerns and issues.

Any potential situation of harassment that can affect the workplace or another worker shall

be immediately reported to their supervisor or directly to Senior Management. these
incidents shall be investigated and where appropriate measures will be taken.

Retaliation against persons who bring a complaint of harassment is strictly prohibited and will be
dealt with accordingly.

A complaint of workplace harassment that is intentionally fraudulent, frivolous, or malicious
may be subject to disciplinary action.

M ;" January 12, 2026

President

Date

Bachly Construction



Section — A 2 Workplace Violence Prevention Program

PURPOSE

The purpose of Workplace Violence Prevention Policy and Program is to ensure that
senior management, managers, supervisors and employees, as well as contractors
understand our policy and their roles and responsibilities as they relate to violence
prevention in the workplace. In addition, to ensure that risks of violence to employees
are identified and sliminated or minimized through the implementation of prevention
programs and/or pracilices.

DEFINITIONS
Workplace Violence
« the exercise of physical force by a person against a worker, in a workplace, that
causes or could cause physical injury to the worker,
« an attempt to exercise physical force against a worker, in a workplace, that could
cause physical injury to a worker,
« a statement or behaviour that is reasonable for a worker to interpret as a threat to
exercise physical force against the worker, in a workplace, that could cause physical
injury to the worker.

Domestic Violence

A siluation where a person who has a personal relationship with a worker — such as a
spouse or former spouse, current or former intimate pariner or a family member may
physically harm or attempt or threaten to physically harm, that worker at work.

PROCEDURE

This policy provides the framework for the development of procedures and programs
regarding the prevention of workplace violence. To this end, the following process will
be conducted as part of our company workplace violence prevention program:

1) Risk Assessment

Senior Management will ensure a violence risk assessment is conducted(Refer to
Workplace Violence Assessment Form). Any risks identified through this
pracess will result in the developmeant and implementation of a specific violence
prevention plan to address this risk. A review of the risk assessment and violence
prevention plan will be conducted by Senior Management or designate(e.g.
Manager) on an annual basis. These documents will also be reviewed and
changes will be mada, if the following siluations take place:

« Change in nature of the workplace, type of work or work conditions®

+ Workers or Health and Safety Representative/JHSC indicale that
procedures or programs in place to address workplace violence are
inadequate

« \iolent incident has occurred
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Section — A 2 Workplace Violence Prevention Program

Note: *Nature of the workplace refers to the physical aspects of the workplace,
including exits, entrances, lighting and objects that can be used as weapons. Type
of work refers to the tasks workers perform and the workplace parties they interact
with(e.g. clients, members of the public, etc.). Work conditions refer to work hours,
working alone, the surrounding neighbourhood, etc.

As part of the violence risk assessment process, the following issues will be
considered:

= Past occurrences of violence at that workplace

» Violence incidents that have occurred in similar workplaces

« Potential circumstances and interactions that occur in the course of
performing work

Geographic lecation and layout of the workplace

Domestic Violence

A violence prevention plan will be developed that will include the following
elements:

A written Workplace Violence Prevention Policy Statement

Strategies to minimize and, to the extent possible, eliminate the risk of
violence in the workplace

Training requirements regarding workplace viclence for amployees,
supervisors and contraclors

Procedures for reporting, documenting and investigating incidents of
violence

Mote: if domestic violence is deemed to be a potential threat to a specific worker,
senior managemaent will undertake the appropriate measures to ensure the
dissemination of relevant information to select/affected personnel. Company
protocol regarding confidentiality of information will be followed,

2) Incident Reporting, Investigation and Follow-up

All workers are required to report any act or threatening statement of violence
arising out of their employment, to their respective supervisor.

Senior Management will ensure that all violence incidents are investigated by the
appropriate competent designated personnel. Any actions or incidents deemed to
be of risk to worker health or well being will be deall with following progressive
disciplinary measures. In addition, local authorities will be summoned where
required. This process will be documented and kept on file, and will be used in
future: risk assessments.
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Section — A 2 Workplace Violence Prevention Program

3) Training

eneral

All employee orientations and if necessary, during safaty talks the following items
will be reviewad:

Company Workplace Violence Pravention Policy

Cur expectations of conduct while engaging in work activilies
Violance pravention procedures, correct response procedures
Waorkplace emergency procedures and incident reporling procedures

& ® @ @

All contractors will be advised of our company policies regarding workplace
violence prevention during site orientations and/or safety meetings.

Specific

Specific training regarding potential workplace violence will be provided to those
employees or contraclors who are required to work in "high risk” locations as
identified through the violence risk assessment process.

4) Roles and Responsibilities

Senior Management
» Ensure that workplace violence prevention policy statement is

prepared, and reviewed on an annual basis with all staff

« Ensure that a site specific violence risk assessment is conducted and if
necassary, a violence prevention plan is developed and implemented

« Ensure that the workplace viclence prevention policy is communicated
to all contractors at the workplace

« Report incident to police, Ministry of Labour, JHSC and if applicable,
consultant

« Ensure the reporting, investigating and documenting of incidents of
violence are established and are in place

« Conduct a site specific workplace violence assessment and if
necessary, prepare a violence pravention plan

« Inform staff and supervisor of the nature and extent of the risk of
viglence

« Take corrective actions and monitor their effectivenass

« Ensure regular evaluation of the workplace violence prevention
program {annually, after an incident or if circumstances change)

« Ensure that the Health and Safety Representative/Joint Health and
Safety Commiltee(JHSC) is consulted as part of the violence risk
assessment process and during the development of the Violence
Pravention Plan
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Section — A 2 Workplace Violence Prevention Program

= Report incident to police, Minisiry of Labour, Health and Safely
Representative/JHSC and if applicable, consultant

« Comply with reporting, investigation and documenting procedures
Facilitate ongoing discussion on workplace violence issues with
workers and contractors, as required

« Ensure that appropriate training and education in violence prevention

procedures and response procedures is provided to workers andfor
contractors

Provide input into violence risk assessmeant

Assist in development and updating of the violence prevention plan
Review procedures for prevention of workplace violence

Promote and encourage reporting of violent incidents.

- = = @&

Emplo orker Re ibili

Provide input into violence risk assessment

Attend education and training sessions regarding violence

Provide input into development of the viclence prevention plan

Follow established procedures for the prevention and reporting of

incidents of viclence

+ Report incidents of violence to your immediate suparvisor, JHSC andfor
senior management

« Provide input into incident Investigations

5) Program Review

The violence program will be monitored and information from investigations,
feedback from workers, supervisors and Senior Management will be used to
evaluate its effectiveness, Any weaknesses or opportunities for improvement that
are |dentified through this process will be addressed. Evaluating the program on a
regular basis is part of our company’s commitment to ensuring a safety and
healthy workplace.

DISTRIBUTION
Distribution of the Workplace Violence Prevention Policy will be as follows:

1} Provided to new employees, suppliers and contractors during the Orientation
Process

?) Postad on all Health and Safely Bulletin Board(s) and other locations deemed
appropriate

3) Reviewed with employees during Safely Talks

BACHLY CONSTRUCTION Health and Safely Manual Page 4 of 4



Appendix - 24 Workplace Violence Assessment/Control Measures

Part 1

Company Name: Mame:
Workplace Location: _ Date:

If you answer “YES” to any of the following questions, continue with Part 24, B, and or of the
'nsmﬂnant. 1 you answer “NO” to all the ques&uns_. no further action Is required.

Is there a history of incidents or threats uf violence in the workplace? ES
MO

Comments:
Is workplace near or historically high crime area? == 5
- NO

Comments:
Have workers or the JHSC raised concerns ]reapecting potential or actual violence in thé B‘r‘l’j
waorkplace? NO

Comments;

Is there a need for workers to work alone or in isolation In the workplace? E!TES_*

[ Ino

Comments:

Is there a need for workers to work during late evening or early mu;‘nlng hours by themselves? | vES

NOD

Comments:
Do workers have contact with the public? D"’EE
[ Ino

Comments:

BACHLY CONSTRUCTION Health and Safely Manual Page 1ol 1



Appendix - 24 Office Workplace Violence Assessment/Control Measures

Part 2A
' ?ﬂﬂ'?'m'm;t-;_-" any of the following questions, indicate potential areas that need to be examined
-closely to ensure that processes are h;a.m to address workplace viclence. L=

Is access to the workplace controlled by reception, coded cards, or keys? E'I'EE
[ Ino

Comments:
Is the reception area staffed at all times? ES
MO

Comments:
Is the receptionist located in an area that can be viewed by the public or employees? 'D’&‘ES
[ Ino

Comments:
Is there an emergency call button at the receptionist area? I:I‘l'ES
_ (o

Comments:
Is there security system in place and is it maintained{e.g. rﬁuniturlng, guards, ete.}? El'l"ES
[ Jno

Comments:
Are there posted floor plans showing exits, entrances, location of emergency equipment? YES

[_Jno

Comments:
15 the workplace designed in a manner that eliminates places to hide, enhances visual |:|‘|‘ES
surveillance, and/ or lighting? [CIno

Commaents:

BACHLY CONSTRUCTION Health and Safety Manual Page 1 of 1




Appendix - 24 Construction Project Violence Assessment/Control Measures

Part 2B

[*NO” responses to any of the following questions, Indicate potontial areas that nesd to be examis
ﬂhn]y 'tn ﬁn:mﬂm pmmm in place tnmﬁ:lmn wmkplﬂ:u‘vlulanﬁ £

.i.re hours of nperatlnn clearly p-mate:l at entrances?

Comments:
Have the violence & harassment policies been posted/explained to all workers = EES 1

MO

Comments:
Is the emergency response plan posted? (e.g. emergency contacts, map to hospital) D\'F_s
[ Ino

Comments:
Is there sufficient lighting inside or outside of workplace? L_I¥ES
[ no

Comments:
Is there security system in place and is it maintained during and after hours(e.g. monitoring, _Ives
guards, ete.)? [ Ino

Comments:
Are locks used and are they fully functional? | |ves
[ Ino

Comments:
Are barriers used to prevent access to the workplace|e.g. perimeter fencing, etc.}? YES
0

Comments:
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Appendix - 24 Shop Violence Assessment/Control Measures

Part 2C

“NO" responses to any of the following guestions, indicate potential areas that need to be ﬁ:;nmmnd
dﬂﬂly tcrqmurn that processes are In place to address workplace viclence.

e uperamn clearly posted at entrances? El"'ES

Comments: R

s the emergency response plan posted? {e.g. emergenr.';r contacts, map to hospital) ES J
[ ]

Comments:

Is there sufficient lighting inside or outside of workplace? E?ES
NO

Commants:

Is there security system in place and is it maintained{e.g. monitoring, etc.)? [_Jves

[no

Cormments:

Are there any warning devices to summon for helple.g. panic switch, ete.)? _ YES
NO

Comments:

Are locks used and are they fully functional? ' [Tves

[ Ino

Comments:

Are barriers used to prevent access to the workplace(e.g. perimeter fencing, etc.)? _ E?ES
NO

Comments:
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Section — A 2 Workplace Harassment Prevention Program

PURPOSE

The purpose of the Workplace Harassment Prevention Policy and Program is to ensure
that senior management, managers, supervisors and employees, as well as confractors,
understand our Policy and their roles and responsibilities as they relate to harassmentl
prevention in the workplace. In addition, to ensure thal risks of harassment to
employees are identified and eliminated or minimized through the implementation of
prevention programs andior praclices.

DEFINITIONS

Workplace Harassment

Woarkplace harassmenl is defined fo mean “engaging in a course of vexalious comment
or conduct against a worker in a workplace that is known or ought reasonably to be
known io be unwelcome or workplace sexual harassment”,

Sexual Harassment
Sexual Harassment is defined to mean either of the following:

« Engaging in a course of vexatious comment or conduct against a worker in a
workplace because of sex, sexual orientation, gender identity or gender
expression, where the course of comment or conduct is known or ought
reasonably to be known to be unwelcome.

¢ Making a sexual solicitation or advance where the person making the solicitation
or advance is in a position to confer, grant or deny a benefit or advancement to
the worker and the person knows or ought reasonably to know that the
solicitation or advance is unwelcome.

PROCEDURE

This policy provides the framework for the development of procedures and programs for
the promotion of a respectful environment and a process for the prevention of workplace
harassment. To this end, the following process will be conducted as part of our
company Workplace Harassment Prevention Program:

1) Training

General
During employee orientations and safely talks the following items will be reviewed:

Company Workplace Harassment Pravention Policy

Our expectations of conduct while engaging in work activities

Workplace Harassment prevention procedures and correclive response
proceduras

All contractors will be advised of our company policies regarding Workplace
Harassment Prevention during site orientations andfor safety meatings.
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Section — A 2 Workplace Harassment Prevention Program

2) Incident Reporting, Investigation and Follow-up
a) Scenaric #1: Harassment involving other workers, contraclors, subcontractors,

customars, supplisrs and members of the public

Step 1.

Slep Z:

Shep 3:

Step 4:

Stap &

Victim of harassment mentions to alleged harasser in a polita manner 1o stop
their offensive behavior.

If harassment continues, worker is required o document the harassment
situation arising out of their employment using the Hazard, Incident
Reporting Form {Appendix 22) and forward a copy to their Supervisor, Senior
Management or JHSC/ Worker Health and Safety Representalive.

An impartial workplace party will investigate. The investigation process will
involve conducting interviews with the victim and allaged harasser as well as
any witnesses, All relevant information related to the alleged incident will be
documented including but limited to the following:

« Mame(s) of the worker who has allegedly experienced workplace
harassment and contact information

= Mame of the alleged harasser(s), position and contact information (if
knowm)

« Names of the wilness{es) (if any) or other person(s} with relevant
information aboul the incident {if any) and contact information (if known)

« Details of what happened including date(s), frequency and location(s) of
the alleged incident(s)

o Compifing any other supparting documents

Where the harassment allegalions are proven to be legitimate. Correclive
aclions will be taken including but not limited to progressive disciplinary
measures, re-raining, mentoring, efc.

The results of the investigation including corrective measures taken will be
summarized in a written report. Coples of the report will be given to the
viclim and alleged harasser as well as relained on file by the Human
Resources Depariment. In addition, local authorities will be summoned as
required.

B SUREBAISOF OF &6

Step 1:

Whera the alleged harassment incident involves the respectivé supervisor or
a senior management representative, the worker is required to document the
sluation using the Hazard, Incident Reporling Form (Appendix 22) and
forward a copy 1o either of the following individuals:

- Another Senior Manager or Human Resources Manager

- Enternal impartial third party: | The TRH Group

Office: (905) 669-9517
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Section — A 2 Workplace Harassment Prevention Program

Step 2. An impartial third parly will conduct an invesligation. The investigation
process will involve conducting interviews with the victim and afleged
harasser as well as any wilnesses, All relevant information related 1o the
alieged incident will be documented including but limited to the following:

«  Name(s) of the worker who has allegedly experenced workplace
harassment and contacl information

» Mame of the alleged harasser(s), position and contact infarmation {if
known)

« MNames of the witness{as) (if any) or other parson(s) with relevant
information aboul the incident (if any} and contact infoermation (if known)

« Details of what happened including date(s), frequency and location(s) of
tha alleged incident{s)

+ Compiling any other supporting documents

The results of the investigation including corrective measures laken, will ba
summarized in a wrilten reporf. Copies of the report will be given to the
victim and alleged harasser as well as retained on file by the Human
Resources Depariment. |n addition, local authorities will be summoned as
required.

Step 3: Where the harassment allegations are proven to be legitimate. Correclive
aclions will be taken including but not limited to re-training, mentoring,
suspension, et

Step 4: The results of the investigation, including cormeclive measures taken, will be
summarized in & written report. Copies of the report will be given to the
viclim and alleged harasser as well as retained on file by the Human
Resourcas Department. In addition, local authorities will be summoned as
reguired,

3) Information and Recordkeeping

In order to ensure that privacy of all parties involved, all information and records
associated with a harassment incident will remain confidential. Information will
only be disclosed for investigating, taking corrective action, or as required by law.
This information will only be disclosed by workplace parties approved by Senior
Management. As required by the OHS3A, the findings of an investigation and any
corrective measures taken will be communicated to the alleged victim of
harassment and the worker accused of harassment. Each party involved in the
incident will be informed individually by either their Superviser or JHSC / Worker
Health and Safety Representalive, where appropriate.
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e e ot

4) Roles and Responsibilities

Senior Managemant

Ensure that the Workplace Harassment Prevention Policy Statement is
prapared and reviewed on an annual basis with all staff

Ensure that the Workplace Harassment Prevention Policy is
communicated to all contractors

Manager

Ensure the reporting, investigaling and documenting of incidents of
workplace harassment are established and are in place

Inform staff and supervisor of the nature and extent of workplace
harassment

Take corrective actions and monitor their effectiveness
Ensure regular evaluation of the Workplace Harassment Prevention Policy
(annually, after an incident or if circumstances change)
Ensure that the worksite Joint Health and Safety Committee (JHSC) is

consulted during the development of the Workplace Harassment
Prevention Policy

Supenvisor's Responsibility

-

Facilitate ongoing discussion on workplace harassment issues with
workers and contractors

Ensure appropriate fraining and education in harassment prevention
procedures and response procedures is provided to workers andlor
conlractors

Provide input Into the workplace harassment policy

Review procedures for prevention of workplace harassment

Promaote and encourage reporting of incidents of harassment

Comply with reporting, investigation and documenting proceduras

Provide input into workplace harassment policy

Aftend education and training sessions regarding workplace harassment
Follow established procedures for the prevention and reporting of
incidents of workplace harassment

Repor incidents of harassment to your immediate supervisor, JHSC or
senior management

Provide input into harassment invastigations

4) Program Review

The harassment program will be monitored and information from invesligations,
feedback from workers, supervisors and management will be used to evaluate its
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effectiveness. Any weaknesses or opporiunities for improvement thal are
identified through this process will be addressed. Ewvaluating the program on a
regular basis is part of our company's commitment to ensuring a safety and
healthy workplace.

DISTRIBUTION
Distribution of the Workplace Harassment Prevention Policy will be as follows:

1) Provided to new employees, suppliers and contractors during the Orientation
Process

2) Posted on all Health and Safety Bulletin Board(s) and other locations deemed
appropriate

3) Reviewed with employees during Safely Talks
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Section - B Health and Safety Responsibilities

PURPOSE Duties and responsibilities are dafined for all management members and
irade contractors in order to ensure that there is a clear understanding of
our company's health and safety performance expeclations. Defined
duties and responsibilities helps sel the paramelers that are necessary in
order to successfully implement accident prevenlion strategies and
rmaintain the Intemal Responsibility System.

PROCEDURE Step 1;

Health and Safety Duties and Responsibilities are defined for the
following persannal;
«  Senior Managemeant
Health and Safety Coordinator
Project Managers
Site Superintendents
WorkersiTrade Confractors
Health and Safety Representatives
Consultantsiothers

" & & = & @

Step 2
All duties and responsibililies will be communicated in writing and through

mesatings andfor training sessions. Attendance and/or acknowladgementl
must be maintained by the facilitator and filed accordingly.

Step 3;

Verify that health and safety duties and responsibilities are being fulfilled
through audits and evaluations.

DISTRIBUTION Duties and Responsibiliies will be distributed upon hire and will be
contained in the Health and Safety Program and in confract addendum’s
with Trade Confractors. Furthermore, as a minimur, dulies and
responsibilities will be reviewad on a yearly basis

RECORDS All records of training or meetings will be documented with records of
such maetings refained on file.
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BACHLY CONSTRUCTION
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Section - B Health and Safety Responsibilities

Health and Safety Responsibilities

In addition to tha *Strict Duties” defined in the Occupational Health and Safety Act, the fallowing
company specific duties must be adherad to in order to successfully implement our workplace
spacific health and safety program. Please note that these duties should not be considered all
inclusive, rathar they should be considered as minimum duties and responsibiliies necessary 1o
implement effect accident prevention sirategies in our workplaces.

Senior Management

take all reasonable care to ensure that workplaces are adhering fo the minimum
requirements of the Occupational Health and Safety Act and all applicable regulations

provide necessary resources for the implementation and maintenance of the health and
safety program

provide management with written directives for health and safety
obtain regular health and safety updates from the Safety Coordinator

Health and Safaty Coordinator

in conjunction with the Project Manager, provide regular health and safely status
reports i senior managemeant

where required provide support and guidance for the continuous improvemeant of
workplace health and safety

initiate yearly reviews and updates of the Health and Safety Program
set yearly health and safety training goals for the staff

liaize with external health and safety groups {e.g. Ministry of Labour, Construction
Safely Association of Ontario, etc.)

Project Manager

provide direclion and suppord for health and safely initiatives

in conjunction with the Health and Safety Coordinator, provide senior management
regular updates on the heallh and safely performance of workers and respectiva
Projects

know the past health safely performance of the Trade Canlractors prior to hiring and
hire those who have proven to be good performers

in conjunclion with Senior Managament bind all Trade Contractors and Suppliers
contraciually o the Heallh and Safely Program for all work

allocate the necessary resources for the successful implementation of the Heallh and
Safely Program on each project

warify thal orientation meetings wilth Trade Confractors are conducted by the Site
Management Team

ensure that all new workers have been orienfed o the Employea Guidelines, have the
appropriale training necessary to do the work and equipped with appropriate Personnel
Proteclive Equipment

provide the nacassary guidance to the Site Managameant Team for the implementation
of the health and safety program
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i u

ansure that regular site safety meetings are hald with, staff, workers and
subcontractors and that documentation of these meelings are maintained

review all workplace inspection reports, Ministry of Labour orders, and investigation
reparts and provide direction and guidance as is necessary.

Follow-up on health and safely concerns raised by workers andlor subcontraclors

where required ulilize the Progressive Disciplinary Policy and lake prograssive
disciplinary actions against those who willfully disregard the company policy or
legisiative heallh and safety requirements

where required and in conjunction with Senior Management, provide nolification to
authorities having jurisdiction

in conjunction with Senior Management bind all Trade Contractors and Suppliers
confractually to the Health and Safely Program for all work

callect and maintain "Registration of Constructors and Employers engaged in
Construction” forms for all subcontracted employers.

intendent
implement the Health and Safety Program

ensura appropriate postings, wamings, locates, site communication, First-Ald and
washroom/wash-up facilities

define site specific Emergency Plans and Procedures

ensure that supplies for First-Aid are available and that a person trained in First-Ald is
working in the vicinity of the First Aid Station

anforce applicable Health and Safely requirements with all Team Membaers and Trade
Contractors

conduct as a minimum weekly inspections of the warkplace

ensure Orientation meetings with Trade Contracters are conducied prior to the
commencament of wark

respond to recommendations for improvement of workplace health and safety and
investigate work refusals or complaints

with the assistance of the Site Management Team conduct Accident Investigaticns and
Follow-ups

conduct regular Tool Box Safety Meetings with site staff {maintain documentation]

ensure that Trade Contractors have a heallh and safely program, appropriale training
and eguipment/machinery documentation as is required

maintain appropriate documentation of health and safely activities

as required, ensure thal a safety representative has been selectad for the site andfor a
Joint Health and Safety Commitlee has been established

take every precaulion reasonable In the circumstances for the protection of a worker

be proactive on all health and safety issues and follow-up on health and safety
concems raised by workers andf/or Trade Contractors

Liaise in a professional manner at all times with the governing autharities

gather Registration Forms from all Employers on site — “Registration of
Constructors and Employers Engaged in Construction”. Maintain on site

BACHLY CONSTRUCTION Health and Safely Manual Page 4 of &



Section - B Health and Safety Responsibilities

» where nacessary make arrangements for injured workers o recaive medical ireatment
and provide the appropriate Medical Treatment Forms
« Follow-up on all workplace inspection reporls, Ministry of Labour orders, investigation

raports and provide copies 1o the Project Manager and the Health and Safety
Coordinator immediately

1. The right to Participate in Health and Safety (through Joint Health and Safety
Commilteas)

2. The right to Know about hazardous physical and chemical agents (WHMIS)

4. The right to Refuse unsafe work

4, The right to Stop Work (cedified commillee members)

Duties

A warker shall;
* work in compliance with the Occupational Health and Safety Act and
regulations,
* use or wear the protective equipmeant, devices or clothing raquired by the
amployer,
+ report to hisfher employer or supervisor any unsafe condition the worker is
aware of {(e.g. protective guard is not in place)
« raport to histher employer or supervisor any confravention of the
Occupational Heailth and Safely Act or regulations
Mo Worker Shall;

« remove or make ineffective any protective device required by the regulation
or employer, withoul providing an adequate temporary protective device and
the worker must replace the protective device when the need for removing
the protective device has ceased

* use or operale equipment, machinery, devica or thing in a manner thal may
andanger the safety of himselfherself or any other worker

= gngage in any prank, contest, feat of strength, unnacessary running or rough
and boisterous conduct.

Responsibilities
While working on for Bachly Construction, know your rights and dulies, be pro-active,
communicate known hazards and adhere 1o the requirements of the "Health and Safety
Program ™.

Worker Health and Safe e

In a cooperalive manner;

« meet to discuss health and safely issues pertinent to the workplace. Make
racommendations for the confinuous improvement of warkplace health and safety

= |dentify situalions that may be a source of danger or hazard 1o worker;

+ as required conducl inspections of the workplace and provide recommendations to
supervisory staff for improvemeant where required
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» as required, conduct investigations inte Critical Injuries andfor participata in the
invastigation into a work refusal

= as required, participate in fraining and apply the learmed knowledge to the
improvement of workplace health and safety

Trade Contractors

» ensure adherence with the crileria stipulated in the Bachly Construction Project
Safely Program

« provide the required equipment and devices for the protection of workers and ensure
that the workers are aware of the capabilities, limitations, use and care of the
equipment or devices

» be proactive in the prevention of accidents and injury with all workers, subcontraciors
and visilors under your conirgl

Consultants/Others (Architects, Engineers, Suppliers, Testing and Inspection
Personnel, Surveyors, Visitors, etc.)

« be familiar with the Bachly Construction Health and Safety Requirements and ensure
adherence 1o the requirements al all times

« IMMEDIATELY Report any hazards observed on the project o the Site Management
team.

The following duties have been generalized from the Occupational Health & Safety Act (OHSA);
Dulies of a Worker,
= comply with the Act and Regulations and Bachly Construction Health &
Safely Program requirements
= use or wear the equipment, devices or clothing that the employer requires
» report any absence or defect in equipment or protective devices thal you are
awara of that may cause injury to yourself or another worker
» report any contravention of the Act or Regulations and/or hazard which you
are aware of
= donot ramove or make ineffective any protective device required by the
ragulations or your employer
» donot use or operate any equipment, device, machine or thing or work in a
manner that will endanger vourself or another worker
« donot engage in any prank, contesl, feat of strength, unnecessary running or
rough and boisterous conduct

Motes: Those working in or around moving equipment/vehicles or machinery must always
ensure that they are seen and have established procedures for their work that includes
the use of Tear-away Blaze Orange Florescent Vests and signal persons when
required.

These duties will be distributed to consultants and incorporated into their agreements

Additional duties apply to Architecis and Engineers as defined in OHSA Section 31 as lollows;

« Anarchitect or engineer contravenes the Act if, as a result of their advice or

cerlification required by the Act that is made negligently or incompetently, a worker is
endangerad.
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Section—C 1 Trade Contractor Procurement

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

Through Trade Contractor Procuremenl procedures, Bachly
Construction will be able to select Health and Safety minded Trade
Contractors and Suppliers based on a seleclion precess hat incorporales
a review of the Trade Coniractors past performance and docurmented
policies and procedures. Furthermore, the prospective Trade Contraclor or
Supplier is provided with information pertaining fo the Bachly
Construction health and safely requirements and can bid on the work
accordingly.

Procurement of appropriate Trade Contractors will help achieve our
corporate health and safely objectives.

The Project Manager shall be responsible for qualifying Trade
Contractors and Suppliers and will;

1. Complets the Trade Contractor Procurement Checklist
form (see Appendix 1) for each Trade Contractor and
Supplier

2. During the tendering stage, ensure that all prospective
Trade Coniraclors and Suppliers are supplied with the
Instruction to Bidders documant, upgraded fo include
Trade Contractor Safety Package.

3. Obtain the requested health and safety information from
the Trade Contraciors and Supphiers

4. Review the Trade Contractor or Suppliers health and safely
information, make a “short-list" of Trade Conlractors or
Suppliers and subsequently select those who demonstrale
a commitment o safely through past perfermance

5 Retaln the Contract Addendum Trade Contractor
Safety Package -- Acknowledgement Sheet and
maintain on file

The Project Manager will ensure the distribulion and gathering of all
pertinent information during the procurement process. The Project
Superintendent will also be responsible for the distribution and gathering
pertinent information toffrom the Trade Contractors during the Site
Orientation.

Al information gathered during the hiring process and the orientation
process shall remain on file for a period of at least five years.
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Section-C 2 Project Safety Program

PURPOSE The Project Safety Program will be used to convey minimum health and
salely requirements that must be followed by all Trade Conlractors
performing work on our projects. This document provides a baseline of
requirements that will help us ensure that Trade Contractors and their
worker's, subconfracior's and visilors have guidelines and requirements
that they are contracted to follow. The Project Safety Program includes
praject safely responsibilities for Bachly Construction parsonnel as well.

All management staff, workers andfor Trade Contractors must regard the
Trade Coniraclors Health and Safely Package as a directive for compliance
with the Health and Safety Program and the minimum legislative health and
safety requirements.

PROCEDURE The Project Safety Program will be;
+ Reviewead [ updated on a yearly basis,
» Reviewed by all management members, and
« Approved by the Senior Management Team and Legal
Counsel.

Onee approved the Project Safaty Program will be used as follows
¢ during contract procuremant,
» during orientation of Trada Contractors and
« used on site as minimum requirements

DISTRIBUTION Distribution of the Project Safety Program is as follows;
« digtribuled to all Trade Conlractors holding a contract with
aur company
« 1o all Trade Contraclor supervisors during site specific

origniation meelings
» posted on all construction projects.

RECORDS All activities involving the distribution andlor review of the Project Safety
Program must include appropriate documentation demonstrating the
implementation of such activities. The Project Manager and the Site
Superintendent will be responsible for maintaining the document as
identified in the Orientation of Trade Contractors procedures.

Al documentation must remain in the project file indefinitely.
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Section— C 3 Trade Contractor/Supplier Orientation & Meetings

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

The orlentation of Trade Contraclors and suppliers 1o the specific
requirements of the site is a very important aspect of site safely and the
control of loss through accident or injury.

All Trade Contractors and suppliers must understand site policies,
aspecially the Project Safely Program, and provide their own specific
policies and proceduras to be followed by their workers on tihe project.

Trade Contractors and suppliers will accept respansibility for the
performance of their employees, sub-contractors, and visitors. They must
also be aware of the systems for performance evaluation and the
penaltias for non-compliance.

The Site Superintendent (job specific) will conduct all orientation meetings
with Trade Contractors and Suppliers. These mestings will be held with
the Trade Contractors /Suppliers supervisor (competent person) for the
project.

Orientation meetings are to be held prior to work commencing by Trade
Contractors/suppliars (where practical).

Trade Contractors and Suppliers must review Ihe orientation form prior to
the meeting and subsequently bring to the meeting the information or
documentation necessary to complate the orientation form.

MOTE: The crientation of any work sub-coniracted oul 1o others by the

Trade Contractor is the responsibility of the Trade Cantractor.
Regular meetings to discuss health and safety will be held with Trade
Contractors throughout the duration of the project.

Upon complation of the orientation, The Trade Contractor Orientation
form will be distributed as follows;
= original o be maintained on Site
» copy to be provided to Trade Contractor/Suppliers supenvisor
+ available for review by the Preject Manager

Original orientation recards including the completed erientation forms (see
Appendix 2 Trade Contractor Orientation Checklist), documentation
and other information must be maintained on file for the duration of the
project, Upon completion of the project, all information related 1o the
orientation must be submilted to Head Office with all post site
documentation,
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Section-D

Pre-Project Requirements

PURPOSE

PROCEDURE

DISTRIEUTION

RECORDS

The *Pre-Project Requirements” is a listing of considerations that the sile
rmanagemeant taam will have at their disposal 1o assist with the
establishment and continuation of site specific accident prevention
slrategies.

The pre-project requirements will be a combination of checklists designed
to give the management team a guideline for considaration bafore and
during the duration of the project.

As il relates to the preject and prior to the slart of the project, the Site
Superintendent and Ihe Project Manager will;

1. Review and complete the requirements for “Pre-Project
Checklist" (Appendix 44)

2. Ensure that the requirements of the "Project Posling Checklist”
(Appendix 3 ) have been reviewed and completed.

3. Review and the requirements of the *During Construction
Procedures” (Appendix 4B) and review on a monthly basis.

Distribution of the completed documentation far the “Pre-Project
Checklist” and "Project Posting Checklisi™ will be distributed as follows;

« Project Manager
« Heallh and Safely Coordinator

All records will be documented and maintained in the Project Health and
Safely Files and at Head Office by Health and Safety Coordinator.
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Section — E Fall Prevention Plan

PURPDSE A Fall Pravention Pian for all workers is very important in the prevention of
falls from heights In construction. Falls from heighls in conslruction
confinues to be the leading cause of serious and fatal accidents. Through
the use of a Fall Prevention Plan, the Site Management Team can
Recognize, Evaluate and Control the causes of falls from heights,

PROCEDURE The Project Manager andfor Site Superintendent must ensure that the
Fall Prevention Plan is reviewed with all workers. This review should be
done in conjunction with the Fall Prevention Training. Prior 1o the
commencament of work by any cur workers on a project, it will ba the
responsibility of the Site Superintendent and the Health and Safety
Coordinator to review the Fall Prevention Plan with each of our workers.

Where site specific needs vary from the Fall Prevention Plan, the Site
Management Team must revise the plan accordingly with the assistance of
the Project Manager and the Health and Safety Coordinator.

DISTRIBUTION  The Fall Prevention Plan will be distributed to all of our workers and posted
in the site Trailar for review.

RECORDS Documentation of all Fall Prevention Training and subsequent reviews of
the Fall Prevention Plan will be maintained on site and copied to the Project
Manager and Health and Safety Coordinator upon completicon of training or
reviews.
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Section-E

Fall Prevention Plan

PREV

OR BACHLY CONSTRUCTION

All Employees - Typical fall from heights hazards that are ancountered by workers in
construction include, however are not limited to the following;

- & & ® ® = ®

Elevator shaft openings

Stair well opanings

Ferimeter opanings

Roof lops

Excavation, Trench or Caisson openings
Work off ladders

Elevated work platforms

Elc.

Fall from heights can be eliminated through the use of any of the following control strategies
alone andfor in combination with others;

1.

S

When possible implement policles restricling certain types of work that pul
worker at risk of falling from heighis

Training on Recognition/Evaluation and Control of falls from heights
Installation of guardrail systems or floor coverings;

Use of Travel Restraint system;

Use of Travel Restrict system and

Use of Fall Arrast systems when nacessany

Ealls from Heights Plan

Policies for prevention of falls from heights;

1.

2.

All workers must receive fall prevention Iraining prior to the commencement
of work and subsequently reviewed on a yeatly basis

Workers are not allowed lo access any unguarded roof areas at any time
unless a roof plan has been implemented and the worker has received
training on the plan.

Workers must nol enler areas whare guardrails or floor covarings
aroundiover floor openings, elevator shafls are not present.

The installation of guardrails around openings and handrails on stairs will only
ba completed by Irained workers ulllizing travel restraint systems when
necessary. (This must be done under the direction of the Site
Superintendent)

Excavalion or Trench apenings that are not sloped in accordance with the
legislative requiremants and that a worker could fall inte more than 2.4
meires deep shall be prolected by an appropriate barrier (Trade Contractors
rasponsibility). This will be monitored by the Site Management Team and
warkers.

Caissons must be adeguately guarded by the Trade Conftractor. This will be
monitored by the Site Management Team and our workers.

Wark off ladders will be limited, however, should a worker be required o work
off a ladder, the following must be remambered;

« tha ladder must be in safe working condition and must be
inspected prior 10 use;
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Section — E Fall Prevention Plan

» Ihe ladder must be secured (top and bottom) (stabilizers can
also be used to assist with stabilization)

« the ladder must be of an appropriate length and design for the
work. Extension ladders must extend 800 millimetres (3 feet)
above the fioor or landing

« sel the ladder up in accordance with the manufactures
instructions and as a minimum for extension ladders a ratio of
1 foot out for every 4 feet up

« three point contact must be maintained while on the ladder;

- ladders are generally inlended for access/egress, therefore
work from ladders should only be short in duration

+ maintain clean footwear while ascending or descending from a
ladder

« never sel up ladders near live elecirical conductors

8. Work off Elevated Work Platforms may be required from fime to time. This
wark will only be performed by trained workers. Fall protection must be used
at all imes while in powered elevated work platforms.

Travel Restraint and Fall Arrest Componants

Travel Restraint, Fall Restrict or Fall Arrest System components may vary in arrangement. All

components in the system must be used as per the manufactures instructions and as a

minimum, the systems must include the following;

« appropriate anchor points for the type of systam in use

« the user mustwear a Full Body Harness equipped with a Lanyard (shock absorbing lanyard
preferred for most applications — some exceptions do exist)

« life lines designed for the system [when necessary)

= rope grab or other movement control device (when necessary)

« self locking connecting devices to connect various components of the systems

« material to protect the life line from being cut, chaffed or abraded (when necessary)

Other Fall Protection System Considerations

« understand how the system can be used safely and do not hesitata to ask for assistance from
yOu SUparvisor.

» only use the system in accordance with the manufactures requirements
+ do not expose (he aquipment lo corrosive materials

+ do not expose the equipment to sparks or flames

= inspect the system and all of its componants prior lo each use

« report any defects of the equipment or absence of devices immediately to your supervisor
and only proceed if correclive actions have been taken

« if any fall protection equipment has been involved in a fall, it must be immediately taken oul
of service and sent to the manufacturer for inspection.

« fall arrest systems must be set up in a manner which will not allow the worker to hit an object
or tha lavel balow.

« only equipment approved by your supervisor may be used in a fall protection system
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Section — E Fall Prevention Plan

Good Fall Protection Practices

= always be aware of your surroundings

« never rest up against or push on guardrails

« look where you walk and do not step on floor coverings or other ebjects thal may be on the
walking surface as lhose objects may be hiding a ficor opening.

« do nol walk backwards when you are on a work surface thal may contain a floor opening
{guardad or not)

« ahways repor unguarded openings and or unsafe floor coverings to your supervisor
immediataly

Other Site Specific Notes
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Section — E2 Fall Arrest Rescue Plan

Project Namae: ﬂﬂa- Praparad:
Project Location: )
Scope of Work:
Contact Information
“ITHle - . - | PhonsNumbar "
Site Superintendent
Project Manager

PURPOSE

To safely rescue a worker who has fallen and is suspended in a harness and to prevent the fallen
worker from the polential serious health effects resulting from prolonged suspension.

AFFECTED PERSONS

These procedures apply 1o all supervisors and employees who are required 1o
utilize Fall Arrest equipment {andior supervise workers using fall arrest equipment).

POTENTIAL SERIOUS HEALTH EFFECTS OF PROLONGED SUSPENSION

After a worker has been involved in a fall where fall protection devices have deployed and the worker
has been suspended, there is potential for “Suspension Trauma/Orthostatic Intolerance”. This can
be a polentially very serious/grave condilion for a worker who remains suspended in a hamess for a
prolonged period after a fall. The vertical position that a worker remains in (for a period of lime) after
a fall, can lead to venous pooling of blood in the legs. An incorreclly executed rescue can cause
cardiac arrest therefore rescuers must understand the phenomenon of orthostatic intolerance and
how to rescue a worker who has been suspended in a harness.

Devices such as relief straps should be utilized to aid in the prevention of Orthostatic Intolerance.
Waorkers can maintain them on their harmesses while using fall protection and this should be
considered as the first step in any rescue and the pravention of Orthostatic Intolerance.

IF A WORKER IS OBSERVED SUSPENDED IN A FALL ARREST SYSTEM:

1. Assass the situstion — ensure your safety at all times (do not atternpt a rescue or enter a
wark area with an unguarded edge without using an appropriate fall protection system).
Only trained persons are allowed to conduct rescue operations.
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Section — E2 Fall Arrest Rescue Plan

2. Obtaln assistance — alert your supervisor, the rest of the crew and the Constructor or
Owner (identify the exact location and the nature of the emergency).
3. If the suspended worker is conscious, try to determine ihe extent of his/her injurias so that

the appropriate emergency services personnel can be nolified.

4. Call 911 - the supervisor will designate workers to meet emergency services personnel at
the entrance to the site.

Naote: Time is of the essance, the rescue plan must be initiated immediately to help prevent potential
infury to the falten worker.

OTHER WORKERS MUST:

1. Assist as requested by your supervisor or emergency Services parsonnel.

2. Stay clear of aclivities. If you are not involved directly in the rescue, remain at a safe

distance from any unprotected edges and from the rescue area so as not to interfere with
the rescue operations.

3, The slatus of the affected (injured) worker and further direction will be provided as it
becomes available.
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Section — E2 Fall Arrest Rescue Plan

OPTION # 1 - FALL ARREST RESCUE - POWERED ELEVATING WORK PLATFORM (PEWP)

Mote: Workers will be prevented from exposure to fall hazards when working from the
PEWP using a guardrail system and a full body hamess with lanyard connected to an
appropriate anchor point as defined in the manufaciurer's operating instructions,

1. If two workers are parforming work from the PEWP, lower the platform to ground level so
that one worker may dismount frem the platform. PEWP are not designed for use by
more than two workers at a time.

2. Once the PEWP reaches the ground, the worker dismounting from the platferm should
only disconnact their lanyard from the D-ring on their full body harness. The other and of
the lanyard should remain connected to the anchor point in the platfarm for use by tha
suspended worker upon rescue. The worker dismounting is responsible to call 911 (if
necassary). Where necassary (only ene worker using the PEWP) attach another lanyard
to the anchor point in the PEWP.

3. Raise the platform to a position direclly underneath the suspended worker and slowly
continue raising the platform until the suspended worker is inside of the guardrails of tha
platform.

Extra caution should be taken if the suspended worker is unconscious. If it is suspected
that the worker has sustained head or spinal injuries do not move the injured worker, wait
until medical help arrives.

4, If the fallen worker is conscious and has nol sustained any head or spinal injuries, connaect
the spare lanyard that is already atlached to the anchor point on the PEWP to the d-ring
on the back of the suspendad worker's full body harness.

. Disconnect the axisting self-retracting fifeline or lanyard.

Note: the shock-absorbing lanyard or self-retracting lifeline that the suspended worker is
connected to should nol be removed until after the suspended worker is safely inside
the guardrails of the PEWP.

6. Once the original self-retracting lifeline or shock-absorbing lanyard is disconnected,

carafully lower the platform to ground leval.

7. AT GROUMD LEVEL, ADMINISTER FIRST AID TO THE RESCLED WORKER, IF NECESSARY. ONLY
TRAINED WORKERS ARE TO ADMINESTER FIRST AID AMD MUST HAVE THE PERMISSION OF THE
RESCUED WORKER TD DO S0 (IF THE RESCUED WORKER IS CONSCIOUS).

8. Secure the incident scene for further investigation.

8. Molify the General Superintendent and the Vice President, Construction immediately for
direction and notification requiraments.

re-Job W
a, Is the equipment available []¥es []MNo
b. Is an operator available [1Yes [INo
¢. Is the equipment in Reasonable Proximily ] ves [ No

PEWP Rescue -- Site Specific Notes
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OPTION # 2 - FALL ARREST RESCUE -~ USING AN EXTENSION LADDER

MOTE: EXTEMSION LADDERS OF THE CORRECT LENGTH MUST BE ON SITE AND AVAILABLE TO PERFORM
THIS TYPE OF LOWER LEVEL RESCUE (3METRES OR LESS). THIS TYPE OF RESCUE WILL ONLY BE
PERFORMED IF & POWER ELEVATED WORK PLATFORM IS NOT AVAILABLE.

1. Rescue of a suspended worker using an extension ladder should only be performed if the
suspended worker is conscious and has nof sustained any injuries that would prevent
him/her from ascending or descending a ladder.

2. Position the extension ladder adjacent to the position of the injured worker with the
appropriate ladder set-up.

Carefully secure the ladder al the top and bottom.
4, Instruct the suspended worker 1o climb onto the ladder.

Vertical Lifeline Fall - lifeline extending to the ground

B, Once three-point contact is established and maintained on the ladder, the suspended
worker will;
a) ascend to location of the rope grab on the vertical life line
b} slide the rope grab to waist level

c) descend 3-4 rungs
d) repeat steps b and ¢ until the ground level is reached

Vertical Lifeline Fall — lfeline not extending to the ground

. Once three-polnt contact is established and maintained on the ladder, the suspanded
wiarker will remain on lhe ladder until emergency services arrive;

Pra-Job Revisw

1. |5 the equipment available [ ¥es [INo
2. |s an operator available [1Yes [ No
3. s the equipment in Reasonable Proximity [ ¥es [INa

Ladder Rescua - Sile Specific Moles
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Section — E2 Fall Arrest Rescue Plan

OPTION # 3 - FALL ARREST RESCUE ASSISTANCE — ZOOM BOOM FORKLIFT

In the event that a Power Elevating Lifting Device is nol available, the following procedure has
bean prepared to aid in the prevention of Orthostatic Intolerance to a warker suspended in a
harness. This pracedure isn't intended lo be used for raising or lowering the worker, rather simply
to provide support until Emergency Services arriva.

CIRCULATICN RELIEF - USING AN A PLATFORM

STEP 1

A. ldeally purchase or build a sturdy platform with guardralls and a means of securing

the platform to the carriage of the Zoom Boom Forklift ahead of time and leave on site
for Emergency Rescue purposes only.

B. If A hasn't been done, attempt to locate a platform/cage that can be used for this
support function. Secure the platform/cage to the carriage of the Zoom Boom Forklift.

C. If A & B aren't available, build a sturdy/safe makeshift platform (that can be secured in
place) using sultable materials that will help provide support for the worker.

STEP 2

1. Zoom Boom Forklift operalor lo pick up the platform and secure it to the carriage of the Zoom
Boom and drive to the desired location.

2. The operator will place the machine in “park”, apply the hand brake and carefully lift the
platformicage (angled slightly back towards the carriage - lo prevenl the secured platform
from slipping) into position below the suspended workers feel.

1. The operator will then inch the platform up slowly to allow for the worker to stand on the

platform. The suspended worker must remain securad to the fall arrest system at all

limes,
2. Await the assistance of emergency response parsonnel and follow their instructions.
1. Is the Sturdy Platform available ] Yes [l No
2. s an Zoom Lift operator available [1ves )N
3. s the equipment in Reasonable Proximity [ Yes [1MNo

ForklifttZoom Lift Relief -- Site Specific Notes
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Section—F Traffic Management Plan

PURPOSE Each project will be required to have a Traffic Management Plan designed
ta minimize potential hazards that may be created by vehicular traffic
andfor mobile equipment. The plan must consider and address hazards
with respect to accesslegress to and from the project, vehicular
movement on the project and padasirian traffic.

Motes:

1,

Through a well defined Traffic Management Plan, the safe

movement of vehicular traffic and mobile equipment can be
achievad.

The plan must be designed with a view to eliminate reversing
of vehicular traffic and mobile aguipment.

The flow of traffic on the site must be designed to allow for
emargency vehicles fo have complete access to all areas of
the project

Depending on the project location, local police may be
required lo conduct traffic control duties, or trained traffic
control personnel may be required.

PROCEDURE Prier 1o commencement of work on the project, The Site Superinlendent
(job specific) with the assistance of the Project Manager will;

- e

Review the project layout drawings

Conduct a physical audit of the project

Review local bylaws that govern public ways

Determine when peak frafiic periods exist in the vicinity of the

project and how traffic thal accesses or egresses the project
will be affected

Review the schedule and determine when peak
vahicular/pedestrian traffic may occur - plan deliveries andfor
other activities that may affect public ways accordingly

Using a site map, define the following;

Access / egress to and from the project

Flow of traffic

Parking of site vehicles (e.q. one sida of the straat)
Delivery and off loading areas

Lay down areas

Mobile equipment storage

Emergency vehicle access

Compound storage areas

Restricted parking area

Davelop a written site specific Traffic Management Plan (see Appendix
5) that will be used in conjunclion with a site map detailing all the
specifics detailed above,
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Section - F Traffic Management Plan

Review the plan on a regular basis lo ensure thal it meets the ever
changing construction anvirenmeant,

Re-distribute and review with those affectad

DISTRIBUTION Upon completion of the Traffic Management Plan, the Health and Safety
coordinator will post the plan on the Health and Safely Bulletin Board.
Furthermore, the Traffic Management Plan will be distribuled as follows;

« Toall Trade Contractors and Suppliers during orientation

meetings

Reviewed wilth the Joint Health and Safely Commillee

Reviewad wilh all workers

Reviewed wilh Trained Traffic Control Personnel

Faxed 1o the Project Manager and the Health and Safety

Coordinator

RECORDS Documentation and other information must be maintained on file for the
duration of the project. Upon completion of the project, all information
related o the Traffic Management Plan must be submitted fo Head Office
with all post sile documenltation.
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Section—- G Emergency Plan

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

An Emergency Response plan will be developed for each site so that in
the event of an undesired event, all workplace pariies are able to respond
in an effective manner. Through the use of a well planned emergency
response, the project will be able limit suffering, losses and resume
normal operations as soon as possible.

A documented emergency plan will be developed for each construction
project, Once developed, the scope of the Emergency Plan and
requirements (location specific) will be explained lo all site parsonnel.

All Trade Contractors will receive an explanation and copy of the
Emergency plan during orientation meelings.

As a minimum, all emergency plans will include;
= Procedures for emergencies
« Emergency Phone NMumbers
+ Maps andlor directions 1o the nearest medical facility

The Emergency Plan will be posted on the bulletin board in he site traller.

Emergency Drills will be conducted to evaluate the plan and make any
necessary changes.

The Emergency Plan dislribution must be as follows;
« reviewed with all of our workers and Trade Conlractors
(posted in trailers)

« posted in the Site Office, and in olher stralegic areas
around sita.

All emergency drills will be documented with the results of the drills
provided to the Project Manager and Health and Safetly Coordinator for
review,
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Section — G Emergency Plan

GUIDE TO EMERGENCIES

Emergency Personnel

Emergency Response Coordinator (ERC):

Alternate:

Emergency Response Team (ERT):

Name Cell #

Company Name

Grouping Areas

Area 1
Area 2

Types of Emergencies

Medical Emergency requiring ambulance
Fire and Explosion

Chemical Emergencies

Service Interruptions

Gas Leaks

Contact with Energized Conductors
Natural Disaster

Bomb Threat

Emergency Violence

Other

Other

BACHLY CONSTRUCTION Health and Safety Manual

Page 2 of 11



Section —= G Emergency Plan

FIRE

WORKERS

initiate evacuation of your area through the nearest or alterate emergency
exit, close doors behind you
notify Site Management (ERC)

SUPERVISORS

notify Site Management (ERC)

obtain list of workers and report to Grouping Area

take roll call

identify to ERC/ ERT member "ALL PRESENT" or names and number of
workers missing. If the fire was in your area, provide any other information
await further instruction from ERC or Emergency Services

ERC and ERT

L]
L]

- B 8 ®

Sound Emergency Hom(s)

call 9-1-1 {or appropriate number for fire) and report fire, Give your name, the
company name, address, major intersections, entrance to site, area of site
and advise that persons will be available outside for direction. Remain on
phone until 9-1-1 operator terminates the call, remain near phone.

ERC to designate ERT member to take head count from supervisors at
Grouping Area and report back immediately

ERC to designate ERT member to notify adjacent business and to shut down
natural gas service. Note: natural gas must not be shut down if leaking and
burning rather wait for direction form local utility

ERC to designate ERT member to shut down electrical service (if safe)

ERC to designate ERT member to meet and direct Emergency Services
ERC to mest Emergency Services and provide status of situation
Emergency Services lo provide ERC with status and when it is safe return to
structura/bullding or alternative reguirements
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MEDICAL EMERGENCIES

WORKERS

« Motify First Ald Trained personnel and site managemant team
« Assistif possible and safe o do so

FIRST AIDER

stop and take a deep breath

assess the scene lo determine hazards

assess the viclim, don barrier devices (gloves, mask)

administer first aid

lake control of the scene, send worker to nofify Site Management ERC
direct workers/ ERT to direct ambulance {l.e. is ambulance necessary, assist
to cool area for rest or arrange transport to hospital or clinic)

ERC; For Serious Injury/lliness:

« have ERT call 8-1-1 {or appropriate number for ambulance) and report injury.
Give your name, the company name, address, major interseclions, enlrance
to site, area of site and advise that persons will be available culside for
direction. Remain on phone until 9-1-1 operator terminates the call, remain
near phone,

» respond to scene and assess hazards

« assign ERT member to clear immediate area and direct coworkers to safe
place and direct ambulance to location

& & ® 8 8 @

CHEMICAL SPILLS
SUPERVISORS WORKERS
« evacuate the area and alert all personnel in area to evacuate
= notify the Site Management

ERC/ ERT

ERC to assess hazards at the scene and establish a Hazard Zone

ERC to ensure that First Aid is provided, if required

ERC/ERT to identify hazard {review MSDS, containers, eic.}

ERT to initiate measures to ensure hazard is contained, if safe to do so. If
hazard cannot be contained, evacuate and call Emergency Services (3-1-1)
+ ERC to ensure that personal protective equipment, spill recovery materials
and level of expertise is appropriate for responding to the incident
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NATURAL GAS LEAKS

Matural gas is highly flammable, toxic and tends to pool because il is heavier than air,
Extreme caution must be exercised to eliminate all potential ignition sources. Natural
gas will cause frostbite upon contact with exposed skin. To make it easy to detect leaks,
gas ulilities add odourizing chemicals that give the natural gas a pronounced
disagreeable odour. Gas utilities treat all reported “gas leaks” or "unknown odour” calls
as potential hazards. They actively encourage the public to call anytime regarding an
unfamiliar odour which might be natural gas.

WORKERS

« repor all gas leaks immediately

« if possible ensure good natural ventilation

+ hazard zone evacuate by nearest or alternate exit and proceed to designated
Grouping Area
if Safe to do so, shut down all sources of ignifion or spark

» evacuate area immediately and nofify others

SUPERVISOR/ ERT

= assess scene to determine hazards

« evacuate hazard zone (workers should evacuate by nearest or altemate exit
and proceed to designated Grouping Area)
notify the Site Management (ERC)
shut down open flame equipment

ERC

« contact gas utility and identify problem - arrange shut down and lock/block off
of gas service, if recommended by gas utility. Follow other recommendations

« arrange complele evacuation and notification of adjacent business
(depending on risk)

POWER FAILURE
WORKERS
« Remain Calm and do not atternpt to leave the area unless adequate natural
lighting exists and you are able to move safely

SUPERVISOR/ ERT/ ERC

« supervisors and ERT should obtain flashlights, gather workers and
accompany to grouping area (if natural light is not adequate e.g. Night shift-
after hours)

« ERC should initiate investigation to determine extent and cause of power
failure
ERC to update and advise workers of power failure and procedures for powaering up {i.e.
turning disconnects for major equipment and disconnects off, etc.)
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CONTACT WITH ENERGIZED CONDUCTORS

{8.q., overhead/underground electrical conductors or high-pressured water mains)
SUPERVISOR and ERC and ERT

= Supervisor and the ERC musi assess lhe scena hazards. If a conductor iz damaged
and in contact with the ground another surface or the worker, the area must nol be
entered or worker touched — CALL 911. Proceed to de-energize the conductor if
trained to do so, work back lo the isolation point furthest from the scena.

« |f injury has occurred, emergency services must be called immediataly (injury may
not be obwvious).

« The ERC must assess the siluation and delermine if energized conductor can be
de-energized by trained and qualified personnel on site or I emergency services or
the Owner of the energized conductor must be contacted to de-energize the
system. Until the system is de-energized, spotters must be designate to prevent
anyone from accessing hazardous areas.

» Contact with electrical conductors by equipment {no injurias to workers) — ensura
operators of equipmentivehicles remain in the equipment/vehicte until the conductor
has been de-energized and it is deemed by the ERC as safe to leave lhe
equipmentivahicle,

*If necessary {only in extrema cases should the operalor attempt to leave
the equipmentfvehicle — e.g., if the equipment is on fire and the worker's
life iz in danger) for the operator to leave the equipmentivehicle, the
operator must leap away from the vehicle {ensuring that al no time that
heishe Is touching the vehiclefequipment and the ground at the same
time). Upon landing, the worker must shuffle his/her feet in order to safely
move away from the hazard zone. Failure to follow such procedure may
resull in serious injurny (o the warker,

« Contact with energized water main — ensure that workers aren’l in a life-
threatening situation. If necessary and it is safe lo do so, the ERT shall perform
rascue if trained. If injury has occurred, emergency services must be called
immecdiately.

» The ERC must assess the siluation and determine if the water supply can be de-
gnergized by trained and qualified personnel on the site. Where required
smergency services must be contacted immediately and summoned to the site in
order o de-energize the syslem.

In all cases the ERC must ensure that all emergency procedures taken are inclusive of
_public or occupant protection where applicable.
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NATURAL DISASTER

(Tornadoes, Hurricanes, Severe Storms, Hailstorms)

« REMAIN CALM.
# (5o to a structural wall away from windows and any overhead dangers and stay as close to
the floor as possible.
« Ramain in this safe area until the natural disaster has passed and clearance has been given
by the Local Authorities or your Supervisor.
« Do NOT leave the Building until instructed to do so.
» Maonitor the radio reports for updatas.,

SEVERE WEATHER WARNING

SUPERVISOR/ ERT

=« [fit becomes apparant that severa weather is in the local area and he severity of tha
weather is a danger to the workers then instruct the workers as needad.

= Ensure that all workers remain in a safe meeting area until it is determined thal it is safe to
leave.

WORKERS

» If the Supervisor/ ERT signals the initialion of the seveare weather procedure, workers must
promplly stop working and follow their instructions.
Go quickly and calmly to the severe weather designated meeting area away from windows.
Remain in this area unfil the Supervisor/ ERT determines that it is safe to leave.
Upon leaving the designated area keap in mind that if the severe weaather may have
damaged the building resulting in broken glass, gas leaks or downed power lines.
If the building has been struck and is damaged then evacuaie the building.
Provide first aid to injured workers if trained.

SEEK SHELTER FROM NATURAL DISASTERS AND REMAIN IN
SHELTER UNTIL CLEARANCE IS GIVEN BY THE PERSON IN CHARGE
(LOCAL AUTHORITIES, SUPERVISOR, ETC.)
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BOMB THREAT

SUPERVISOR/ ERT/ ERC

WORKER

Ensure that all workers have been documented (signed in) pricr to conducling work
activities.
If the threat of explosion is immediate, evacuate all workers from the premises to the
designated emergency area.
If the caller indicates there's some time before the bomb will go off:
o Try to get as much information as possible about the location and
description of the bomb and the caller
o Stay on the fine only as long as the caller continues to provide useful
irfarmation.
o Immadiately evacuate the premisas.
Call 911.
Al bomb threats and warnings received by telephone or mail should be reported
immediately to the Site Management Team.
Conduct a roll call to ensure all workers are present.

Evacuate the premises at once lo the oulside and mee! al Designated Emergency
Area.

Once arrived at Designated Emergency Area, ensure that you have been accounted
for by your Supervisor.

EMERGENCY ACTIONS - DISCOVERY OF A SUSPICIOUS ITEM:
Ll

If you find an item you suspect is a bomb, DO NOT touch, move or disturb the item.
Report issua immediately to your Supervisor,

Evacuate the premises al once lo the outside and meet al Designated Emergency
Area.

Call 911.

EMERGENCY VIOLENCE RESPONSE

If you observe or are notified of a person(s) in possession of a weapon, forcing entry
into the building, or appear fo be acting in an exlremely aggressive manner, the

following sleps shouid be followed:

WORKERS AND SUPERVISORS

Do not confront the individual.

Initiate evacuation procedure immediately.

Call 911 immediately.

Contact the facility manager/ERC as soon as possible,
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ERC/ERT Members

Do not confront the individual.

Initiate evacuation procedure immediataly.

Call 811 immediately.

Inform arriving emergency responding personnel of detalls known to this
paint,
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EMERGENCY

In case of Emergency call - 911

This Site Address is:

Project Name: Site Phone:

Local Non Emergency Numbers:

POLICE DEPARTMENT-
FIRE DEPARTMENT-
AMBULAMNCE -
MINISTRY OF LABOUR

Other Emergency Contact Numbers:
BACHLY CONSTRUCTION (905) 951-3100

Utilities :
Hydro -
Gas

Directions to the Nearest Hospital

Hospital Name:
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Site Map
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Section - H

First Aid

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

Provisions for first-aid are a legislative requirement of the Workplace
Safely Insurance Acl (WSIA). Through prompt treatment by First-Aid
Trained personnel, pain and suffering endured by injured workers may be
minimized and where required, injured workers will be seni for urgent
medical carg.

Annually, the health and safely legislative reguirements for First-Aid -
WSIB Regulation 1101 — will be reviewed and it will be determined if
compliance i meet within the company. When required, arrangements
will be made to ensure thal an adequate amount of staff have current
Standard First-Ald Training. The requirements for first-aid kits will be
determined for the office, and site personnel.

All first aid Kits will be equipped with a First Aid Kil Inspection Checklist
{(Appendix 7), a St. John Ambulance First-Aid Manual and a First-Aid Log
(Appendix &),

Our workers andf or trade contractor's workers will be instructed fo report
injuries to the Site Superintendent and seek the assistance of a First-Aid
Trained person when they are injured in the workplace. The First-Alders
will document the treatment provided and along with the injured worker,
notify the Project Manager and/ or Health and Safely Coordinator
immediateky.

Maloxona Kit

All employers are required to conduct a risk assessment to determine if a
Naloxone Kit is required in the workplace. Naloxone is a medication that
can tempaorarily reverse the effects of an opioid overdose and allow time
for medical help to arrive. The Naloxone risk assessment form (Appendix
7) will be completed and where required, a Maloxone Kit will be provided
in the workplace. In addition, all legal requirements assoclated with
providing a Naloxone kit in the workplace will be followed.

The following First-Ald documents will be posted near andfar in the First
Aid Kits as requirad,

Certificates of First-Aid Trained Personnel

Regulation 1101,

Form 82,

First Ald Kit Inspection Checklist,

First Aid Log

Emergency Phone Numbers & direclions to the nearest clinic
and hospital

A @ B B 8 W

Regulation 1101 of tha WSIA requires a Log of First Aid Injuries be
maintained each time an injured worker receives Firsl-Aid. First-Aid kits
will be equipped with Injury Log sheets and First-Alders will be required to
complete the log entries each time they administer First-Aid.
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Section - | Medical Treatment
PURPOSE Prompt Medical Treatment for an injured worker/ team member is both a
moral ebligation and a legislative duly, Threugh prompt first-aid treatment
and subsequent expedited medical Irealment when reqguired, pain and
suffering will hopefully be limited.
PROCEDURE All workers of Bachly Construction andfor Trade Contractors must be
instructed to report all incidentsfaccidants immediately
The following must take place when a workplace injury of iliness is
reported to our site management team;
OurR WORKERS
The Site Superintendent will ensure that;
« First-Ald is administered if required
= arrangements for transportation to a hospital or medical clinic
{which ever applies)
+ Have the injured team member complete the WSIB Consent Form
and the WSIB applicable portion of the Functional Abfiies Form.
+ the injured team member receives the Medical Trealment Package
{Appendix 8) for presentation fo the Trealting Medical Practioner
« the Project Manager and/ or Divislonal Health and Safely Manager is
nolified immediately - WSIB Reports need to be generated whenever
a team member saeks medical attention for a workplace
accidentfincident.
TRADE CONTRACTOR'S WORKERS
The Site Superintendent will ensure that;
+ First-Ald is administared if required
» Arrangements for transportation to a hospital or medical clinic
(which ever applies)
+ Motify the Project Manager and/ or Health and Safety Coordinator
immediately
» Nolify the trade conlractor's head office
DISTRIBUTION The above listed procedures will be reviewed with the Site Management
Team and available for review in the program manual.
RECORDS All records will be maintained on file by the Site Superintendent and

provided to the Joint Health & Safely Committee as required.

The Site Superintendent will be required to forward any and all Medical Aid
Treatment documentation (including First-Aid) to the Project Manager and/
or Health and Safety Coordinalor immediately.
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Section —J Early and Safe Return to Work (ESRTW]

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

The Eary and Safe Return to Work (ESRTW) Program will facilitate a
safe and early return to work for Workers who have sustained a
warkplace Injury while employed with our company. The ESRTW program
will provide every opportunity for injured Workers to return to gainful
employment in the evenl of a disabling workplace accident.

Site Superintendents will be required to participate in the ESRTW
process.  Once an injured Worker has been placed on an ESRTW
program, the supervisor for that Worker will be expected to follow the
program with the injured Worker and keep Management updated as
reuirad,

Tha ESRTW program will be broken into two slages;

1. To prevent Workers from losing lime due o workplace injuries through
prompt medical freatment {use of the WSIB Funclional Abilities Form)
and adherence to the Workplace Safety and Insurance Act {(WSIA).

2. To relurn Workers 1o gainful employment as soon as medically
autharized, This will be done on potentially twa levels;

a) Temporary Modified Work
b} Permanenlly Modified Work

All management staff will receive copies of the ESRTW program, followed
by a training/awareness session that will include paricipation fram the
following parsons,

+  Sanior Management

»  Project Managers and the Health and Safety
Coordimator

*  Sibe Superintendenis

The entire workforce must also be made aware of the ESRTW program
during worker Orientations andior review of the Employee Guidelines.

Worker records generated through the ESRTW program must be
maintained indefinitely.
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Section —J Early and Safe Return to Work (ESRTW)

Earl Safe Return to Work (ES Program

The purpose of having an ESRTW program is to provide workers who have been injured on the
job, a safe means for returning to gainful employment in an expedient manner while ensuring
that "Lost Time" is kepl to an absolute minimurm.

Re-employment obligations and the financial impact of experience rafing implemented by the
Warkplace Safety and Insurance Board have put the onus on the Employer to relurn injured
Waorkers o the workplace as soon as possible.

Features

The Early Safe Return to Work Program will be broken into two stages; the first stage will be to
ensure that minor accidents requiring first-aid and/or medical attention do not resull in "Lost
Time Accidents”. The second stage will focus around helping injured Workers return 1o work
through Modified Jobs, which will aceommaodate injuries sustainad in a workplace acciden!; this
will include “Temporary Modified Work”™ andfor "Permanently Modified to Work”.

The Management Team (Project Manager, Heallh and Safety Coordinator, Site Superintendent)
will be responsible for the organization and implementation of the ESRTW program including
communication and monitering of the program.

The following are a list of steps, which will be necessary for the successful development and
implementafion of the Early Safe Return to Work Program;

1. Injured Worker

When a workplace accident occurs, employees must receive prompt First Aid Treatment
and when required Medical Treaimeant by a Health Care Professional.

2. Injured Worker Re-intagration

The injured Worker's supervisor and the Management Team will help ensure that
the re-integration of the injured Worker into the workplace is done effactively.
The requirements listed on the injured Workers Functional Abilities Form must
first be met (e.g. changes to work station, lifing or bending chores to be assigned 1o a
co-Worker temporarily, efc. ).

{Upon The injured Workers Retumn)

1. The worker's supervisor must meet with the injured Worker to
walcome the person back to the workplace.

2. The injured Worker must be provided with a copy of the ESRTW
Modified Job Description Form (Appendix 9), followed by a full
explanation of how the program will help the injured worker return to
hisfher normal pre-accident job duties.

3. Assure the injured Worker that hefshe will be able to return to normal
job functions, once given clearance (in writing) by the attending
physician or the Workplace Safety and Insurance Board (WSIB)
Murse Case Manager.
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Section —J Early and Safe Return to Work (ESRTW)

4, Instruct the Worker not to exceed the physical resirictions outlined by
thae attending physician or WSIB MNurse Care Manager.

5. Instruct the Worker to immediately notify their supervisor of any
difficulties, encountered while on the ESETW program.

6. Give the Worker a chance to ask questions about the transilion back
into the workplace,

Note: IFthe injured Worker does not comprahend English, have a co-worker or
supenisor of the same natfve language; transiate the information.

The injured worker must then be taken out to the work area and advised of
changes made lo hisfher work area (e.g. addilional safety precautions, temporary
modifications as per the ESRTW Medified Job Description Form).

After verbal and written instruction is provided, the injured Worker should then be
asked o begin performing the modified job while in the prezence of the suparvisor,
The injured worker should be observed for a while to ensure that the work being
parformed does not exceed the worker's physical restriclions and thal difficulties
are nol encountered.

3. Follow-up

Afler the Injured Worker has baen re-integratad inta the workforce, an integral

aspact of the Early Safe Return to Work Program will be follow-up. Through follow-up,
the supervisor will be able to evaluale progress of the injured Worker and
effectiveness of the ESRTW Program in place.

The supervisor for the injured worker will parform follow-up activities with the
Worker and report their findings to the Management Team. The supervisor will
perform the follow-up functions using the *Supervisor's Follow-Up Report Form®
(Appendix 10).

hecks will be performed on a “First day back”, daily, weekly and bi-weakly basis and
will include the follewing,

(First Day Back)

L]

after the initial hour, the supervisor will meeat the Worker at the workplace and
discuss the Worker's progress and comfort level with the Modified Job.

* the suparvisor will instruct the injured Worker to report back to him/her after breaks,
lunch and prior to leaving the site, During thase follow-up meetings, the supervisor
will document findings on the Follow-up Repori Form (Appendix 10) and when
requirad, involva the Managemant Team (e.g. job functions are causing discomfort)

{Daily Follow-Lip)

* have the injured Worker report 1o the supervisor prior to the beginning of the shift.
*  have the injured Worker repor! o the supervisor at the end of the shift

* involve the Management Team iff when required

(Weelkly)
* atthe end of each week have the injured Worker complete the “Warker's Prograss
Reporl Form™ {(Appendix 11) and when required assist in completion of the form.

* the supervisor will then forward the form to the Management Team

BACHLY CONSTRUCTION Haealth and Safely Manual Page 3 of 4



Section —J Early and Safe Return to Work (ESRTW)

(Every Two Weeks)

* the Supervisor will arrange to meet with the injured waorker and Attending Physician
to discuss the Worker's progress and the supervisor will provide a written update to
tha Management Team.

The Management Team will review the Follow-up/ Progress Reports at the end of each
weik, unléss problems with the program occur during the week, al which time
immediate intervention by the Managemenl Team will take place.

a o the Job Description

At times, changes must be made to the ESRTW Program and Job Descriptions in order to
accommadala;

+ difficulties baing encounterad by the Worker,
* progress or deterioration in the physical abilities of the injured Worker,
* production reguirements (e.q. ransfer o anofher job).

Changes made to the Job Description must be approved by the Management Team and nol
exceed the restrictions oullined by the attending physician, Once the changes have been made,
they must be documented and explained to the worker.

Physical Rehabilitation
If and when required, workers on the ESRTW Program will be allowed and encouraged lo

raceive Rehabilitation Treatment for their injuries. The Supervisor will work with the amployee
and physician to develop a schedule for rehabilitation treatment.

Through active rehabilitation treatmenl, injured workers will be able to recover from their injuries
in an expadient manner, Furlhermore, rehabilitation treatmeant will help the injured worker
understand the nature of the injury and methods of avoiding & recurrence (e.g. back injuries-
proper lifting techniques) and in many cases improve the physical condition of the injured
worker, henca, reducing the chance of recurrence.

Ra-Intagration to Regular Job Functions

Upon completion of the ESRTW Program dulies, the injured worker must be retumed to hisfther
normal pre-accident job. In the event that the job has been eliminated, the worker will ba placed
an a comparable job.
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Section - K

Employee Guidelines

PURPOSE

PROCEDURE

DISTRIBUTION

RECORD=

Employee Guidelines are an essential tool in the communication of
warkplace health and safely requirements, obligations and rights.

Employee Guidelines will be developed & implemenied by the Project
Manager and the Health and Safety Coordinator. These guidelines will
be reviewed annually o ensure that they meel the requirements of the
Health & Safety Program needs and the legislative requirements

Goenaral confents fo inciunde:

- Personal Conduct - MachineryfEquipment

- Personal Protective Equipment - Materials Handling

- Hazardous Materials - Housekeaping

- Reporting of - First Aid Requirements
Hazardsfincidenis/accidents

- glo.

Employee Guidelines will be distributed in the form of a booklel.
Distribution of the Guidelines booklet shall be as follows:
« Initially, during employee meetings
« Upon Hire — during team member orientation meetings
« Posted on the Safety Bulletin Board in the site trailer

Upon receiving the Employee Guidelines booklet each employee will be
instructed to sign the TEAR SHEET located at the back of the guidelines
package and relurn it to their supervisor. The supervisors (Site
Superintendent) will submit all TEAR SHEETS to the Project Manager
and/ or the Health and Safety Coordinator.
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Worker Orientation

PURPOSE

PROCEDURE

When hiring employees to conduct work on behalf of the company, it
is important that the employee has been made aware of the safaly
requirements of Bachly Construction and the other site-specific
policies.

Upon hiring employees the hiring checklist (Appendix 12) will be
completed using the following steps;

« copies of the Worker Guidelines will be pravided to the
employees hired

« he Worker Guidelines will be reviewed with all employees
hired diractly for Bachly Construction . This will done
initially upon hifing and subsequently on a yearly basis and
the guidelines may also be used for the purposes of Tool
Box Safety Talks

» upon review of the guidelines, acknowledgement sheels
must be completed and handed back to the management of
Bachly Construction prior to the commencement of work.

« review any and all training certificates that the employee has
and arrange any subseguent training acconrdingly

DOCUMENTATION Those employaes being hired will be required to complete

RECORDS

acknowledgement sheets, stipulating that they have received and
understand the Worker Guidelines.

Subsequent yearly reviews of the worker guidelines will also take
place and once again the employees will be required to complete the
acknowledgement sheet at the back of the guldeline booklet. When
the guidelines are used for Tool Box Safety Talks, an attendance form
will be completed and maintained.

All completed checklists and acknowledgement sheets should be
maintained on the employvees file indefinitely.
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Section - M Joint Health and Safety Committees (JHSC)

Health and Safely Committees and Worker Representatives are an essential parl of the
workplace INTERMAL RESPONSIBILITY SYSTEM. Thay help to create a greater cooperation
between management and labour in mulually achieving a safe and healthy workplace.
Legislation s now placing a greater emphasis on committees as a method of self-governing
health and safety concerns in the workplace. This aspeet of self-government will increase over
time, to limit the burden on enforcement officers. Dapending on the workplace and workforca
size, various types of Committess may be ragquired, as follows;

Workplace Workforce | Reguirement

All workplaces 6-18 Elacted worker representative (chosen by the
workers)

All workplaces over 20 Joint Health and Safety Committee required wi worker

employeas | members appointed by co-workers, managemaent
members appointed by managemant.

Construction 20 -49 Joint committee wf worker members appainted by

Projects

co-workers, management members appaintad by

widuration of 3 managemanl,

months or more.

Construction 50+ Joint commiltee w/ at least 2 worker appointed by their
Projects co-workers {1certified).

widuration of 3
months or more.

Mo greater (than worker) number of management
members appointed by site management {1Cerified).

Worker trades committes w all rades represented by
workers ondy.

CONTENTS
Membership

Duties and Conduct
Meetings
Commitlee Records
Recommendations

e i

IMPLEMENTATION

BACHLY CONSTRUCTION will cause a Joint Health and Safely Committee to be established
where raquired. All necassary forms o establish and maintain the commitlee are located in this

seclion.

BACHLY CONSTRUCTION
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Section-M Joint Health and Safety Committees (JHSC)

Part1: MEMBERSHIP

PURPOSE Occupational health and safely legislation identifies, specifically, the
minimum requirements and procedures for membership on the Health and

Safety

Committees. Tha membership of the commitleas may vary to meet

site requirements, providing thal il meels the minimum requiremants
outlined in the legislation.

FPROCEDURE Step 1

A joint committes will be established within the first month of the
project. Election/seleclion - nolices/imemos are to be sent to all
contractors to have a representative appointed by workers,

Project Supervisor will serve as ane of the managament members
and will choose the other management member (where required).

At least 1 worker and 1 management member mus! be a cerlified
member (where required). Worker members of the committes may
be rotated from the Workers Trades Committee (when established)
on a regular basis, as voted on by the committee, or as required by
their employer's activities,

Worker Trades Committees - This committee will be established

by the Joint Committee when the site populalion reaches 50
WOrKeS,

DISTRIBUTION A "Memorandum” (Appendix 13) should be posted on sile,

advising of;
« JHSC represantalive’'s names
« Cerified Member {where required)
RECORDS All documentation for the sat-up of the JHSC will be maintained on site by

Ihe Project Suparvisor.

BACHLY CONSTRUCTION
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Section-M Joint Health and Safety Committees (JHSC)

Part 2: DUTIES AND CONDUCT

PURPOSE The basic duties of commillee members are clearly identified by
legislation. Identified members of the commiltee should have cerain
duties defined so they may be prepared and familiar with their
responsibilities. The acceptable conduct and forum for meetings should
also be decided upon initially to avoid concerns or confusion aboul
committes activities.

PROCEDURE Upon the establishment of a Joint Health and Safely Commiltes the first
order of business will be the definition of Duties and the establishment of
Rules of Conduct (Appendix 14). These are to include, as a minimum
requirements for members to conduet the following tasks,

DUTIES WORKER REP. MANAGEMENT REP.

. Co-chairpersons

. Certified mambers

. Inspactions

| L | R | =

. Critical Accldent
Investigations

5. Wark refusals

6. Taking minutas

7. Accompanying
Governing
Authorities (M.O.L)

B. Maintaining
committee records

DISTRIBUTION These dulies as agreed upon should be documanted on this sheet and
placed on the "Committee Memaorandum® (Appendix 13).The "Commiltee
Memorandum®” musl be

« posted on site
« supplied to all rade contractors on construciion projects.
« maintained in the Committees file
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Section - M Joint Health and Safety Committees (JHSC)

Part3: MEETINGS

PURPOSE Meatings of the Joint Health and Safely Committee and Worker Trades
Committee are required by legislation. These meetings are an effective
method for determining unsafe condilions or acts on the project through
worker input. Management/Labour co-operation, al these meetings, may
also increase safely awaraness and imit undesired occurrences.

PROCEDURE Frequency- Legislation requires that Joint Health and Safety Committees
meet al least quarterly. This is not a practical means for
ansuring safety, il is recommended that the Joint Health and
Safaty Committee meel on a monthly basis.

Step 1; A schedule for meetings should be prepared during the first
meeting and voted an. This should be based on the activily
and number of workers on sile.

Step 2; A schedula for the Worker Trades Committes should be
prepared and voted on. (to be used when site population
raaches 50+ workers)

DISTRIBUTION Meatings - Certain documents should be prepared by the Committee(s)
lo meet legislated requirements and good committee
prachice.

Item 1; AGENDA - An agenda (Appendix 15) should ba prepared for
each meeting identifying concerns and topics to be
discussed in addition to New Business.

Item 2; MINUTES - Accurate minutes {(Appendix 16) must be kepl for
both the JHSC andfor Worker Trades commillea
meealings.

Item 3; RECOMMEMNDATIONS & RESPONSE - Whera a committes
makes a formal recommendation (Appendix 17) to
site management lo improve safety or health
conditions a response must be provided, in wriling,
within 21 days.

Item 4; Work Refusals Where a Work Refusal occurs, an
investigation must ba conducled by the
salected commiltes membears,
documentation must be maintained (use
“Accident Investigation® form)

RECORDS All the above noted documents must be :
. posted in the workplace
= provided to commitiee membars
. available for Government Inspection

Part4: COMMITTEE RECORDS
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PURPOSE All records and reports of the Joint Health and Safety Committea
must be maintained readily available for Government Inspection.

Although commitlee records are generally available to all persons
in the workplace, some documents or information to which the
committee has access may be considered confidential, The
committea must be aware of this responsibility and act accordingly.

RECORDS The following is a list of all decuments which must be stored in a
separate filing system available specifically for members of the
commiitea;

Meeling Agendas
« Meoting Minutes
« Committee Inspection Reporis & Site Managament
Follow-up
Accidant Investigations
Work Refusals & Unilateral Work Stoppage
Recommendations to Management
Response from Management
Committes Mamorandums
General Information (WSIB reports, trade contractor's accident
investigations, eic.)
»  Warker Trades Commiltea minubas

Due to the confidentiality of some of this information access to files will
ba restricted to committee members accompanied by the management
Co-chairparson. ;
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Joint Health and Safety Committees (JHSC)

Part5: RECOMMENDATIONS

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

The purpose of formal JHSC recommendations, is fo provide a system for
the committee to identify workplace health and safely concemns and
ensure that they are communicated to manageman! parsonnel who may
not be on the committee. Through this process, the committee places the
onus on management o review he recommendation, make a decision
and respond in wriling.

On construclicn projects, we realize that mosi safely matters can be
resclved or implemented through verbal discussions and immediate
actions, howaver, in the event that a problem is over looked or nol givan
the appropriate attenfion (as deemed by the commiltee), the process of
making a written recommendaticn to site management will be available.

Any committee member will be allowed to make writlen recommendations
te site management. The forms (Appendix 17} for making
recommendation to management are provided in the JHSC binder. The
committee member will complete the form and present it to the
Management Co-Chairperson.

Once obtained by the Management Co-chairperson, the recommendation
will be reviewed with the senior management. Management then has the
obligation to respond to the recommendation within 21 days. The
appropriate forms for Responding to Recommendations are located in the
in this section.

Site Managemant will attempt to respond to wrillen recommendations as
soon as possible and in any event no later than 21 days from the day that
the recommendation was provided to the Co-chairpersan,

All recommendations must be provided to the Project Manager and/ or
the Health and Safety Coordinator. All responses to recommendations
must be relurned back to the committee member who made the
recommendation (within 21 Days).

Responses fo recommendations will be provided to all committes
members and posted on the Safety Bulletin-Board in the site trailer.

All recommaendations made to management, will be retained on file for a
period of up lo 5 years.
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Section—N

Workplace Hazardous Materials Information System
(WHMIS)

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

Bachly Construction is committed to the protection of our employaes from
the harmful effects of hazardous workplace materials, therefore, we must
ansure that wa establish and maintain a funclional Hazardous Workplace
Materials Information System (WHMIS). In addition, our Trade Contractors
must ensure a WHMIS Program is maintained and available on site.

Once a hazardous malerial has entered the workplace, the WHMIS Program
will contral exposure to these materals through a combination of
assessments, training, labeling, Safety Data Sheets and maintenance of the
Program.

The Workplace Hazardous Material Information System will be developad/
maintained by the Health and Safety Coordinator with the assistance of the
JHSC, Site Superintendent and workers.

The program will include the following topics:

« Parl 1: Training
« Part 2: Safety Dala Sheets
« Parl 3: Labaling

Prior to training, the requiraments for each of the Program elements will be
distributed and reviewed wilh:

» Sile Superintendants
« Jaoint Health and Safely Committee/ Worker Trade Committee
» Purchasing Agent

This program will remain in the Health and Safety Program and will be placed
in the fronl portion of the WHMIS binders located on site. All workers and
trade contractor's workers will be able to review this program at any time.

All training of employees will be documented and refained on file by the Site
Superintendent for a period of 5 years.

BACHLY CONSTRUCTION Health and Safely Manual Page 1ol 6



Section—N  Workplace Hazardous Materials Information System
(WHMIS)

Part 1: TRAINING OF EMPLOYEES

This segment of the Workplace Hazardous Material Information System will include the
following topics to be considered when determining employee training:

1. Legislalive Reguirements

2. Target Groups
3. Company Spacific Tralning

« Training Considerations
« Generic Training
= Specific Training

1. LEGISLATIVE REQUIREMENTS

Employers must arrange for the delivery of worker training. Worker training must be designed
to provide the knowledge needed to exercise the workers’ “Right to Know” aboul the hazardous
materials handled, stored or used in the workplace.

The means for defivery of the training must be planned and delivered in consultation with the
Joint Health and Safety Commiltee (if applicable).

Updates and Reviews

The aeffectiveness of the WHMIS Program is to be assessed annually. The following will be a
guidaline to use when devaloping strategles for fhe training of employees.

2. TARGET GROUPS

Develop a "Needs Analysis®, considering the following:
1. Toxicity of chemical agenis used by workers,
2. Likelthood of exposure to physical or chemical agents (work with or in proximity)
3. Common exposure to physical or chemical agents
4, Learning abilities (e.g. language barriers)

Define the target groups, based on the considerations listed above. These target groups will be
submitted to the Health and Safety Coordinator.
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Section-N  Workplace Hazardous Materials Information System
(WHMIS)

3. COMPANY SPECIFIC TRAINING

Training Considerations

Determine the training requirements for each group to be trained and ensure that the training is
performance oriented,

Generic Training

All tralning sesstons as a minimum will cover the fallowing:

WHMIS Legislation
Warkar Education
Labels

Safely Data Sheels
Emergency Procedures

“The Federal Government has alignad the Workplace Hazardous Materials Information System
(WHMIS) with the Globally Harmorized System of Classification and Labelling of Chemicals
(GHS)., Consequently, as of February 1, 2015, the Hazardous Producls Act has been amended
and a new Hazardous Producls Regulalions (HPR) has been enacled. These changes are
krnown as WHMIS 2015, Each province and territory is now in the process of updaling their
WHMIS regulations fo compliment the WHMIS 2015 requirements. The existing WHMIS
regulations is called WHMIS 1888, As part of these changes, the Federal Government has
provided for a transition period to allow all suppliers and employers to adapt to the changes.
The following table summarizes the transiftion perod:

Phase 1 From Fabamey 11, 2095 ta | WHMIS 1908 or WHMIE 2095 | WHMIS 1838 o Minisbny of Labour
Blay 31, 217 WHMIE 2015 Roguieméents

Phasa 2 From Jume 1, 2017 o May WHAIS 2016 WHMIE 1088 or WHMIS 1888 or WHMIS
a1, 2018 WHMES 2016 2018

Phasa 3 Froen June 1, 3018 1o WHMIE 2015 WHMES 2016 WHMES 1588 or WHMIS
Movamber 30, HHA 2015

Camplalion | Decembar 1, 2018 WHMES 2015 WHMIS B1E WHMIS 2015

1} Hazardous Products 1) Hazardous producls referred o as
Hazardous Producis

2) Hazard Classification {Incorporates
—r physical and heallh hazard classes)

l_;j_ Labelling 3} Labelling fsignal words, standargized
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Section = N Workplace Hazardous Materials Information System

(WHMIS)
hazard stalermends, precaulion
f-?pmrfgﬁﬂfﬂfﬂﬂw s.rfram:nfa and pictogranm). L

4) Material Safely Data Sheals (8 Sections] 4) Safely Data Sheets (16 Seclions)

b

Employers are required to educate and frain workers on the situation that applies in their
workplaces.

If there are no products with WHMIS 2015 safely data sheets (SDSs) and labels in the
workplace, the employer continues to comply with WHMIS 1988 reguirements.
If the employer receives a product that has an SDS and label complying with WHMIS 2015, the
amployer must comply with the new requirements. This includes revised education and training
on:
» The new hazard classes, pictograms, and labels
= Their required elemants, such as signal words
= The meaning of all signal words and hazard statements found on labels and SDSs in the
workplace
« The new SDS format and how to locate informialion needed to work safely with a
product
=  Worksite-specific training on measures o work safely with hazardous products
Where an employer has products that meet both WHMIS 1988 and WHMIS 2015 in the

workplace, the employer must comply with bolh systems concurrently, including training on
both,

Specific Training

The specific tralning needs will include the review of the chemical's hazardous properiies and
recant resulls from workplace health and safety monitoring and heallth and safely inspection
findings.

The training must include a review of Salety Data Sheets in use by the target groups and
participants should gain an understanding of how to protect themselves and their co-workers
when handling, storing or using potentially hazardous producis as well as steps 1o ba taken in
the event of an emergency.

A review should also be made on the administrative controls, engineering controls in place and/
ar the Personal Protective Equipment to be used. If Personal Protective Equipment is to be
used, tha trainer must explain the limitations, fit, use and care of the equipment.

Training Schadule

A fraining schedule will be arranged by the Health and Safety Coordinator.
WHMIS Training must be conducted initially for all employeas and reviewed at least annually.
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Workplace Hazardous Materials Information System
(WHMIS)

Part 2: SAFETY DATA SHEETS
PURPOSE Safety Data Sheets (SDS) are provided by the manufacturers/ suppliers

PROCEDURE

DISTRIBUTION

RECORDS

of hazardous products, which are used in the workplace. SDS will be
available for review by all of our workers and trade confractor's workers
(posted at the worksite).

Safety Data Sheels are designed lo provide the user with valuable health
and safaly information on the produsct thal is being stored, handled or
used. The worker's ability to use ihis information will be instrumental in
ihe safe use of the product. SD$ also provide valuable information on
first-aid measures to be taken if a worker is adversely affected by a
hazardous produck.

The Health and Safely Coordinator, Site Superintendent and the Joint
Health and Safety Commitiee(if applicable) will determine procedures for
obiaining the SDS from suppllers as well as Trade Conlraclors and
reviewing Ihe content of the SDS and ensuring that appropriale conirol
measures have been taken for the safe use, storage and handling of the
product. The requirements for Safety Data Sheels will address the
following lopics:

« legislative requirements

#  review of conlents

« ensuring adequate control measures for the product
¢ fraining workers on use of SD3

= maintaining current SD3

= yearly review of 505

= location of SDS

All SDS will ba maintained in the WHMIS binders with master copies of
the inventary listing stored in the Project Manager's and/ or ihe Health
and Safety Coordinater's office.

The records to be maintained for the SD8's include any correspondence
to suppliers, requeasling SDS, etc.

Part 3: LABELING
BACHLY CONSTRUCTION Haalth and Safety Manual Page Sof 6



Section — N

Workplace Hazardous Materials Information System
(WHMIS)

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

WHMIS legislation clearly defines the labeling requirements for
hazardous products brought into and used in the workplace. Labeling of
hazardous products is done in one of two manners, through Supplier
Labels and/ or Workplace Labels.

Supplier Labels - must be provided and/or affixed to containers of
hazardous producls by the supplier’ manufacturer. These labels provide
valuable health and safety information o the paople handling/ storing or
using the product and they also alert the user that the product is
considerad a potentially hazardous product,

Workplace Labels - when hazardous products are decanted from their
originall primary containers into new/ secondary containers, Workplace
Labels must be affixed to these new containars.

This segment of the Workplace Hazardous Material Information Systemn
Program outlines the labeling requiremants to be followed.

The Project Manager and/ or the Health and Safety Coordinator and
the Joint Heallh and Safely Commitlee {if applicable) will define the
labeling requirements for all hazardous products in the workplace. The
labeling requirements must make provisions for the following;

* Requirements for Supplier Labels
* Requirements for Workplace Labels
« Receiving Hazardous/ Hazardous Products

Tha spacific requirements for labaeling will be reviewed during the training
sessions with all employeas,

Labeling requirements will be maintained in the WHMIS Binders.
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Section -0

Tool Box Safety Talks

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

Tool Box Safety Talks are to be used by site management as a means of
providing basic health and safely awareness information to Workers and
Trade Coniractors. It is also a method of providing and obtaining
information on current health and safely site specific issues.

Topics 1o be used for on-site safety talks may vary; however, Ihe confent
of these short safely lalks should be concise and specific.

The Site Managemeant Team will insiruct the Trade Contractors
Management/ Supervisors to conduct Tool Box Safely Talks on a monthly
basis as a minimum or mare fraquently if deemed necessary. Tool Box
Safely Talk Forms will be provided by Worker (Appendix 18)

The Topics will be chosen by the Trade Confractor unless a topic specific
to project is provided by the Site Management Team at which time the
Trade Contractor will ba raquired 1o usa the provided topic andfor attend
a Tool Box Safety Talk provided by Warker,

Tha Site Managernant Team will conduct weekly Tool Box Safely Talks
wilh our workers on a waakly basis,

Safety Talk forms must be completad by the person conducling the
meeting and all in attendance must sign in; furthermore, attendance must
be submitted to the Site Superintendent.

The Trade Contraclor will be required to provide the Project Administrator
documentation related to the Tool Boxes Safety Talk.

Tool Box Talks conducted by Worker will be maintained on file for
review.

Tool Box Safety Talks will be retained on fila {site specific) for a peried of
Five years after project completion.
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Section P - Investigations

INTRODUCTION

This Accident Investigation and Reporiing Procedures Program, is designed to achisve
four basic goals;

. Ensure thal concise and detailed investigations are performed
Ensure proper internal and external reporling procedures

. Rectification of unsafe procedures or condilions

Help injured Workers return to the workplace

B

To achieve the above, mentioned goals, the group of persons who will be involved in this
program shall include:

= all supervisory staff

« selscted Joint Health and Safety Committes (JHSC) members or worker
representatives

» claims conlrel personnel

Through teaining and the implementation of this program, we will teach the above,
mentioned parsonnal how to quickly and effectively react to accidents/ incidents, conduct
fact finding investigations and help injured workers return to the workforce,

The procedures cutlined in this segment of the Health and Safely program, will serve as
a source of information for persons required to perform the tasks of investigating and
reparting accidents and will include the following information,

classification of accidentsfincidents types and severily

procedures for reporting accidents/incidents

procedures for conducting accidentincident investigations

blank forms to be used for reporiing accidentsfincidents and conducting
complete investigations

Responding promplly and efiiciently to accidents/incidents, will help ensure that injuries
sustained by workers involved in workplace accidents receive the appropriate medical
treatment and that every effort is made lo ensure that a similar type of accident does not
accur, Whan workplace accidents do occur, the company will comply with all legislative
requirernents set forth by the Workplace Safety and Insurance Board and the Ministry Of
Labour (investigations, reporting) safely retuming our injured Workers 1o the workplace.
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Section P - Investigations

TERMS AND/OR DEFINITIONS

orkpl rance Board (WSIB

Onlario's Workplace Safety and Insurance Board (WSIB) will play a key role in the
province’s occupational heaith and safety system. [t has a mandale o implement conirel
strategies for the prevention of accidents, facilitate return to work and provide insurance
for injuries and illness incurred in the workplace, This body is entirely funded by Ontario
employers,

WSIB F T {am % report of accidental i

The WSIB Form 7 is a lriplicate form (copy to WSIB, Worker and Employer) complated
by the employer, informing the WSIB that a worker has sustained (or alleges to have
sustained) a workplace Injury requiring treatment from a Health Care Professional.

MOTE :

+ this Form must be sent to the WSIB within three days of the injury beaing reportad to

# the employer

» the worker claiming the injury must also sign a consent clause on the Form 7 or the
WSIB Congent Form, stating that the Health Professional may release functional
abilities information for the sole purpose of facilitating the workers early and safe
raturn to work (failure to sign the consent on at least one of the forms may resull in a
delay, if nol denial of, the workers right to benefits)

Functional Abilitles Form

This farm is a triplicate form to be completed by the Employer and the Health Care
Professional. This form is deskgned to facilitate the first step in the early and safe return
o work process for the injured worker.

After assessing the injured worker, the Health Care Professional will identify on the form
if the: injured worker is capable of returning to work immediately with or without physical
restrictions. Subsequently if physical restriclions are required, the Health Care
Professional will define the injured workers capabilities and provide general
commentsfspecific limitations.

WSIB Consent Section

The WSIB Consent Section must be signed stating that the Health Professional may
release functional abllities information for the sole purposa of facilitating the workers
early and safe return to work (failure to sign the consent on at least one of the forms may
result in a delay if not denial of the workers right to benefits)

Imminent Danger
Imminent Danger is a threat to safety or health that could eccur at any moment without
warning.

Incidant

An Incident is a “near miss” or near accident, which does nol result in parsonal injury but
may result in damage 1o property or maternials.

Accident

An accident is an undesired event that results in harm to people and/ or damage to
property, matarials or things.
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Section P - Investi E_atinns

ACCIDENT/INCIDENT CLASSIFICATIONS

First -Aid Accident
An accident that results in minor cuts, brulsas, abrasions, etc., howeaver, does not
require treatment from a Heallh Care Professional.

Medical Aid Accident (No Lost Time)

Injury sustained requiring reatment from a Health Care Professional with NO LOST
TIME beyond the next regular shift.

Lost Time Acciden

An injury sustained requiring Ireatment from a Health Care Professicnal and resulting in
lost time bayond the next regular shiff following the date of accident.

Critical Injury

An injury of a serious nature which;

places life in jeopardy;

produces unconsciousnNess;

results in a substantial loss of blood;

invalves the fracture of a leg or arm but not a finger or loe;

involves the amputation of a hand, arm, fool or leg but not a finger or toe
consists of burns to a major portion of the body;

or causes the loss of sight in an eye.

A worker falling a distance of 3 melres or more

A worker who falls and whose fall is arresled by a fall arrast systam

A worker becoming unconscious for any reason

Accidental contact by a worker or by a worker's tool or equipment with

energized alecirical, installations or conductors

= Accidental contact by a crane, similar hoisting device, backhoa, power shovel
or ather vehicle or equipment or its load with an enargized electrical conductor
rated at more than 750 volis

» Structural fallure of all or parl of falsework designed by, or required by Reg,
213/91 to be designed by a professional enginaear

= Structural Failure of a principal supporting member, including a column, beam,
wall or truss of a siruciure.

» Failure of all or part of the structural supports of a scaffold.

» Slructural failure of all or part of an earth -or water-retaining struciure,
including a failure of the temporary or permanent supports for a shaft, tunnel,
cofferdam or trench.

» Failure of a wall of an excavation or a similar earthwork with respect to which
a professional engineer has given written opinlon that the stability of the wall is
such that no worker will be endangerad by,

o Owvertuming or the structural failure of all or part of a crane or similar hoisting
device

= There is a failure to control a crana or a load, including any rigging failure,

except where permitted under section 162 of Ontario Regulation 213/91

{Construction Projects) and for an engineer's repor on the cause of the

incident.
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Section P - lﬂﬂ&&tlg&ﬁﬁﬂﬁ

INCIDENT/ACCIDENT PROCEDURES

On the following pages are procedures lo be used when incidents or accidents cccur In
the workplace. These procadures will identify actions to be taken.

INCIDENTS

Incidents are commonly known as "Mear Misses®, When incidenis occur, it becomes
vitally important that they are promptly reported and investigated.

Recognition of incidents by all Workers can become a very important step in the
prevention of workplace accidents. When incidents are not reporied, hazards may ba
imminant in the workplace and result in costly accidents (injuries to workers or property
damage).

Supervisor
1. SBecura the scena of the incident and ensure the safety of workers in the area.

2. Notify Senior Management immediately and initiate an investigalion when
granted permission from Senior Management. Use the enclosed investigation
forms.

3. Invalve JHSC member, when required.

4. Complete investigation reports and forward to Senior Management. For
Ministry Of Labour “reportable incidents™ contact Senior Management
immediately and request the assistance of the Safety Consultant.

5. Implement corrective actions to prevent a recurrence (document/log actions)

Senlor Management;
1. Contacl the Safety Consultant and request assistance with the invesligation
and completion of Notices to the Ministry Of Labour (when required).
2. Review of the "Notice” to the Ministry Of Labour prier 1o delivery

3. Review the investigation reports and 1ake comective actions, which meat the
legislative requirements. Implement corrective actions company wide (when
requirad)

4. Provide copies of the investigation repors to Governing Authorities (ensura
confidentiality)

5. For reportable incidents, conlact the necassary authorifies and provide the
required repors to the Ministry Of Labour within the allowable time frames
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Section P — Investigations

FIRST AID ACCIDENTS

Workers sustaining injuries at the workplace are entiled to First-Aid treatment. The
following is a procedure thal should be followed when First-Ald treatment is required.

Worker

1. Must advise the First -Aid trained person of thair injury.
2. Only authorized (first-aid trained personnel) are o access the first-aid
stalions.

First - Alder

1. Assess the workers injury; if additional assistance is required give precise
directions to the nearest worker to seek assistance (e.g. call 911, give
address and wait at phone or direct ambulance to the accident scena).

2. Ask for permission from the injured worker prior to administering First-Ald and
confinue only if permission has been granted. If permission is not granted,
inform your Foreman immediately.

3. If the injured worker requires non-emergency medical freatment, advise the
Foreman immediately. (Arrangements will be made to transport and
accompany worker).

4. Document/log the trealment provided and distribute the forms accordingly.

Note: the parson administering First Aid, must use Latex Medical gloves when
attending lo injuries resulting in loss of blood by the injured worker.

Supervisor

1. Amange modified work for the Injured worker, if required.
2. Investigate the accident if required and implement correclive actions.

Joint Health and Committas

1. To raview all first-aid log book enfries on a monthly basls.
2. Discuss possible corrective actions

BACHLY COMNSTRUCTION Health and Safely Manual Page 6 of 11



Section P - Investigations

MEDICAL AID ONLY - NO LOST TIME ACCIDENTS
Worker
1. Must report the accident to their Foreman immediately.

2. If First-Aid is required, they must seek the assistance of the First-Aid trained
person,

First-Aider Follow all steps oullined in the First-Aid accident procedures_
Supervisor

1. Take control of the accident scene, ensure that the safety of the injured
worker and all workers in the vicinity is not jeopardized any further by
machinery, equipment or malerials involved in the accident,

2. Make arrangements to have the injured worker transported to a medical
facility {e.g. doctor's office, medical clinic or the Hospital). Accompany
parsonally or have a co-worker accompany the injured worker,

3. Prior to sending the injured worker for medical treatment, obtain the letier to
the Health Care Professional, WSIB Consent Form, and the Functicnal
Abilities Form, complete the first seclion and instruct the injured worker to
provide it to the attending physician and return it upon complelion,

4, Motify Senior Managemant, Safely Consultant and Claims Centrel Personnel
immediately and initiate an investigation when granted permission from Senior
Managamant.

5. Involve the Joinl Health and Safety Commifles in the Investigation if required.

6. Provide complated investigation forms fo the Safety Consultant and Senior
Management within one working day of the cccurrence.

7. If required, assist in determining Modified Work
Senior Management
MNodify the Claims Control Personnel

2. Review the Investigation Report with the investigalors and help implement
Correclive Aclions.

3. Forward the completed Investigation Report, WSIB Consent Form and
Funclional Abilities Form to Claims Conirol within two working days of the
accurrence. (Confirm receipt)

4. If required, assist in determining Modified Work.

—_—

laims Contr ST d

Review the Accident Investigation, Complete the Workplace Safely and Insurance Board
(WSIB) "Farm 7", Ensure thal the following statement is included in the Claims
Information section - "MEDICAL AID OMLY, NO LOST TIME". (Must be sent to the
WSIB within three working days of the accident)
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Section P - Investigations

LOST TIME ACCIDENTS

Supervisor

1. Take contral of the accident scene, ansure that the safely of the injured worker
and all workers in the vicinity is not jecpardized any further by machinery,
aquipment or malerials involved in the accident,

2. Make arrangements to have the injured worker fransported to a medical facility
{e.q. doctors’ office, medical clinic or hospital. Accompany personally or have
a co-worker accompany the injured waorkear.

3. Prior to sending the injured worker for madical treatment, obtain the letter o
tha Health Care Professional, WSIB Consent Form, and the Funclional
Abilities Form, complele the first section and Instruct the injured worker Lo
provide it to the altending physician and return it upon completion.

4. Mofify Senior Managemenl, the Safety Consultant and Claims Control

Personnel immediately and iniliate an investigation when granted permission
from Senior Managemant.

5. Involve the Joint Health and Safety Commiltee in the Invesligation if required.

6. Provide completed investigation forms 1o the Safely Consultant and Senior
Management within one working day of the occurmence.

7. If required, assist in determining Modified Work.

8. Only allow back into the workplace injured workers who have written medical
clearance. Immediately notify Claims Control of returning injured workers.

Sanior Managemant

1. Nolify the Claims Control Personnal.

2. Contact The Safely Consultant and request an investigation be conducted.
Review all reports and help implement Comective Actions.

3. Forward the complated Investigation Report, WSIB Consent Form and
Functional Abiliies Form to Claims Conlrol within two working days of the
occurrence. (Confirm receipt)

4. I required, assist in determining Modified Work.
Claims Control Personnel (Head Office)

1. Review the Investigation Report, WSIB Consent Form and complete the Farm
7 and send it to the WSIB within three working days of the accident.

2. Detarmine the status of the injured worker through contact with the Foreman
and Senlor Management.

3. Upon the injured workers return to work, complete the WSIB Form 8 and send
to Ihe WSIB immediately.

4. Motify the WSIB within 10 days of any material change in circumstances (i.e.
loss of earnings, retum to regular duties after performing modified duties, etc.)
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Section P - Invastig ations

CRITICAL INJURY ACCIDENTS

First-Aider

Follow First-Ald Accident procedures Comfort the injured worker if possible and
wait for assistance (when required).

Foraman
1.

8.
10.
1.

Take control of the accident scene, ensure that the safaly of the injured worker
and all workers in the vicnity is nol jeopardized any further by machinery,
equipment or materials involved in the aceidanl.

Assisi the First-Aider and determine the degree of medical treatment required.

Call for an ambulance and ensure that a co-worker or a Foreman
accompanies the injured worker to the Hospital, Make arrangements with the
injured worker fo contact the injured worker's family and inform them of the
accident.

Secure the accident scane and ensure that the accident scene is not
disturbed,

Do not allow crowds to gather (attempt to ciear the area).

Notify Senior Management, Safety Consultant and the Claims Control
Personnel and ensure that the MOL has been contacted,

Wait for instructions from the Ministry of Labour Officer, before proceeding
with an accident investigation. Segregate witnesses if possible.

Once, the MOL Officer has given you permission to proceed with the accident
Investigation, you may begin. This investigation should be conducted with the
assgistance of a Joint Health and Safety Commitiea member.

Review the reports with Senior Management and the Safety Consultant.
Maintain contact with the injured worker.

Only allow back Into the workplace injured workers who have written medical
clearance, Immediately notify Claims Controf of returning injured workers,

Senior Managermant

1.
2.

3.

Clai
:

Ensure thal the Foreman has followed the above noted procedures.

Make arrangements to conlact the MOL Officer and advise of the accidenl. A
"Motice OF Occurrence” must also be sent to the MOL within 48 hours.
Procead to the jobsite to greet and accompany the MOL officer.

Make arrangements to have the Funclional Abilities Form {with the

accompanying lelter) and the WSIB Consent Form taken to the worker (assist
the worker in the complation of the WSIB Consent Form If required).

Review and follow-up the Accident Investigations with the investigators and
help implement changes and Modified Work. Forward the reports and follow-
up aclions to Claims Confrol within two working days

I

Follow the same procedures used for Lost Time Accidents.
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Section P - lnvastlgatlnns

CATASTROPHIC/FATAL ACCIDENT PROCEDURE

Foreman
1.

Secure the accident scene and move all workers away from the accidant
gcene and into other areas of the site (remate from the accident scena).
Ensure that a management membar ramains in with the awailing workers until
further instructed. {the accident scene is not to be disturbed until a complata
imvastigation has been performed by the authorities and permission has been
granted)

Motify the Local Police depariment andfor Fire department (911 where
applicable) Senior Management and/or the most senior management staff
member immediately.

Sacure the premises and ensure that only emergency services and police are
allowed on the premises.

Senior Ma ament

1. Senior Management shall notify the following persons immediately;

NOTE:

= Ministry of Labour

» Corporate Health and Safaty Lawyer

« Victim's Family
Arrange for immediate post event paychological care of the work force and the
Victim's Family.
Brief the highest level of management available, on the events surmounding
the occurrence.
Seek legal counsel from a law firm specializing in Cccupational Health Safety
and follow the advice provided.
Inform the press that no statements will be available, nor, will questions be
answared until the investigation into the occurrence has been compleled and
reviewed.
Upon complation of the investigation, Senlor Management will hold a news
confarence, give a prepared stalement and answer questions.
Hold a mesting with the workforce immediately and/or on the following
workday informing them of the events surrounding the incident, assuring them
that you hawve andfor will be taking all the necessary steps to ensure that there
is not & recurrence of such an event.

Only Senlor Management or a designee will be allowed lo discuss the
occcurrence with the media.

Claims Control

1.

Follow same procedures used for Critical Injury Accident, ensure absolute
canfidentiality of information.
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Section P - Investigations

POLICY FOR TRANSPORTATION OF INJURED WORKERS

The following is the Palicy for the transportation of injured workers to the Hospital,
doctors’ office or medical walk in clinic.

1.

In cases of serious accidents, where the possible improper movement
{transporiation} of an injured worker could result in further injuries or
unnecessary pain to the injured worker, an ambulance must be called (311
where applicabla)

In cases when it is deemed necessary (after First-Aid has been administerad)
to have the injured worker seek further madical trealment and the
transportation of the injured worker is not going 1o cause further injuries or
pain to the worker, the Foreman will make arrangements with any of the
following Taxi companies to pick up the injured worker immediately,

The company has a biling arrangement with the above listed Taxi companies. Upon
delivery and pick-up of the injured worker to and from the Medical Facility, a receipt will
be given to the Worker with instructions to forward the receipt to their Foreman. No
money will be required to be given to the driver.

Notes:

Under no circumstances is a Supervisor lo allow a worker who sustains a
workplace injury to transport themselves 1o a medical facility or doctor's
office.

if the injured worker has reservations about receiving Medical treatmant, is
nervous andfor does not speak English fluently, a co-worker who speaks the
injured workers native language and English must be sent with the injured
warker to the medical facility.
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Section P1 = Hazard, Injury, lliness Reporting Procedure

FURPOSE All occupational injuries and illnessas must be reported to allow
the company the opporlunity lo take correclive aclions to prevent
recccumence and 1o ensure that the proper documentation of
these injuries or linesses is complelad.

PROCEDURE As a minimum, the following topics must be addressed.

All Hazardous Acts/ Conditions, Incidents/ Accidents, and
Injuries/ llinessas MUST be reporied IMMEDIATELY to the
Site Superintendent.

Reporting must be conducted verbally. The Supervisor /
Manager must record all events on the first aid log

The "Hazard/ Incident/ Injury/ lliness Repaorting Form™
under Appendix 22 can also be used when Incidents/
Accidents extends beyond basic first aid.

In_all cases of injury - Report to Trained First-Aid
Personnel or Supervisor [ Manager and cblain the
necessary freatment or outside medical care as needed.
Obtain and return signed copies of the Injured worker
trealment package if outside medical trealment is required
Report any off-shift visils for medical aftention regarding
wiork related injurias

Report any potential structural inadequacies of a building,
struciure, or any part thereof, or any other part of a
workplace, whether tempaorary or permanent, as a source
of danger or hazard to workers as idenlified by the JHSC or
Worker Representative to the Ministry of Labour

SPECIFIC RESPONSIBILITIES

Emplo T

BACHLY CONSTRUCTION

n

All employees ! Trade Contractors musl verbally report any
injury, hazardous acts/ conditions or cccupaltional iliness o
their supervisor or manager at the time of the injury or
noticing the iliness, no matter how slight.

If required, the employee will receive first aid from a trained
person, and will cooperale with the completion of a firsl aid
log.

If further medical allention is needed, the employes wil
attend the selected practitioner, and will return to the
workplace following lreatmeant.

The employee will return to work following treatment and
provide the Site Superintendent with any forms or othar
information thal is provided by the treating practitioner,
such as Functional Abllities Forms or notes. Returning to
wiork means that;
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Section P1 - Hazard, Injury, lliness Reporting Procedure

BACHLY CONSTRUCTION

If your regular work day has ended you will return to work
at your ragular start time the following work day, so thal
modified work can be determined if possible

If appropriate, the employee will cooperate and assist the
JHSC members with completion of an accident / incident
investigation as stated in the accident investigation policy
If appropriate, the employee will cooperate with the
requirements of the Early and Safe Return to Work
Program as staled in the early and safe return to work
policy

If trained, Site Superintendent will provide first aid
assistance o injured or ill workers. If nol trained, they will
immediately arrange assistance from a trained firsl aider.
They will, in cooperation with the first aider and injured
worker, complete a first ald report log noting all requested
details of the illness or injury.
If medical ald is necessary, the Site Superintendent will
arrange fransportation lo the selected medical provided, as
appropriate. Injured / il workers are not (o drive
themselves to a hospital or doctor. Follow policy for
transportation of injured workers in section P.
When medical aid is neaded, the person assigned 1o
coordinate health and safety will provide the: Injury
Management Package with the required forms to obtain
treatment and initiate the WSIB claim (Treatment
Memorandum, Functional Abilities Form etc.).
I the injury meels the standard for Accident Invesligation,
the Site Superintendent will inform the JHSC. Tha Site
Suparintendent will complete the investigation, with the
involvement of the worker, a JHSC worker member, and
any other required assistance.
The Site Superintendent will ensure that any worker who
requires medical attention away from the workplace will
receiva full pay for the balance of the reqularly scheduled
shift for the day of injury, including any premium or shift
bonuses that would normally be paid.
Transporiation: Transportation to a doctorfhospital must ba
arranged by the employer. (If ambulance has not been
called).
The company will delegate a management employee to
drive the person to the medical provider. This person must
stay with the injured worker until handover Lo the medical
staff at the hospital or doctor's office.

¥ Inthe evant thal tha parson refuses transporiation Dy

the company then will call an ambulance If necessary
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Section P1 - Hazard, Injury, lliness Reporting Procedure

»  The supervisor will determing if the injury or illness that
occurred has the potential to recccur and take the
appropriate steps 1o prevent recccumence.

+ Provide the compleled original form to the person assigned
o the health and safaty coordinator for filing.

s Ensure first aid kits are inspected at least monthly and
reslocked as necessary

Human Resources

DISTRIBUTION

DEFINITIONS

=  When the injury is reporiable to WSIB, Human Resources
will filte a Form 7, Employers Report within 72 hours, and
provide a copy to the injured worker.

«  Upon recelving a Functional Abilities Form, the person
assigned to coordinate health and safety will work within
the guidelines of the Early and Safe Relurn to Work
Praogram to return the injured worker to the warkplace,

» Upon receiving a completed first aid report form, the injury
must be added to injury statistics for tracking any trends.

« First aid statistics will ba reviewed at the quarterly JHSC
meating

Distribution of the Reporling Requirements will ba as follows:

+ Reporting procedure posting will be posted on the health
and safety bulletin board

*» Provided and reviewed to employees, Trade Conlractors,
suppliers and visitors during orientation

“Incident” means a “near miss” or near accident, which does not
result in personal injury but may result in damage to property or
materials.

"Accident” means an undesired event thal results in harm o
paople and/ or damage to properly, materials or things.

“Hazard” means and act, condition, or phenomencn posing a
source of actual or potential (physical, chemical, biological, elc.)
harm to a person or environmant,

“Injury” means physical harm or damage to a person resulting in
the marring of appearance, personal discomfort and/ or bedily hurl
or Impairmeant.

“Occupational iliness” means any time a person is affected by a
chemical, physical or biological agent that results In harm to the
person’s bady.

“liness™ means ill health (sick), the state of being ill.
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Section P1 — Hazard, Injury, lllness Reporting Procedure

"Workplace Viclence®

{a) the exarcise of physical force by a person against a worker, in
a workplace, that causes or could cause physical injury to the
warker,

(b) an attempt to exercise physical force against a worker, in a
workplace, that could cause physical injury (o a worker,

{c) a statement or behaviour that is reasonable for a worker to
interpret as a threat to exercise physical force against the worker,
in a workplace, that could cause physical injury to the warker,

“Workplace Harassment” is defined as “engaging in a course of
vaxalious commen! or conduct against a worker in a8 workplace
that is known or otght reasonably o be known o be unwelcome
or workplace sexual harassment”.

Sexual Harassment
Sexual Harassment is defined to mean either of the following
CasRE:

« Engaging in a course of vexatious comment or conduct
against a worker in a workplace because of sex, sexual
orientation, gender identity or gender expression, where
the course of comment or conduct is known or cught
reasonably lo be known to be unwelcome

« Making a sexual solicitation or advance where the person
making the solicitation or advance is in a position to confer,
grant or deny a benefil or advancement to the worker and
the person knows or ought reasonably to know that the
solicitation or advance is unwelcome.

*Hazard Rating System” means a syslem for rating the potential of
a hazard,

A = Major, Potential for loss of life, severs injury or extensive
property damage / environmental harm

B = Moderate. Potential for a disabling injury or serious property
damage [ environmental harm

C = Minor. Potential for non-disabling injury or non-disruptive
property Damage / environmental harm,
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Section P2 - Investigations

PURPOSE

FROCEDURE

DISTRIBUTION

RECORDS

An investigation and follow-up procedure is an essential elemant of
the Health and Safely Program. The invesligation into all
accidents/incidents will be conducted to determine the causes and
subsequenily implament corractive aclions to prevent a recurrence,

All employees of Bachly Construction andfor subconiractors must
be instructed to report all incidents/accidents, and informed that
imvastigations will be conducted into the following;

Medical Aid, Lost Time & Critical Injury Accidents

First Aid Incidents/Property Damage

IncidentsMWork Refusals

Motices required by Governing Authorilies

Hazardous Material Spills, Leaks or Exposuras

Fires

It is the responsibility of the Project Manager/Site Superintendent
to modify the Reporting of Accident/Incidents procedure where the
raquirements of Governing Authorities vary.

The Site Superintendent will conduct investigations with the
assistance of the Safety Consultant (when applicable).

The Reporting of Incidents/Accidents documents will be explained
to all employees andlor Subcontractors during the orentalion
proCess.

During the contract stage and lhrough orientation meetings,
subcontractors will be advised of the incident/accident reporting
procedures.,

Al records will be maintained on file by the Site Superintendent
and provided to the Joint Health & Safely Commillea as required.

Site Superintendents will be required to immediately forward any
and all Invesligation reports (including First-Aid) to the Project
Manager and Health and Safety Coordinator.

These records are to be reviewed to determine the need for
ongoing file malntenance. (i.e. 3rd parly liability, pending charges,
etc.) is required. All accident reportsffiles will be maintained
indefiniteky.
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Appendix 22 - Investigations

Supervisors Investigation Kit

Investigation: Re -

Date:
Parformed By:
Provided to:
Date:

Emergency Numbers
Fire/Ambulance/Police: 911(where applicable)
Bachly Construction (905) 951-3100
Ministry Of Labour: 1(800) 268-8013
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Appendix 22 - Investigations

Basic Investigation Procedures

Mote: The following are procedures to be followed in the event of a workplace
incidentfaccidenty work-refusal ar notification of an unsafe condition.

1. When required, arrange for injured workers 1o ba taken to the Medical Clinic or the
Hospital depanding on the severity.

Follow the appropriale steps listed for;

» [ncidentsfAccidents involving our employees
+ |ncidents/Accidents involving Subcontractors

1. Secura the accident scene and ensura that it is not disturbed.

2. Do nol allow similar work to conlinue on the site unless Steps To Prevent A
Recurrence are in place and auihorization has been given by the Project Manager
andfor the Ministry Of Labour (whare applicabla)

3. MNotify Senior Management and the Health and Safety Coordinator immedialaly

4. Begin the Investigation (if aulhorized by the Management Team and when required
by the Ministry Of Labour) using the enclosed Investigation Reporlt Forms &
Investigation Statement Forms,

5. Provide all the Investigation & Reporting Forms and/or other information to the Health
and Safety Coordinator for review and distribulion,

NEVER DISTRIBUTE INFORMATION TO OTHERS WITHOUT PERMISSION FROM
MANAGEMENT TEAM

The following information has been provided;

» Ministry Of Labour --- Reportable Incidents/ Accidents
s Accident Proceduras = Our Employees

+ Incidents/Accidents = Involving Subcontractors

= Work Refusal

The following forms have been included;

* (1) Investigation Report form

+ (3) Investigation Statement forms

» (1) Ministry Of Labour — Notice Of Incident/Accident {(Must
be reviewed by the Management Team prior to baing
sant)
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Appendix 22 - Investigations

Ministry Of Labour Reportable Incident/Accidents

The lollowing reporling requirements are only a summary of reporing requirements from the
Occupational Health and Safedy Act (OHSA) and Regulation 420121, Seclion 51 of the
Occupational Heallth and Safety Act requires the Construclor and the Employer report “Critical
Injuries” immediately by phone and subsequently in writing wilhin 48 hours of the accident,

"CRITICAL INJURY" [Rogulation 420/.21)
For the purposes of the Act and Regulations, "critical Injury™ means an injury of a serious hature
thal;
a) places Wfe in jeopardy
b) producas unconsclousness
c) resulls in substantial loss of blood
d) involves the fracture of o leg or arm bul not a fingar or foe;
g} invalves the amputation of a leg, anm, hand or oot bul not a finger or o]
f) consists of burns to major portion of the body, or
g} causes loss of sight in an aye
“Moka:
The fracture or amputation of maore than onae finger or 108 does constitute a critical injury.
The fracture of wrist, hand, ankle or foot does constitule a critical injury.

Sectlon 52 of the Occupational Health and Safety Act requires the employer provide nofice of
accident, axplosion, fire or incident of warkplace viclence, which doas not result in a critical injury
to the worker, however, disables the worker from performing regular dutiss or requirés medical
attention. This also includes the onset of an Occupational Hiness

Section 53 of the Occupaticnal Health and Safety Act requires that If an accident, premature
or unexpected explosion, fire, flood or inrush of water, fadure of any equipment, machine, device,
arficle or thing, cave-in, subsidence, rockburst, or olher prescribed incident ocowrs at a project
site, ming, mining plant or other prescribed location, the person determined under subseclion (2}
ghall, within two days after the occurrence, give notice in writing with the prescribed information
and particulars
Person reguired to nofify
{2} The person required to give notice under subsection (1) is,

{a) if the incident lakes place at a project site, the constructor of the project;

(b if the incident occurs at a mine of a mining plant, the employer of a worker who works in the
mine or plant; or

(g} if the incidanl cccurs at a prescribad location, the parson prascribad for that location.
Additlonal notices
53.1 In addition lo the nolice requirements saf oul in sections 51, 52 and 53, the regulations may
specily additional notice requiraments thal must be met in the circumstances described in those
sactions, Including specifying who is raquired 1o provide the notica, tha timaframe in which i shall
be provided and the information and particulars it must condain.
Prescribed reportable {CONSTRUCTION) incidents — section 4 reg. 420021;

1. A worker falling a verical dislance aof three melres or more.
2. A worker who falls and whose fall is arrestad by a fall arrest system.
3. Aworker becaming unconsclous for any reason.
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Appendix 22 - Investigations

4, Accidental contact by a worker or by a workers” (ool or equipment with
energized elecircal, nstallalions or conduciors.,

5. Accidental contact by a crane, simiar hoisting device, backhoe, power shovel,
vehicla or Its load with an energized elecirical conduclor rated at mara than 750
wolts,

B.  Strucieral fallure of all or part of falsework designed by, or required by the
reguiation io be designed by, a professional engineer,

7.  Structural fadlure of a principal supgorting member, incheding a column, baam,
wall or truss, of a structure.

8, Faflure of all or part of the structural suppors of a scaflcld.

9, Stuctural fallure of all ar part of an eardh or watar retalring siruciura, Including
a failure of the terporary o permanent supports for a shafl, nnel, calsson,
cofferdam or ranch.

10, Failure of a2 wall of an excavalion or of similar earihwork with respect bo which a
professional engineer has given a written opinion that the stabilty of the wall is
such that no worker will be endangered by L

11. Overlurning or the structural faiure of all or part of a crane or similar hoisting
device.

12. There is a faifure to control & crane or a load, including any rigging failure,
except whara permilled under section 162 of Ontario Regulation 21381
(Conslruclion Projects) and for an engineer’s report on the cause of the
incident.
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Appendix 22 - Investigations

Accidents Involving Our Workers

When one of our employees sustains a workplace injury, follow the precedures listed

balow;

SITE SUPERINTENDENT AND/OR ASSISTANT SUPERINTENDENT MUST,

ansure first aid is administered if required/possible and it is safe to do 5o

make arrangements for transportation to a Medical Clinic or Hospital (whichever
is appropriala)

secure the accident scene (based on the circumstance take the necessary
precaulions for the safely of the injured worker andlor others)

obtain the Injured Worker Treatment Package and follow the instructions for
sending a worker for medical treatment (explain the process to the injured
worker and obtain a signed copy of the Functional Abilities Form)

immediately natify the Project Manager and our Claims Gontrol

{ake names and phone numbers of any and all persons who wilnessed or may
have knowledge of the accident (statements will need to be taken during the
investigation)

conduct an Investigation (when granted permission from the Project Manager
and the Ministry Of Labour where applicable)

ensure corrective measures are implemented prior 1o allowing work to conlinue

maintain contact with the injured worker and assist in the Early Safe Relurn To
Work program for the injured worker when applicable

11 Accidenis;

lake all steps listed above and furthermore ansura tha following;
» nolification to Ministry Of Labour (MOL) and the union immediately
» prapare wrilten notices to the MOL wilh the assistance of a Safely
Consultant and/or legal eounsel where required and review with the
Management Team prior to delivery
» cooperate with the Minstry Of Labour (MOL) during their investigation

THE PROJECT MANAGER WILL ENSURE;

the Management Team and WSIB Claims Administrator has been informed of
the accident

that the Safety Consultant has been advised of the acciden! (request assistance
with the investigation)
In the event of a Critical Injury, provide asslstance with the investigation, seak

Legal Counsel (if required) and communicata with the Ministry Of Labour (if
raquirad)

review the accident investigation repori(s) and any Nolices 1o be senl to the
Ministry Of Labour

take appropriate measures (o implement comrective measures

* investigation reports are received by the Claims Centrol and reports are sent to

WSIB as required . Where required make arrangements and assist in the Early,
Safe Return to Work.
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Appendix 22 — Investigations

Accidents Involving Subcontractors

In the event of an incident/accident caused by a subcontraclor or accident causing an
injury to a sub-contraclor's worker, follow the procedures below as a minimum;

SITE SUPERINTENDENT AND/OR ASSISTANT SUPERINTENDENT MUST;

ensure first aid is administered If required/possible and it is safe to do so

= make arrangements for transportation to a Medical Facilily if necessary

secure the incident or accident scene (based on the circumstance take the
necessary precautions for the safety of the injured worker andfor others)
immediately notify the Project Manager

take names and phone numbers of any and all persons who witnessed or may
have knowledge of the accident (statements will need to be taken during the
investigation)

conduct an Investigation when granted parmission from the Project Manager
{and the Ministry Of Labour where applicable)

furthermore, when applicable insist that the subconiractor provides appropriate
nofification to the governing authorities such as the Ministry Of Labour and the
Workplace Safety and Insurance Board (WSIB) and provide our company
copies of notices.

request that the contraclor conducts an invesiigation into the malter and
provides a copy of the investigation report, photographs and statements to our
company

only allow the subconiractor to continue with the work if acceplable measures
have been taken o prevent a racurmance

Critical Injury Accidents;

follow all steps as above and furthermore ensure the following;
« notification to Ministry Of Labour (MOL) and the union immediately

« prepare written nolices to the MOL with the assistance of the Safely
Consulant andfor legal counsel where required and review with the
Managament Team prior to sending

« cooperals with the Ministry Of Labour {MOL) during their investigation

THE PROJECT MANAGER WILL ENSURE;

the Management Team and WSIB Claims Administrater has been informed of
tha accident

in the event of a Critical Injury, provide assistance with the investigation, seek
Legal Counsel {if required) and communicate with the Ministry Of Labour
assist the Site Superintendent in the avant of a MOL reportable
incident/accident and oblain copies of any orders or charges given o the
subcontractor(s) andlor the Constructor

review the accident investigation report{s) and any Notices to be senl lo the
Ministry of Labour

review the accident investigation repori{s) and take appropriatle measures to
implement corrective measures

ansure updates and reports are provided to sanior management
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Appendix 22 — Investigations

Refusal to Work

DEFINITION: Where a worker has reasonable cause to believe that;

a) the use or operalion of a machine, or other thing would constitute an
imminent danger to the safety or health of himselffherself or another
employee, or that;

b) a condition in any place that would constitute an imminent danger o his or
her own safety or health
workplace violence is likely to endanger himself or herself;
that person may refuse to use or operate the machine device or other thing,
or to work in that place.

Steps to be Taken

1) Worker refuses to work and immediately notifies employer or supervisor of
the reasons.

2) Supervisor invesligates, in the presence of the worker and Joint Health And
Safety Committee worker representative. Involve the Site Superintendent in
the investigation stage of the Work Refusal. Notify the Management Team.

3) Worker stays in a safe place that is as close as possible to his work-station
and remains available for questioning while all attempis are made o resolve
the perceived problem to the satisfaction of all parties.

4} If problem is resalved o the workers' salisfaction, hefshe retums to work,

8) If nol resolved and worker continues to refuse work, NOTIFY THE MINISTRY
OF LABOUR.

NOTE: Another worker may be asked to perform the job, only if that worker is
advised of the refusal lo work and the surrounding circumstances, in the
presence of the worker Health & Safety Represantative.

&) A Ministry of Labour Inspector investigates the refusal in consultation with the
worker, employer and the worker representalive of the JH.& 5.C.,

7) Pending the outcome of the investigation, the worker may stand by or be
assigned other work. The worker may NOT be sent home or disciplined for
hisfher actions.

8) A decision will be made in writing and provided to all parties. This decision
must be adhered to whether in favour of the worker or employer.

9) An Investigation report must be completed by the supervisor or contractor
employing the worker refusing work and the worker representalive present
during the investigation. This report must be provided to the Management
Team and the JHSC.

Al attempis should be mada to resolva the problem [ntﬂrﬁﬁy befora it requires Ministry of Labour
Invalvamant,
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Appendix 22 — Investigations

Investigation Report Form page 1 of 2

Project . Location :
Date Of Occurrence: Time Of Occurrence :
ContractorfEmployer: Worker's Name :
Address: Supervisor: Office Tel. :
Fax : Siba:

Occurrence Type: Erilit:-aﬂ Lost Ti'noD Madical Aid D First Aid I:I
incident (] Material Damagel]

Injured Worker's Nama: Address:
Date of Birth: ¥rs Exp. Telephone # :
Witness : Address ;
Employer; Telephana:

Witness : Address :
Emplayear: Telephone:

Attending Physician Addrass :
Telephone:

Governing Authorities: Branch :
MName : 1.D. #

Circumstances of Oceurrence

Location of Dccurrence;

Time/Dale of Occumrence:
Injuries: Reported To :

Reporied By .

Tima/Date Reported:
Description:
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Appendix 22 — Investigations

Investigation Report Form page 2 of 2

Basic Causes Of Occurrence:

Equipment, Machinery or Materials {describe)

Work Habits, Procedures or Direction (describe)

Conditions (describe)

Prevention Of Recurrence (actions taken) : By: Date:

List Actions:

Follow- up Actions: By: Date:

List Actions:

Copies To:
il Project Manager
[1 Health and Safety Coordinator
[1 Others (Name)

Investigated By : Date :

Date :
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Investigation — Voluntary Statement Form

Re:

QOCCURRENCE INFORMATION
Lacation OF Ococumance;

Date & Time Of Qcocurrence:

Date & Time Reporied:

STATEMENT GIVENEBY  Injured Worker L] WitnessL_] other ]
Namae:
Address:
Phone:
STATEMENT
Signature Investigators Signature  Translated by Date of Statement
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Investigation — Voluntary Statement Form

Rea:

ODCCURRENCE INFORMATION

Location OF Occurrence:
Date & Time Of Occurrence:
Date & Time Reported:
STATEMENT GIVENBY  InjuredWorker L] Witness[_] other L]
Mame:
Address:
Phone:
STATEMENT
Signature Investigators Signature  Translated by Date of Statement
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Investigation — Voluntary Statement Form

Re:

QCCURRENGCE INFORMATION
Localion Of Ocourrance:

Date & Time Of Occurmence:

Date & Time Reported:
STATEMENT GWENBY  Injured Worker L] Witness_] Other ]
Mame:
Address:
Phone:;
STATEMENT
Signature Investigators Signature  Translated by Date of Statemenl
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Notice Of Incident/Accident (page 1 of 2)

Health & Safety Officer
Construction Health & Safety Branch
Ministry Of Labour

Addrass:

"Notice Of Accident” as required under The Occupational Health & Safaty Act and Conslruction
Projects Regulations.

COMPANY ADDRESS

The nature and the circumstances of the cccurrence:

Body Injuries Sustained:

Description of Equipment/Machinery Involved in the incident/accident:

Date, Time & Place of Occurrence:

Data : Time :
Location:
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Notice Of Incident/Accident (page 2 of 2)

Injured Worker's Name & Address

Mame :

Address :

Telephone:

Names and addresses of Witnesses or "Persons Having Knowledge":

Mame ;

Addrass:

Telephone:

Mame :

Address:

Telephone:

Mame ;

Address:

Telephone:

Address & name of Attending Physiclan
Attending Physician:

Addrass:

Telephone:

Steps taken to prevent recurrence

Information Provided by:
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Section —Q Jobs Requiring Procedures

PURPOSE Due to their inherent hazards and to ensure compliance with legislation
various jobs on-site will require procedures, permits andfor other
documentation, drawings or specifications. Thesa will include, however
should nol be limiled to:

+ Lock-out! Zero Energy Requirements

# Confined Space Emtry Requirements

& Hot Work Reguirements

s Access to and Work on Roof Areas

s Scaffold, Platforms and Tower Crane Erection and Dismantling
+ Designated Substances and Subject Waste Disposal
Shoring of Trenches

« Rigging and Heisting/ Struclural Steel Erection
Formwaork and Falsework

Helicopter Lifts

« Rotary Foundation Drill Rigs

Provision of these procedures will be the responsibility of the Trade
Contractor performing the job.

™
L ]

PROCEDURE The Project Manager andfor Site Superintendent must ensure that the
above procedures, drawings, or specifications are provided by the Trade
Conlractor during ORIENTATION OF TRADE CONTRACTORS (lhisis a
requirement spacified in the Trade Contractor Guidelines).

Where drawings or specifications can nol be provided until equipment or
material arrives on-site the job should not commence until these have been
provided to the Project Manager and/or the Superintendent,

All proceduras, drawings and specifications must be reviewed by the
Project Manager, Site Superintendent and where deemed necessary the
Health and Safety Consultant to ensure compliance with legislation and sile
policy.

DISTRIBUTION The distribution of procedures, drawings and specifications is the
responsibility of the Trade Contractor. The Trade Contractor must submit to
the Project Health and Safely Administrator their site specific procedures as
they relate to potentially hazardous work.

RECORDS Copies of all procedures, drawings or specifications will be maintained on
file by the Superintendent and forwarded the Project Manager and
Divisional Health and Safety Manager upon completion of the praject.
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Section —Q Jobs Requiring Procedures

Lock-out/ ZERO ENERGY REQUIREMENTS

« A project specific precedure must be prepared by the subconiractor to ensure the health and
safety of all workers affected by or required to lock-out, block-out, and/ or blank-off a
potential source of energy or work with live elecirical components,

Definition:

“"Energy Conitrol” - means to neutralize all potential sources of energy or power in the
equipment! machinery to be worked on. No part of the equipment should be capable of
inadverlent activation or movement, which may lead to personal injury. Removing a fuse,
closing a valve or turning a swilch is not an acceplable isolation from the energy source.

Be Aware OF All Potential Energy Sources

Hydraulic Pneumatic Thermal
Electrical Gravitational Rasidual
Chemical Radioactive Refer to spacs

Requirements (ref. Reg. 213/91 s.188/189)

+ Itis the responsibility of the subcontractor and their supervisor to identify when and where
the work may require the de-enargization and isolation of an energy source. The supervisor
must also identify how the sources of enargy will be de-anergized, brought to a zero enargy
state, locked out of service and tested.

= Written procedures for lock-oul and energy control shall be submitted to the Site
Superintendent and implemented prior to performing work in accordance with legislalive
requiremeants.

« When a job requiring potential exposure o an energy scurce such as hot tapping, work on
live electrical conduciors or circults, x-ray testing of pipes, elc. procedures must be
prepared/ reviewed by the Site Superintendent prior to work.

« The supervisor must ensure the workers have been oriented to the project, the hazards and
the Energy Control Procedures to be followed. Proof of iraining must be kept available for
FEviEw.

. Where the procedures are affected by the facilities or workers of the client, procedures wil
fallow the requirements of and be approved by the client.

« Padlocks and Danger Tags - Where there is a danger of equipment being energized, the
meotor switch on all individual motor drives shall be locked in the open position. It shall be the
responsibility of each subcontractor to maintain an adequate supply of safety locks. Each
subcontractor employee affecied shall atfix hisfher own lock and, in addition, a danger tag
shall also be applied to the switch handle bearing: a brief description of the work being
done: the subcontracior's name, worker’s name, supenisor's name, date and emergency
phone numbers. The tag and locks shall ramain in place until the work has been completed.
In the case where air, sleam or liquid is the motivating power, the valves shall be locked in
the closed position afler the systermn has been bled and then tested to assure it is de-
energized.

. ‘Where a lock has been abandoned or must be removed due 1o an emergency, the Site
Superintendent shall be notified and the subcontractor must follow an approved lock
abandanment procedure.
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Section - Q Jobs Requiring Procedures

CONFINED SPACE ENTRY REQUIREMENTS

« A project specific confined space entry procedure must be praparad by the subcontractor
and submitted to the Site Superintendent at least forly eight {48) hours pricr to a planned
entry.

Definition {;azf:l grsn, 0. Reg. 213/91 s. 1, as amended by O. Reg. 628/05, s.

« “Confined Space” means a fully or parially enclosed space,

« that is nol both designed and constructed for continuous human
oocupancy, and

«  In which atmospheric hazards may ocour bacause of ils construction,
location or contents or because of work that is done in it.

Recognize Potential Confined Spaces:

Sewers Tanks Processes
Caissons Vessels Pitsl Trenches
Shafts Vaulls ate,

Requirements (ref. O. Reg. 628/05 s. 221.2 - 221.19):

« [lis the responsibility of the Constructor to prepare co-ordination documents fo ensure that
that the duties imposed on employers by O. Reg. 628/05 5. 221.2 - 221.19 are performed
in a way that protects the health and safety of all workers who perform work in a confined
space or related work with respect to a confined space.

« Before a worker enters a confined space, the employer shall ensure thal a written program
is devaloped and maintained in accordance with O. Reg, 628/05 s, 221.2 - 221.19. The
employers program must include:

+ amethod for recognizing each confined space to which the program applies;
« amelhod for assessing the hazards to which workers may be exposed,
« ameihad for the development of one of more plans;
= amethod for the training of workers,
« an entry permit system that sels oul the measures and procedures to be followed
when work is to be performed in a confined space to which the program applies.
= The employer must provide a copy of lhe program to the Constructor.

« The Constructor must provide a copy of the program to the Joint Health and Safety
Commiltee or Haalth and Safety Representative.

=« All Trade Contractors who work In confined spaces must be fully aware of all legislative
raguirements.
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HoT WoRK REQUIREMENTS

Hot Work presents many hazards on a construction project. Not only do the risks of fire and
axplosion due to flammable gases, vapours, mists and dusts exist, thera is also a potential for
Injury due to sparks and slag falling from above onto unsuspecting workers.

Definition

"Hot work s any work or process which produces higher temperature surfaces, flamaes, sparks,
elactrical discharges, fiash or slag, etc.”

Hot work is particularly hazardous when performed in locations where flammable or combustible
materials are presant.

Requirements

Hol work requirements will apply to designated areas only as determined by the Site
Superintendent or client.

All culling, welding and grinding equipment must conform to CSA and Fire Code requirements.

Where cutting or welding is lo be done overhead, lhe Subcontractor shall have arranged for a
fire watch with an approved fire extinguisher to be stationed balow. Any cutting or welding done
1.5 melres (5 faetl) above the floor must be roped off for & metres (20 feet) in all directions,

The subcontractor shall provide fireproof tarpaulins where it Is necessary to cover equipment,

BE AWARE OF CONDITIONS THAT MAY RESULT IN FIRES AND INJURIES
» [mproper storage of flammables, combustibles and gases
« improper handling of flammables and gases
= welding, culting and grinding near flammables and combustibles
» careless smoking
» fallure to ground or bond while transferring flammable liquids
« damaged cylinders, hoses, torches, vehicles and lar ketlles
» welding and cutting overhead without signage and fire watch
« lack of protective devices (fire blankets, extinguishers, standpipes)
« fajlure to clean up or purge systems of residual contaminants, atc.

Itis the responsibility of the subcontractor Lo identify when, where, and how Hot Work Is to be
performed.

Proceduras for performing of the Hol Work shall be provided in wriing. When a request is made

by a subconlractor supervisor to perform Hot Work they shall present their procedures to the
Site Superintendant,
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AccESS 10 aND WORK ON ROOF AREAS

The Occupational Health and Safety Act and Regulations for Construction Projects specify
minimum requirements for fall prevention. Falls are the leading cause of injury and fatalities in
construction.

The following requirements have been prepared to ensure the health and safety of workers an
the praject.

Requirements

The following requirements apply to all subcontractors, suppliers, inspectors and
rapresentatives of the owner who may require access to the roof area.

It Is the responsibility of all subcontractors or other party requiring roof access to prepare a fall
prevention plan that includes the precautions and emergency/ rescue plan for work an the rooi.
The subcantractor must identify why, when, where, and how their work is to be performed.

Procedures for the work, the method of fall arrest or ravel restrainl, barriers, signage and
supervision must be provided, Procedures should also address such issues as wark during
inclernent weather (wind, ice, snow, elc.)

The subcontractor must then ensure the workers have been oriented fo the job, the hazards and
the Roof Access Procedures to be followed.
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ScAFFOLD, PLATFORMS AND TOWER CRANE ERECTION AND DISMANTLING

The Occupational Health and Safely Act and Regulations for Construction Projects specify
minimum requirements for the erection and dismaniling of scaffold and work performed where
the hazard of falling may exist, The Project Safely Program has further defined these
requirements as they apply to work on scaffold. Falls are the leading cause of injury and fatalily
in construction.

The following requirements have been preparad to ensure the health and safety of workers on
the project.

Requirements

The following requirements apply to all subconiractors and suppliers who may erect or
dismanlle a scaffold, swingstages or a lower crane on the project.

It is the responsibility of the subcontractor requiring the use of scaffolding and/ or tower crane to
identify whan, whera, and how their work is 1o be performed,

Procedures for the progress of work, method(s) of fall arrest, emergencies/ rescue and pre-use
cartification/ inspaction activities must be provided.

Every scaffold and tower crane must be erecled/ dismantled and inspected by competent
person(s). Proof of fraining or competency must be available and provided when requested.

Based on the complation of an inspection tag, permit and report and the provision of the
applicable Engineering Drawings, where required, work may commenca.

All scaffolds must be tagged. Scaffolds which have been authorized for use by the
subconiractor or competent person will have a green tag afficed. Partially erected! dismantied
scaffolds or deficient scaffolds must have a red lag affixed.

The subcontractor must then ensure their workers are orented fo the project, the hazards and
the procedures to be followed.
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DESIGNATED SUBSTANCES AND SUBJECT WASTE DISPOSAL

The Occupalional Haalth and Safety Act, Designated Substance Regulations, WHMIS
Regulations and Material Safety Data Sheets specify minimurm requiremenis for use, handling,
storage, handling and disposal of hazardous and designated substances. The Environmental
Protection Act also specifies the requirements for clean-up and disposal of subject waste,

The following requirements have been prepared to ensure compliance with the above legislation
and the health and safety of workers and the environment. Any hazardous material present on-
site must be identifiad fo the Site Superintendent so that the appropriate control measures may
be reviewed.

Definition

Dasignated Substance as defined in the Occupational Health and Safety Act "means a
biclogical, chemical or physical agent or combination thereof prescribed as a designated
substance to which the exposure of a worker is prohibited, regulated, restricted, limited or
controlled;” These include; Acrylonitrile, Arsenic, Asbestos, Benzene, Coke Oven Emissions,
Ethylene Ouxide, Isccyanales, Lead Mercury, Silica and Vinyl Chloride.

Asbestos is the only designated substance regulated in construction. Safe handling, use,
storage and disposal procedures are required as good management practices (general duty of
due diligence) for all designated, other hazardous/ controllad (WHMIS, TDG) and wasle
materials.

Requirements

It Is the responsibility of the project owner to identify to the constructor and in tum the
canstructor to the subcontractors where designated substances will be present. In these cases
a conirol or removal program will be established and subcontractors will be made aware of work
activities, control measures and reporing requirements.

For all other hazardous waste materials generated through production, applications or to ba
remaved from the project, the subcontractor must identify when and where these materials will
be present and how they will be removed, fransporied and disposed of.

These procedures must be in writing and provided during the Subcontractor Orientation to the
project, prior to wark being performed.

The subconitractor must then ensure their workers are oriented to the project, the hazards and
the procedures to be followed.
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SHORING OF TRENCHES (EXCAVATIONS)

The Qccupational Health and Safety Act and Regulations for Construction Projecls specify
minimum requirements for the design and installation of support systems in trenches
(excavations). (Regulation 213/91, sec. 222- 241).

The following standards have been prepared to ensure the health and safety of all workers
affacted by or requirad to work in, or near excavalions.

Definitions

Excavatlon is a man made cavity or depression in the ground, formed by the removal of earth,
(e.g. tranches, tunnels shafls, deap foundations, or open excavations).

Trench is an excavation in the ground in which its depth is greater than its widih
(measured at the botiom).

Enginearad means an excavation or tranch shoring system, designed for a specific project or
location, assembled in place and which cannol be moved as a unil.

(Systems)

Hydraulic means a system capable of being moved as a unit, designad to resist the earth’s
pressure form the walls of the excavation by applying a hydraulic counler pressure
through the struts.

Pressure in relation to the wall of an excavation, means the lateral pressure of the earth on
the wall calculated in accordance with generally accepled engineering principles
and includes hydrostatic pressuna and pressure due to surcharge.

Shoring  is & construction procedure used solely (o maintain the wall stability in an
excavation. Shoring is used for the protection of any workers who may be required
to enter the excavation,

Trench is an excavation in the ground in which it's depth is greater than it's width
(measurad at the bolttom).

Trench Box is a unit which is capable of protecting workers in case of cave-in of rench walls.
Trench boxes must be capable of supporting tranch walls granted the space
between the trench wall and the box must be backfilled.,

Surcharge excessive load or weight which can affect trench stability.

Seil Types [section 226 Reg. 213/91]

Type 1 Soil (&) is hard, very dense and only able to be penatrated with difficulty by a small
sharp object;
{b) has a low natural molsture contend a high degree of internal strength;
(c) has no signs of waler seepage; and
(d) can be excavated only by mechanical equipmant.
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Type 2 Soil (a) is very stiff, dense and can be penetrated with moderate difficulty by a small
sharp object;

(b) has a low to medium natural moisture content and a medium degree of
internal strength; and

{¢) has a damp appearance after it is excavaled.

Type 3 Soil (a) is siiff to firm and compact and lcose in consislency or is previously
excavated soil,
{b) exhibits signs of surface cracking;
(c) exhibits signs of water seepage;
(d) if it is dry, may run into a well defined conical pile; and
{e) has a low degree of internal strength.

Type 4 Soil  {a) is soft o very soft and loose in consistency, very sensitive and upon
disturbance is significantly reduced in natural strength;

(b) runs easily or flows, unless it is completely supported before excavaling
proceduras,

(c) has almost no internal strength;
(d) is wet or muddy; and
(e} exers substantial fluid pressure on its supporting system.

Requirements
There are many hazards associated with trenching. The following Is a listing of some of the
more typical hazards present; prior to, during and after excavalting.

Soll Conditions - supervisors and workers must understand that different types of soil
conditions can influence the stability of the trench walls. The following is a lisling of sofl
conditions which must be assessed prior to excavating andior working in and around trenches,

soil type

soil properties from the top to boltom and along the length of the excavation
water, vibralion, cracks, surcharge, exposure to the weather

trenches left open

previously excavated soil

moisture content in the soil

Soil conditions dictate the measures and procedures for trenching. The types of support
systems for trenches will relate directly to the soil conditions, the required depth of the tranch
and whether workers are required to enter the trench.

The three means for supporting trench walls other than solid rock are sloping, shoring and
trench boxes, Trenches must be made safe prior to workers' entry whenever the following
conditions are true;

« the trench is deeper than 1.2 metres (4') (even if the trench is nol 4' deep, the
potential for a cave-in exists, and precautions must be taken to make it safe)
a worker is required to anter the french
a worker is required to be closer to a wall than the height of the wall
if an excavation may affect Ihe stability of an adjacent building or structure,
pracaufions must be taken lo prevent damage to the structure. The precautions shall
be specilled in writing by a professional engineer.
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Acceplable Sloping Methods (for excavations not requiring support
systems)

An excavation made in Type 1 or Type 2 soil shall have walls sloped to within 1.2 meters of its
bottom with a slope having a minimum gradient of one harizontal to one vertical.

An axcavation made in Type 3 soil shall have walls sloped from its bottom with a slope having a
minimum gradient of one horizontal to one vertical,

An excavation make in Type 4 soil shall have walls sloped from its bottom with a slope having a
minimum gradient of three horizontal to one vertical.

An excavation made in soil of more than one type shall be classified as the type with the highest
number, as described in section 226 of the OHSA and Regulations, among the types present
and shall have its walls sloped accordingly.

Shoring

Shoring is a means of supporting trench walls and prevent the movement of sail, foundations,
underground utilities and roadways. The two most commonly means of shoring are timber and
hydraulic. These two methods are described and well illustrated in Appendix A [Trenching
Safely - Construction Safety Association].

The minimum requirements for shoring are included in Appendix B [Excavation Shoring And
Timbering {metric Sizes)- Regulation 213/81)
Support systams for the walls of excavations must be installed as follows;
« progressively in an excavation of Type 1, 2 or 3 soil and;
» in advance on an excavation in Type 4 soil {if practicable)
These support systems must provide continuous support.
Removal OF support systems shall only be done;

« immediately prior to the excavalion being backfiilled
= under the supervision of a competent person

Trench Boxes

Trench boxes are used to protect workers from the possibilily of cave-ins, however, are not
intended to support the walls of a trench, Boxes are placed into trenches which have not been
shaored-up. As with shoring systems, after the placement of the trench box and prior to workers
entering the trench box, the space between the box and the trench wall must be backfilled.

Trench boxes must be designed to ensure that they are able to withstand any lateral forces that
they may be subjected to, These boxes should be designed by a prefessional engineer, with a
signed letter stating the conditions for the trench boxes’ intended use.

Vibration - can affect the stability of trench walls. Vibration will often emanate from sources
such as equipment, vehicular/pedestrian traffic and or other nearby operations such as blasting,
pile driving, earth moving and compacting. All workers misst be aware of the effects and
dangers associated with vibration and ensure that appropriate precautions are taken to ensure
that vibration does not affect the walls of trenches.

Conditions at the top of the trench - sources of surcharge must be idenfified and
appropriately placed at the top of the trench to ensure that the walls of the trench are nol
adversely affected. [e.g. ensure that equipment, machinery and excavated soll is placed back as
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far as possible from the edge of the trench (minimum of 1 metre from the edge of the walls).
Furthermore, workers must also remain back as far as possible from the edge of the trench
walls].

Equipment, materials and tools must always be placed a safe distance back from the top of the
excavation walls, to ensure that they are not accidentally knocked inte the rench possibly hitting
a worker In the trench,

Utilities - hidden andlor visible utilities pose many potential hazards to those excavaling andior
entering trenches, therefore, appropriate precautions must be taken prior to digging. Making
contact with ulilities can possibly affect the stability of the rench, cause an explosion upcn
contact, create an explosive/toxic environment in the trench, and/or pose an electrocution
hazard.

Underground Utilities - such as gas, elecirical, water and telephone must be located prior to
digging. Utility companies will locate and mark their underground services free of charge.

Overhead Powaer Lines - special precautions mus! be taken in and around overhead powear
lines to avoid contact and/or encroaching on the minimum allowabla distances as outlined in
Regulation 213/91 Seclion 1856 (see below). Never assume power lines are de-gnergized.

nominal phase-to phase voltage rating minimum distance

TE0 to 150, 000 volts 3 metras
mora than 150,000 to 250,000 volts 4.5 melres
maora than 250,000 & metras

Loose Rocks - precautions must be laken to ensure that loose rocks or other materials that
may slide roll or fall onto a worker, are stripped.

Barriers - must ba placad around excavation/ trench walls more than 2.4 meltres deep which a
person could fall into and which are not sloped in accordance with legislated requirements. The
barrier must ba al least 1.1 meires high.

Confined Spaces - may exist In renches if the rench has limited access/egress andler where
the atmosphere may pose a hazard to the worker (loxic, oxygen deficient or explosive
atmosphera), Special precautions must be taken to ensure that entry into confined spaces is
done in accordance with company palicies.

Surrounding Foundations - may become a source of a polential hazard if they are near lrench
walls and/or if they are in the failure zone. In this type of circumstance, you may usually
gonsider the soil 1o be Type 3 soll and therefore, should take the appropriale precautions.

Access/ Egress - a properly secured ladder should always be used 1o gain access to or egress
from a trench. Always maintain three poin! contact and follow proper ladder safely precautions
as outlined in our Employes Guidelines.

Housekeeping - maintaining good housekeeping practices in the trench and above trenches
will reduce many slip and trip hazards.

Traffic - vehicle and pedesirian traffic (consiruction andlor public) may pose a hazard, to the
trenching operation. Precaulions must be taken to ensure the safety of fraffic around trenches.
This may include the use of traffic barriers, signal persons and signs.

Al workers must be made aware of the above noted common hazards associated with work in
and around trenches and follow established safe work procadures.
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Safe Trenching Guidelines

Assess the site condilions:

» contact all applicable local utilities and ensure thal they locate and mark all axisting
and old underground ulilities

« determine the type of scil and when required have a professional engineer delermine
the soil type (oblain written description of the soil type for the area of the trench)

« determine the safest means for making the rench safe (sloping of walls/shoring of
walls or use of tranch boxes). This will be done, based on the lype of soll and the
location of the work area (e.g. overhead electrical conductors, adjacent strucluras,
ahc.)

= never enter a trench or excavation which is noi adequately sloped or otherwise
protectadi

BACHLY CONSTRUCTION Health and Safely Manual Page 12 of 20



Section - Q Jobs Requiring Procedures

HOISTING AND RIGGING

The Occupational Health and Safety Act and Regulations for Construction Projects specify
minimum requirements for hoisting and rigging. (Regulation 213/91, sec. 150 - 156, 168 - 180).

The following standards have been prepared to ensure the health and safety of all workers
affected by or required to work with or near holsling and rigging operations.

Definition

Hoisting s the action thal occurs when a load is raised or lowered either by manual or
mechanical means,

Rigging is the means of altaching a load to a hoisting device by means of either a combination
of ropas, chaing, slings, hooks, eic.

Requirements
Evaryone invoived with a rigging and hoisting operation has specific responsibilities.
Accountability must starl from the employer through to the worker.

The employer is responsible for:

developing and implamanting a safe hoisling and rigging procedure

training all personnal

appointing compelent supenvision

utilizing competent operators, and

ensuring that all material, hoisting and rigging equipment is in good repair and properly load
rated

The supervizoraforamen are responsible for:

ovarall supervision of the hoisting and rigging craw

ensuring that tha materials and equipmant are properly rated and in good repair
appointing a compelent and trained signalperson

ansuring that proper procedures are foliowed, and

ansuring the overall safely of the hoisting rigging crew and other personnel

The worker is responsibile for;

inspecting equipment and materials for damage

reporting all deficiencies to their supenisor

following the approved hoistingf rigging procedures

wearing all necessary FPE pertaining o the task

only performing tasks when proper training has been provided (e.g. signaling, rigging, etc.)

Hoisting and Riaqgin uidelines

Determining the weigh! of all loads is the single most imporant hoisting and rigging precaution,
however other factors must be addressed during hoisting and rigging operations:

= never excesd the safe working lead of the equipment, hardware, and gear being used

+ gxamine all equipment, hardware, and gear before each use. Destroy all damaged goods
immadiataly

« report all unsafe conditions, material, equipment, etc. immediately to your supervisor

» flake weather condilions into account before attempting any hoisting and rigging operalions
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make sure all signals are understood and communicated clearly and concisely
be aware of all overhead power lines. Minimum safe distances are:

neminal phase-to phase voltage rating minimum distance

750 to 150, 000 wolis 3 metlres
more than 150,000 to 250,000 volls 4.5 metres
maore than 250,000 B metres

do not pass raised loads over olher workers
hoisting equipment shall be operated only by competent, authorized operalors
full visibility must be obtained by the operator of the hoisting equipmeant at all times
operators shall not attempt to raise a load that is in excess of the maximum rated load
hoisting of personnel on cranes, machinery, or machanized eguipment is prohibited except
when:

= convenlional access equipment cannot be used and

« Ihe platform that the worker(s) Is on is designed by an engineer and meels all the

requirements of applicable legisiation

barriers, warning signs and/ or ground spoflers shall be utilized when loads are being raised
operators shall not leave any raised load unattended
all equipment logs, documentation, and mechanical certifications shall ba made available at
all times
daily pre-operational checks using a checklist should be followed
avoid sharp bends, pinching, and kinks in cables, slings, ropes, chains, elc,
do not use a hook unless it has a safely calch that is operational
always altach the load to the hook of the crane and not to the rope or ball
ensure that all outriggers of the hoisting equipment are on a solid surface
ensura that the hoisting equipment is level afler the outriggers are engaged
the operator shall be in possession of a written Record of Training at all times when
operating hoisting equipmant
the owner of a crane or a similar holsting device shall keep a parmanent record of all
inspections, tests, and modifications to each unit
a crang or a similar hoisting device shall be set up, assembled, extended, and dismantled
anly by a competent worker

Whera the procedures of the subcontractor are affected by another subcontractor or the cwner,
the Site Superintendent will coordinate the procadures to be used by all partias.

The subconiracior supervisor must ensure their workers have been oriented to the project, the
hazards, and the Hoisting and Rigging Frocedures to be followed. Proof of training of mesting
must be available.

All inspaction reparts maintained on file by the foreman, will be ferwarded to head office upen
completion of the project. These recards will be maintained on file for a pariod of 5 years.
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Forms!/ FORMWORK/ FALSEWORK

The Occupational Health and Safety Act and Regulations for Construction Projects specify
minimum requirements for the design and installation of forms, formwork and falsework.
(Regulation 213/91, sec. BT - 92).

The following standards have been prepared to ensure the health and safety of all workers
affected by or required to work in, on, or near forms, formwork and/ or falsework.

Definition

Forms means the moulds into which concrete or another material is o be placed.
Forrmwaork means a system of forms connecled together.

Falsework in relation to a form or structure, means the structural support and bracing used to
suppor all or parl of the form or structure.

Thare are three stages involved with formwork operations;

1. assembly and ereclion
2. concrete placement
3. stripping and dismantling

Each of these jobs require proper planning at each phase and must be conslantly monitored as
weather and other variations may affect the criginal design,

Other factors that must be considered when working with forms/ formwork/ falsework ara
workplatforms, fall arrest systems, seasonal weather factors, atc.

Reguirements

All formsa/ formwork) falsework must be installed according to the engineer's drawings.
Inspections will be conducted by a professional engineer or a by a competent person
designated in wriling by a professional engineer. This must be done prior to the placement of
concrale.

The person conducting the inspection will use the farm found on the following page to state in
wriling that the forms/ formwork/ falsework is installed or erected according to the design
drawings.

A copy of thesa inspections will be maintained by the foreman on site and provided to the
constructor prior to the placement of concrete,

Whera the procedures of the subcontractor are affected by another subcontractor or the owner,
the Site Superintendant will coordinate the procedures to be used by all parties.

The subconiractor supervisor must ensure their workers have been oriented to the project, the
hazards, and the Forms! Formwork/ Falsework Procedures to ba followed. Proof of fraining or
meaating must be avallable.

All inspection reports maintained on file by the foreman, will be forwarded lo head office upon
complation of the project. Thesa records will ba maintained on file for a perod of 5 years.
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FORMS/ FORMWORK/ FALSEWORK INSPECTION FORM

Project : Construcior :
Date: Time :
Subcontractor: Supervisor :

DETAILS OF INSPECTION

(False work)

(Formmwark)

Engineer/ Competent Person:
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HELICOPTER LIFTS

Two weeks prior to any helicopter Lift, a wiitten action plan and fight plan shall be submilled to
the Site Superintendent. A meeling shall be held one week prior fo review the protective

equipment or spacial apparatus unique to the lift that shall be provided by the subconiractor.

Helicopter lifting operations shall comply with all Federal, Provincial and Local Regulations.

Constructor;

Site Superintendent;

Subcontractor in charge:

Supervisor in charge:

Helicopter Operatars:

Supervisor in charge:

Lift dateftirme;

Alternate dataftime:

Required Action

Action by

In Progress | Completed

(date)

(date]

nia

1. Motifications
Ontario Ministry of Labour

Ph
O.PP. ph

Fire Dapariment ph

Police Departmenl ph

Town/City of ph

Security ph

Adjacent Subcantractors

2. Approvals (attach)
Transport Canada approval

flight path approved by

landing area approved by

refueling area approved by

refueling fire zafety approved
by

letdown area approved by

Insurance, WSIB approvals by

Filming, video approval by
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- List of all authorized people involved
with the lifts and locations during lifts
(attach)

4. Security Tour (one week prior)

Identify controllad areas

Fire/ Security initial walkthrough

Identify people to inspect areas prior to lift
Security (Pre-flight)

Pre-flight inspection completed

Roadways and other access signed/ secured

Doors (affected plants) locked and signed

Authorized personnel only in lifl area

5. Safaty Tour {one week prior)
Loads identified, waighed and sequenced
Rigging designed and approved by engineer

Work areas, workplatforms, ladders and fall
arrest set-up and inspecled by competant persen
{dasigned by P. Eng where req'd)

Identify hazards, light materials and general
conditions

Persanal protective equipment determined and
purchased
Safety (preflight meeting)
Ground crew, Connecling crew and Flight crew
radios set to channel
Safety and Security radios set to channel

Flight crew preflight inspections of roof areas and
landing areas

Flight crew preflight inspection of rigging
components

Emergency procedures identified

MOTE: This form and all attachments must be compleled by the subcontractor in charge of the
lift and reviewad with all parties involved with the liil
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RoTARY FOUNDATION DRILL RIGS

The Occupational Health and Safety Act and Regulation for Construction Projecls specify
minimum requirements for the operation of Rotary Foundation Drill Rigs. The following
requirements have been prepared to ensure compliance with the above legislation and tha
heallh and safety of workers.

Definitlon

A Rotary Foundation Drill Rig as defined in the Occupational Health and Safety Act "means a
rotary foundation drill rig ks used for boring holes in seil for the placement of foundations or earih
retention structures, but exciudes a drill rig that is

a) used for geolechnical sampling;

b) used for drilling water, ofl or gas wells,

c) a rock drill or a diamond drill;

d) a digger derrick since they dig holes to install utifity poles and not foundations;

g) used for digging holes for posts, sonolubes or poles, or,

f) a pile driver that Is not equipped with an auger

Reguirements (0. Reg. 213/91 s. 158)

- Before the start of any drilling operation on a project involving rotary foundation drill rigs, the
subcontractor must conduct a hazard analysis in compliance with all requiremenis oullined
in O. Reg. 213/91 s. 156.

« As part of the hazard analysis mentioned above, the subcontractor must ensure that a pre-
work inspection of the work area is conducted by competent person. This inspection is
intended to identify potential hazards, such as overhead or underground utilities that may
affect drilling operations.

« As a minimum and in accordance with the legislative requirements the subcontractor must
have wrillen Rotary Foundation Drifling Safe Work procedures that address the following
items;

« How hazards idantified in the work area or vicinily will be controlled

« How drilling equipment will be assembled, erected, disassembled, altered and
operated.

. Designated safe work zones — drilling area, assembly of equipment, storage of
spoils, etc.;

« A method for removing excavated soil

» Designated resiricted access zones

« Fall protection requirements

« Communication Systems andlor signaling between Drill Rig Operator, Drill Rig
Front End worker and olher workers in the restricted. Describing how
communication will be maintained between all workers involved in drill rig
oparations.

« The subcontractor is responsible for complying all of the requirements prescribed in O. Reqg.
243/91 5. 156 as it relates to engineered drawings, inspeclion reports, procedures, elc.,
prior to engaging in any work activities involving the operation of a rolary foundation drill rig.
The aforementioned documentation must be readily available on site and upon request by
the Constructor.

BACHLY CONSTRUCTION Heaallh and Safely Manual Page 19of 20



Section - Q Jobs Requiring Procedures

« Where required, the subcontractor must review all relevant drawings, procedures, elc. with
all workers involved in drill rig operations, prior to conducting any work aclivities.
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PURPOSE:

PROCEDURE:

DISTRIBUTION :

RECORDS :

Safety inspections will help determine the degree of compliance with
applicable legislation and site safety polficies. The purpose of safety
inspeclions is to prevent accidents through monitoring, follow-up and
controlfelimination of hazards. This desired goal will be achieved through
the following means;

+ identification of hazardeous acts and conditions

« advising persons of non-compliance and requesling compliance

« conducting follow-up to ensure compliance has been achieved
and the hazard(s) has been eliminated.

a) The Project Manager, Site Superintendent or Consultant {(where
applicable) will ask the Worker Safety Representative to accompany
himfher an the inspection (using Appendix 19) whan possible two
times/month and at least once a month prior to JHSC meating.

b) Upon completion of the inspection, an Inspection Report Form detailing
the findings, actions taken will be completed and provided to the Site
Superintendent,

¢) The Site Superintendent will then ensure that all unsafe practices
andfor conditions are rectified through documentad directive to the
responsible parties, Work will not continue until the unsafe condition has
bean reclified!

d) Repeated andfor serious violations, will be cause for the Project
Supervisor to ensure reclification through "Corrective Aclions® (possible
disciplinary actions, back-charges, elc. ).

All inspection reports will be distributed as follows;
« copy lo the Site Superintendant,
+ Site Superintendent fo copy contraclors noled on the
reporl, as required
+ upon completion of follow-up the Site Superintendent will
copy the;
« Project Manager
JHSC (when required)
s site safely files

During the project, Safely Inspection reporis must remain in the site safety
files for review by authorzed personnel, Joint Health and Safety
committes members andior authorilies having Jurisdiclion. The inspection
report forms and any subsequent follow-up must be maintained on file for
the duration of the project and subsequenily forwarded to head office

These reports will be retained on file indefinitely.
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PURPOSE: Viotation Follow-up must be done in order to resclve an unsafe condition
andior act. Through this form of follow-up the responsible Conlractor or

supplier is made awars verbally or in wriling of the unsafe conditions and/or
acts crealed by their workers.,

PROCEDURE: The Project Supervisor will review all safely inspection reports, complaints
and investigations and conduct violation follow-up's based on the following,

Non-serious first time offences;
# lhe Projecl Supervisor will advise the supervisor on site for the
Contractor of tha infraction
+ Contractor supervisor will be asked to sign the inspection report
acknowledging the infraction (follow-up by the suparvisor will then be
required with the worker(s) in guestion)

Serious and/or repeated infractions

+ the Project Supemvisor will stop the Conlractor's workers from working
(if deemead warranted, the workers will be asked to leave the job site).

+ same steps followed for the Non-serious first time offences

+ a Violation Follow-up Form (Appendix 20) will be completed and sent
to Contractors Owner, Project Manager or equivalent. Note: the
Contractor will be asked to detail in writing the steps they will take fo
prevant a recurrence of the unsafe act’condition.

+ work will only proceed if the Project Supervisor is salisfied thal
adequate sleps have been taken to prevent a recurrence.

Very Sarlous and/or willful disregard for safety requirements

+ lhe Project Supervisor will stop the Contractor's workers from working
{ the workers will be asked to leave the job sile)

+ the Project Manager and the Contractor's Ownar, Project Manager or
equivalant will be notified immediataly.

+ our Project Manager will request from the Contraclor a plan to
prevent such a recurrence and that the workers in question not be
returned to any of our siles unless granted permission from our
Project Managen(s)

DISTRIBUTION : Copies of the Violation Follow-up must always be senl immediately via fax
o the Project Manager.

RECORDS : All documentation partaining to Site Salely Follow-up must be maintained
on site by the Project Supervisor for the duration of the praoject.
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Section T - Training

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

Ongoing training and education will be used to ensure that all
management stalf and workers receive the appropriale lraining to
supervise andfor perfarm their jobs safely.

Training and education will enhance our staff's knowledge and in turm
provide them with the knowledge and skills required to implament sound
accident prevention stralegies.

The Project Manager and Health and Safety Coordinator will review
documentation of recent fraining received by all members of the
construction team. This will be compared against our minimum raining
requirements included in this segment of the health and safely manual.
Accordingly if and when required, training will be arranged in a reasonable
ftime to meat our minimum training requirements.

Tralning will be conducted on at least a two year cycle unless olherwise
legislated.

Training oullines will be reviewed by the Management Team. Each will
maintain copies of the documeniation perfaining to the training
requirements. All persons requiring training will receive written nolification
and attendance will be mandatory.

Training documentation must be maintained (Appendix 21) for all fraining
sessions and copies shall be provided to the Head Office for review and
filing.
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Section T - Training

The following is a list of suggested minimum training requiremants for our management staff and
workers. Please nole that other training may be required to meet the specific needs of the
program andfor hazards presenl in the workplace.

Target Group Training Element Frequency Scheduled
Senlor Management Principles of Accident Preven! and Risk Every 2 Years
Management
Health, Safety and the Law Every 2 Years
Target Group Training Element Frequency | Scheduled
Middle Management | Principles of Accident Prevent and Risk Every 2 Yoars
Management i
Health, Safety and the Law Yearly
Province specific regulations Yearly
Lise of our Heallh and Safely Manual Yeady
CSAD Supervisory Training Every 2 yrs.
Ta Gro Training Element Frequency Scheduled |
Front Lina Principles of Accident Prevent and Risk Every 2 Years
Managemant Managament
Heallh, Safety and the Law Yearly
Provinge specific regulations Yearky
Lige of our Health and Safaty Manual Yeary
(WHMIS} Yearly (review)
| Fall Prevention Yaarly _
Employes Guidelines Yaarly
Standard First-Aid Every 3 yrs.
Propane andfor Nalural Gas Every 3 yrs.
JHEC Cerification (whene applicabla)
CEAD Supervizory Tralning Every 2 yrsa,
| Target Group Training Element Frequancy Scheduled
All Workers WHIMIS Yeary (raview)
_Fall Pravention Yaarly
Employves Guldelings (upon hire) Yaarly
Affected Workers Propane andlor Malural Gas Every 3 yrs.
Fire Extinguishers Every 2 yrs.
Explosive Acluated Tools Every 2 yrs
Chain Saws
Fork-lifts and olher Maobile Equipment Every 2 yrs.
Signaling & Traffic Contrel
Lock-out, Hot wark, Confined space ___
Standard First Aid Every 3 Yrs.
JHSC Carlification [where applicabla) L
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Section T - Training

Employers Minimum Health and Safety Documentation

The following minimum health and safety documentation is required for all subcontractors working on our
projects. We expect that when this information is requested from our management personnel,
subcontractors will provide this infermalion without hesitation or reservation, Fallure lo maintain or
provide this information may be considered violation of your contract.

Workplace Safety and Insurance Board (WSIB)
O WEIB Clearance Cerlificate
O WSIB Independent Operators Clearance
O First Aid Training (Regulation 1101)

Health and Safety Documentation
O Health and Safety Policy Statement (signed and dated by a Senior Officer of the company)
O Health and Safely Program
O Registration Of Constructars and Employers Engaged in Construction

0 Operators Manuals for Equipment and Machinery rated & grealer than 10 horse power
O Inspection Logs for Equipment {i.e. lift-trucks, cranes or other hoisting devices, elc.)
0O Inspection of Travel Restraint or Fall Arrest Equipment systems (inspected before each use)

Training Reguirements

—

- Training Requirements Legislation

1. Employers must appaint “Compelent Supervisors™ as defined in the Acl OHSA - Sec. 252 & -]
2. Workplace Hazardous Material Information System Training (all workers) WHMIS Regs.

3. Competent operators for equipment including but not limited to; Lift-Trucks; Reg. 213/91 - Sec. 96

Zoom booms, n:u:?"._fallru; equipmeni, elc.

4. Cranes and boom trucks — Licensed Operators and trained operalors (lraining | Reg. 213/91- Sec. 150
must be recognized by the Ministry of Education and Training

5. Chaln Saws — operators must be adequately trained Reg. 213/91- Sec. 112
6. Fire Exlinguishers — users must be trained Reg. 1131'51-?& 52
7. Propane and Natural Gas — those who handle, store, connect or operate Propane and Nalural Gas

propane or natural gas fuelled devices mus! be Irained and camy a record of Slorage and Utllization Code
training (ROT) wilh them at all limes

8. Explosive Acluated Tools — workars must be adequately irained and carry proof | Reg. 213/81- Sec. 117
of fraining

9. Elevating Work Platforms — workers must be trained to use the specific type of | Reg. 213/81- Sec. 147
aquipmen (oral and writlen instruclion)

10. Signaller (assist vehicles in backing-up) — adaguate Iraining required Reg. 213/91- Sec. 106
11. Traffic conirol =must be a competent worker and given oral and written Reg. 213/04- Sec. 60
inslruckons

12, Fall Protection — By June 12, 2002 workets using fall protection systems must | Reg. 213/91- Sec. 26.2
be trained by a competent persen (fraining records must be maintained)

13. Proof of Training under the Trade Qualification and Apprenticeship Act Reg. 572/99
(Electrician, Plurmber, Hoisting Engineer, Shesd !'u'lelal. Staamfilter and tﬂ.ﬂ.{:}

14. Supervision Of Scaffold Ereclion/lteration/Dismantling — compitent person Reg. 213/91- Sec. 131
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Section T — Training

15. Joint Heallh and Safety Commitlee - Cenilication Training (where required)

OHSA — Ses. 8

Training Requiremants

16.

17.

18.

19,

BIBINBIREERERES
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Section U = Hiring Young Workers

PURPOSE

DEFINITIONS

PROCEDURE

DOCUMENTATION

RECORDS

BACHLY CONSTRUCTION

When hiring young workers to conduet work on behalf of the
company, it is important that the employee has been made aware of
the safaty requirements of BACHLY CONSTRUCTION and the other
site-specific policies.

“Young Worker”

« Any worker under the age of 25.

Note: Mo person under the age of 16 is allowed to work on a project
of to be on a project.

Upan hiring young workers the enclosed hirng checklist will be

completed using the following steps;

« copies of the Employee Safely Guidefines will be provided lo the
employeas hired

« the Safety Guidelines will be reviewed with all employees hired
directly for BACHLY CONSTRUCTION. The guidelines may also
be used for the purposes of Tool Box Safety Talks

« upon review of the guidelines, acknowledgemeant shaets must be
completed and handed back to the management of BACHLY
CONSTRUCTION prior to the commencement of work.

» roeview any and all fraining certificates that the worker has and
arrange any subsequent lraining accordingly

= young and new workers will be assessed on tha project to ensure
that their work habils and their comprehension of BACHLY
CONSTRUCTION's safety guidelines are adequate fo protect
their safety

« young and new workers will be supervised direcily by the foreman
or under the direction of a safely consclous worker

« the foreman will determine at what poinl the young or new worker
ne lenger requires direct supervision based Ihe young or new
worker's work habils and comprehension of BACHLY
CONSTRUCTION's safely system

Those employeas being hired will be required to complete
acknowledgemenl sheets, stipulating that they have received and
understand the Employee Health and Safely Guidalines.

Subsequenily a review of the employee guidelines will also take
place, if required, and once again the young and new workers will be
required 1o complete the acknowledgement sheet at the back of the
guideline baoklet,

All completed checklists and Acknowledgement sheels will be
maintained on the employees file indefinitely,
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Section -V

Review/Change Control

PURPOSE

PROCEDURE

DISTRIBUTION

RECORDS

Our heallh and safety program must be reviewed on a regular basis and
at least annually, to ensure that it is in compliance with current regulations
and that it meets the needs of the company., Whaere changes are
necessary a sysiem must be in place to ensure thal changes are
reviewed by approved personnal.

Requests for revisions to any policies, procedures or forms can be made
in writing or verbally to the Health and Safety Coordinator (HSC).
Revisions to the Health and Safety Manual shall be made by the HSC in
consultation with Senlor Management and the JHSC! Worker
Represantative.

The HSC will use the Revision Tracking Form to document the changes
and to communicate the changes to the workforca.

All revisions will be distributed to any member of the company who has a
copy of the BACHLY CONSTRUCTION Health and Safety Manual,
inchuding;

the Site Superintendent,

the Project Manager

the JHSC/Worker Representative

Maintained in Master Binder

All revisions made 1o tha health and safety program will be decumented
through change control forms and retained on file at head office indefinitely.
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Appendix — 23 Review/Revision Tracking Form

Haal nd Program Manual Revisions

A review and/or revisions to the Health and Safety Program Manual shall be recorded in the following format
and communicated to the workforce by the Heallth and Safely Coordinator, as necessary.

PROGRAM REVIEW

Date of Review;

Revisions RequestedMade: [ ves [0 No

PROGRAM REVISIONS

SECTION REVISION REVISION APPROVAL
(specific procedurey form/ DATE (Sr. Mgl
checkiist, efe. revised or added)

COMMERNTS:
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Appendix — 23 Review/Revision Tracking Form

A review andlor revisions lo the Health and Safely Program Manual shall be recorded in the following format
and communicated to the workforce by the Health and Safely Coordinator, as necassary.

PROGRAM REVIEW B

Dale of Review: 202407108

Revisions RequestedMade: [H] Yes [0 Mo

Tableof | Added Fit For Duty Policy
Contents
Added Fit For Duty Policy 2024/07/08
A Revised Workplace Harassment Program
Updated Project Safety Package 2024/07/08
c
Added Fall Arrest Rescue Plan 2024/07/08
E
Updated Emergency Procedures 2024/07/08
G
Added Naloxone Kit requirements to Procedure 2024/07/08
H
Updated Employee Guidelines Booklet 2024/07/08
K
Added Hazard Reporting Procedure, Reporting 2024/07/08
P Procedures and related Form
Revised Supervisor Investigation Package
Revised the following appendices: 2024/07/08
= Appendix 1
- Appendix 2
Appendices | appendix 3
= Appendix 7 — Maloxone
- Appendix 22 = Reporting Form -
COMMENTS:
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Appendix — 1 Trade Contractor Procurement Checklist

Project: Trade Contractor:

Completed By: Address:

Title: Telephone: Fax:
Selection of Trade Contractors:

Initially, all Trade Contraclors and Suppliers bidding on tenders will receive an Instruclion to
Bidders document identifying how and when Safety Documentation will be requested.
Subsequently, the following information must be obtained from and reviewed for the "short list®
of prospective Trade Contractors and Suppliars;

souopled  movid

Workplace Safety and Insurance Board (WSIB) Workplace Injury Summary Report
(WISR)

WSIB "Cartificata of Clearancs'

Company Safety Policy Statemant

Qutline of Health/Safety Program & Health and Safety Training Programs

The prospective Trade Contractors must be provided with a copy of,
owided _ dali

Bachly Construction -- Safety Policy

Trade Contractors Safely Package

Notificatlion of the presence of Designated Substances

The Contract

The Project Manager will ensure qualily and safely requirements contained in the conlract are
suitable and complete for the specific project requirements.

The following information must be obtained from the selected Trade Contractor at the time of
confract;

W ecv'd dala
Health and Safely program including Procedures for Hazardous Wark

Safely Data Sheats & WHMIS training compliance

MName of "Competent Person” Supervisor io overses safety on the project

WSIB "Certificate of Clearance™

WSIB -~ Registration of Constructors and Employers Engaged In Construction

Signed Trade Contractors Safety Package — Acknowledgament Shoet
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Appendix — 2 Trade Contractor and Supplier Orientation Checklist

Project: Trade Contractor Name:
Trade Contractor Office #:

Location: Trade Contractor Fax #:
Trade: :::"u:mur{a}:
Est. # of Employees Phone (site):

: ; [call):
(Start): (Max): (emergency):
Union:

!I-H : "-'f_'t-'t'“f'.'"-“"' j.h_._.:.'.',_ b o o L - A B adse ]

Site Safety Policy Statement

Trade Contractor Safety Guidelines

Trade Contractor Responsibilities’ Supervision

Training Requirements/ Tool Box Talks

JHSC! Worker Trades Commitiees

Cooperation with MOL/ Governing Autharities

Non-Compliance/ Progressive Discipline

Site Inspections and Foliow-up

Incident/ Accident Investigation/Reporiing

General Requirements Policy (Housekeeping
(Access/Egress, Cleanup, elc)

Material Storage Requirements Policy

Personal Protactive Equipment Policy

Fall Prevention Requiremeanis

Equipment and Machinary Palicy

Public and Occupant Safely Policy

Traffic Control Plan

Personal Conduct! Alcohol! Drugs Policy

Visitor Policy

Jobs Requiring Proceduras

Energy Controlf Lock oul

Confined Space Entry

Hal Wark

Structural Steel and Rigging! Hoisting

Emergancy Plan/ First Aid

PD= Provided D= Discussed
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Appendix — 2 Trade Contractor and Supplier Orientation Checklist

Information Provided by Trade
Contractor

PG

Comments

1. Trade Contractor Palicy and Program

2. Competent Supervisor as per OHSA

3. Training/ Cerlification Requirements

WHMII".E__

Fall Protaction

Prapana [ Matural Gas

Elavated Work Platforms

Forklifts

Suspended Scaffolds

Huoisting Equipment

Welding Cerlificate (CWB)

Trades Qualification

First Aid Trained Warkers

Cerlified Member (JHSC)

Signalpersons

Confined Space Enlry

4. Safely Representalive
MName:

5. Equipment Documentation

Qperator's Manual

Loghbook

Mechanical Inspection

6. Daily Equipment Inspeclion Reports

7. Engineer's Drawings/ Specifications

Trench Boxes! Shoring

Scaffolds/ Work platforms

Fall Prevention Systam

E-ql.n'prrﬁﬂt Madifications

Caizson Liners

Farmworkl Falsework

8. Soil Disturbance Proc./ Locates

| 9. Energy Control Procadures

PD = Provided PG =Pending D = Discussed
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Appendix — 2 Trade Contractor and Supplier Orientation Checklist

Information Provided by Trade PD PG D COMMENTS
Contracfor

10. Confined Space Procedures

11. Hoisting/ Rigging Procedures A

12. Commissioning/ Tesling Procadures

13. Caisson Entry Proceduras

14. Safely Data Shesis

B

16, Formwork/ Falsework Inspeclions

17, Scaffald Inspachions

| 18. Compressed Gas Slorage

19. Spill Procedures

20. Spill Kit Avallable

21. Approved Fire Extinguishers

22. First Aid Kils as per Reg. 1101

23. Paolicy for Transporting Injured
Workers to Hospitall Clinic/ ESRTW

24. Competent Signalpersons

25. Barriers/ Hoarding/ Signs

il

| 26. Traffic Control Procedures

27. Structural Steel Eraction/ Bracing

28. Other {specify)

PD =Provided PG =Pending D = Discussed

Acceptance

We have revlewed all polices and procedures required on-site and agree to perform all work
according to these requirements and the Occupational Health and Safety Act! Regulations for
Construction Projects. Any documentation listed as pending will be provided.

Trade Contractor Representative Date Time
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Appendix -3 Project Postings Checklist

PROJECT : DATE ;

COMPLETED BY: TITLE:

Mote: The following Posting Checklist is to be completed in conjunction with the
procedures set out in the Pre-Project Checklist (Appendices 4A 8 4B)

« Health and Safety Policy Statement
« Nolice of Project

»  Hours of work an sile

« DOHSA and Regulations For Construction Prajects
« Trade Contractor Guidelines & Site Requiramants
+ WS3IB Form 82

» Health & Safely al Work: Pravention Starts Here
postar

= Traffic Plan

» Health and Safely Committes membars names
« Certificates of First Ald Trained persons

= Salely Data Sheel Binder

« Regisiration of Constructors and Employers
Engaged in Construciion forms binder

«  Emergency Plan, Phana Mumbars & Directions o
the neanast hospilal

¢ Mimistry of Labour Phone Number
« Safely Signage as required

« Harassment Policy Stabemanl

«  Visitors Policy Statement

+ Progressive Discipline Policy
COMMENTS

Distribution: O Site File O Site Superinlendent O Project Manager
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Appendix — 4A Pre-Project Checklist

The following form is to be used as guide by the project management team for the set-up of a
site safely measures and is lo be used in conjunclion with the "Project Postings Checklist”,

FROJECT MAME:

COMPLETED BY:

DATE:

For ltems that do not apply — note NIA

ITEMS OF CONSIDERATION

DIATE OF
REVIEW

ACTIONS

DATE OF
COMPLETIO

[nEnTIFY SiTE BOUNDATMES

COHSTRAINTE DF SITE BOUNDRIES

«  hoardngiancing

«  parking aneas

« Iraffic plan {minknize backing-up of vehiclas)

. ammm&w;

o coverad wilkways

= lemporany sde actegsiegrass

= parmananl site Eooesilegnass

= {her -

= Off lnading aras

= Lay down srens’ Compounds

= Location of manimaderinl st

« Copy of Operslors Licensa

« Localion

- P.d}.amnt strucluras

«  Lililities

+  Swing path

= Communication sysbem

*  Crane Manual

o Corane Log Book

« Foundalion ang. Drawings

*  Tastblocks

*  NDT TeslingfEng. Reporl

BACHLY CONSTRUCTION Health and Safety Manual
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Appendix — 4A Pre-Project Checklist

ITEMS OF CONSIDERATION

DATE OF
REVIEW

ACTIONS

DATE OF
COMPLETIO

HigH VoLrass COMDUCTORS

+  |dantity wiskgns & advise applicable trades

S

» Locabes curanl and done before any surface
penilrations

+ Ensme propar working dislancas ana mainixinod

» Plan for work in tha ama - rmlocation of

conduciors, insulation andfor lockout enorgy
FIRE PREVENTION

= Localion of fire exlinguishers

= Location of wasle slorage conlainers

= Location waste chules

o Lacallom of waske containens

» Flra hydranks § Stand Pipes

= Flammabbs and combuside slorage - Sila Plan

» Comprazsed Gas Storage Location

OTHER ITEMS

« First-Ald Sugplies

« Wasghrooms and Clean-ug Faciilies

= Sl —up communicabions sysbem

= Polabla Diinkdng waler

= Arrange for Security Covermagn

« Camara and fm for on-sile use

s Equigrment aver 10 hp wilh operators mandals

# Ensure tal the Formwark conlractons has

Cormpatont parson designalbed by P, Eng. 1o
inspact formwarkiTalse wark priod 1o pours

» Ensure P. Eng. Design drawings for 2
farmwarkiTalsework

# Idenlify potential confined spacas

Commenlis:

Distribution: [ Site File O Site Superintendent
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Appendix — 4 B During Construction Procedures

The fellowing are reminders of related health and safety duties that the site management
tearmn will be required to follow in order to successfully Implement the health and safety
program. This list should not be considered all-inclusive other activities will be required
to fully implement the Health and Safety Program.,

Site Management Team
Initial Raguirements

1.

mos @ N

Review During Consturction Procedures (This List)
Review Health and Safely Program

Complete Pre-Project Checklist

Complete Postings Chacklist

Sot schedule for Trade Contractor Orientation meetings and provide them with the Trade
Contractor Safefly Package

Establish the Joint Health and Safety Committes {post names on the Health and Safety
Bulletin Board)

Provide training fo existing and new Employees ulilizing the Employee Guidalines
(Section K)

Ongoing

1.

oo s W

Conduct daily general health and safely checks of the workplace. Maintain logged notes
of actions taken during or afler the inspactions.

Conduct documented weekly health and safety inspections.
Conduct weekly Teolbox Safety meelings

Conduct scheduled Trade Contractor Orientalion Meetings

Hold regular Joint Health and Safety Committee Meelings

Discuss health and safety during trade conlractor progress meetings

As Needad

*
2,

b - LN

Follow-up on health and safety issues and document actions

Conduct menthly safety inspections with the site Worker Health and Safety
Representalive

Take Disciplinary actions against those who do not follow the legislative requirements
and site policies

Conduct Incident/Accident Investigations
Accompany Governing Authorities while they are the project
Accopmany the Health and Safety Consullant during Site Audits

Arrange for on-site training (e.g. Construction Safety Association of Ontario — Mobile
Classroom)
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Appendix — 5 Traffic Management Plan

Site Name: Site Location:

Completed By: Dg.fl‘.ﬂ of Issue:

Site -- Traffic Management Information Details

Mermal hours of oparation Start: Finish;
Mormal days of operation -

Main entrancals) to the sibe Streat Mame:

Main exit(z) from the site Streed Mame:;

Trade Contracior and Supplier Parking

Delivery Areas

Matarial Lay-down areas

Site Speed Limit

Signal-persons required for reversing vehiclas

Public-way Traffic Control Requirements YA Detalls

Traffic centrol dulies conduclad by Trade
Condractor or Bachly Constructlon

Trained signal person{s) available (proof required)

Humber of Traffic Conlral Persons Required

Censiderations for public padesirian traffic
Considerations for adjoining properties

Local Police Required to Conduct Traffic Control

Traffic Conlrol Signs Available

Tear Away Traffic Conirol Vesls Available

Warndng Signs, Traffic Control Devices,
Longltudinal buffer area, Flashing LightalArmow
Board, Barreds, alc.

Additional Dalalls

Traffic Management Plan and Site Layout was provided to;
O All Trade Contractors and Suppliers [l Selected Trade Conlractors & Suppliers [ Posted in Trailer

BACHLY CONSTRUCTION Heallh and Safety Manual Page 1 of 1



L 5o | abed jenuep AEjES pue yieay NOILONH1SNOD ATHOVE
o4 podey uenebnseau) ue Gussn
sosiAladne s Jaxiom au) Ag pejebasaaul Ajiny Bq 1ENW (AfESSBOBU S| IED [EIIPIL APIEIN0 USUM J0) BB SNouss, B jo Ainfu) fuy
‘pazian (S)pIes MaU B PUE S0 PESH SUI ) PAPJEMID) B4 PIROYS (SIPED voday pry 1S SIY YIuow YIRS J0 pus sul Iy

332 'uonpeso] 'eameu Hed Apog) | Adnfu) Hoday

UDAID) BIIAPY finlfu) jo uondussag o ey jo )

Japiy )sdid [pasapuay pry 1siid 508184 pauniu| 7 ajeg swep suosiad paunful | g ajeg

o abed (1 pre 35y vy yday ag oy Jea) yuop
BoT pry ¥said :9 xjpuaddy




Appendix T: First Aid Kit Inspection Checklist

First Aid Requirements
(6 — 15 WORKERS)

As per Regulation 1101 of the Workpiace Safety and Insurance Act

Kit # Year

REQUIREMENTS (16-200 kit) MONTH

Currant edition of a standard 51, John
Ambulanca First Ald Manual

1 card of safely pins

Dressings consisling of:

» 24 adhesive dressings, individually wrapped

12 slerile gauze pads, 3 inches square

4 rolls of 2-inch gauze bandage

4 rodls of 4-inch gauze bandage

| m|w |®

4 slerile surgical pads suitable for pressure
dressing, individually wrapped

6 triangular bandages

2 rolis of splint padding

1 roll-up splint

Current First Aid Cerlificales posted

First Aid Log Book maintained up-to-date

Disposable Gloves (at least 2 pair)

Inspachar -
Plaase indlkal
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Appendix 7:

First Aid Kit Inspection Checklist

First Aid Requirements
(16 — 200 WORKERS)

As per Regulation 1101 of the Workplace Safety and Insurance Act

Kit #

REQUIREMENTS {16-200 kit)

Current edition of a slandard S1. John
Ambulance First Ald Manual

« 24 safetly pins

1 Basin, preferably stainless steel

Dressings consisting of:

48 adhesive dressings, individually wrapped

2 rolis of 1-inch adhesive tape

12 rolls of 1-inch gauze bandage

48 sterile gauze pads, 3 inches square

8 rolls of 2-inch gauze bandage

8 rolls of 4-inch gauze bandage

L N BN A e

& sterile surgical pads suitable for pressure
dressing, individually wrapped

= 12 triangular bandages

« _splints of assoried sizes

« 2 rolls of splint padding

Current First Aid Cerlificates posted

First Ald Log Book maintained up-lo-date

Stratcher

Two Blankels

Disposable Gloves (al least 2 pair)

1 way valve {mouth to mouth unit)

Imspacior -
Plaase Initial
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Appendix 7.1: Naloxone Kit Needs Assessment

The following assessment is to be comgleted to in order to determing if @ Maloxone Kil s required for the
workplace.

Compiated By: Date:
Localion Name: Addrass:
Note: If all of these scenarlos listed below are present the employer must comply with the OHSA reguirements

to provide naloxone In the workplace (Refer lo page 2). I any one of these scenarios are nol presenl, an
amployer does not need to comply with the OHSA requirements 1o provide naloxone in he workplace.

ASSESSMEMNT

Scanano Comments

There is a risk of a worker oplold overdose

Reference: Anemplayer can become oware Ehat there mey
be o risk of one of thelr workers hoving on opiold overdose in D
their workplaea in o variely of ways, for example;

s A worksr opioid overdese moy have alreody
 oceunedn the workploce. Oves | (%o
4 worker who uzes oplodds virrntarily disciese
this isk (o thelr employer, ClYes | [lno
* An e}mpl.:nrerj:;n‘f;r absenve oplold use unwngpjw
WErRers in workploce or discever thaet o
use is oocurring In !;kcﬂ: workplace during o D Yes | [Ino
workploce investigation. i
s The joint heaith ond safety commmittes (FHEC,
health and safely representalive (H3R), a urion
represealative, human resources (HR) staff, andlar D Yias D [ [+]
someone else in the workplace moy bring Bhis sk
o the enyrloyer’s attention,
= Anemplayer may find dizcorded opiold
paraphernalia, such os vsed needies, in thelr Clves | [ne
; workploce. : .
if the employer s not or hes net beconse aware of o risk of
one of their workers howng on opisid overdose at the
warkplace, an emplayer woirld not need fo comply with the
OHSA requirerments to prowlide noloxone in the workpioce
There is a risk of a worker opiold overdose happening
In the workplace where the worker performs work for
the employer

Referemce: For the OHEA requirements fo apply, there must E] Yog D Mo
be risk of o worker boving an aploid averdose while af the

workplace where the warker performs wark jor the
employer. The requivements do not apply If there is o risk of
It hoppening outside of the warkploce.

The risk Is posed by a worker who performs work for
the employer [] consider

Reference: If the risk of an epioid overdose is presented by o =
worker of one employer on @ worksite shaned by multiple

en 15, oy the employer of the warker who is af risk [_] Ensure employer has kit
wotild be reguired to prowide o nofoeone kit in thai available
workplace,
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Appendix 7.1: Maloxone Kit Needs Assessment

Kit
Required

If a Maloxone kit Is_fequlred in the workplace, it is impcratlv'&' that the following 5t'rpulatlmi*'s'5re_
followed:

Provide at least one naloxone kit in each workplace in which they are aware, or ought
reasonably to be aware, of the risk of one of their workers having an oploid overdose. An
employer may determine that they need to pravide multiple naloxone kits in their workplace
as a reasonable precaution to protect their workers, For example, an employer may make this
determination because:

o multiple workers who perform wark for them are at risk of having an oplold
averdose at their workplace the employer’'s work location may be large enough
that multiple kits are required to ensure that naloxone can be administered
quickly

Inspection

Ensure that naloxone kits are maintained in gmd condithon

Kit
Contents

| —

Nasal spray kits

» Each nasal spray nalaxons kil mius] inchede: = [Each Injectable naloxons kil must include:
= 1 hard casa {for example, a zippored hard black case | « 1 haed case (for xample, 8 zippered hand black case wilh

with red “naloxong” cross) red “nalomang” cross)

+ 2 doses of naloxone hydrochlonida inlra-nasal spray (4 | » E{EI#mgﬂ mi) vials or ampoules [&mﬂaldmwﬁhaﬂ

» 1 one-way rescue breathing barrer .zmwmwmmrmm
« 1 pair of non-atex gloves « 2 glcchol swabs

« 7 devices (known as “breakers,” “snappers,’ of. upmm']
for opening ampeules salely
+ 1 ana-way rescus breathing barrar
of nan-takax

Shielf Life

| storage

Promptly replace any single use items in the kit that are used and ensure that no items in the
kit are explred.
If the naloxone in the workplace is expired, it must be replaced. Naloxone has an expiry date,
The expiry date i written on the ampoules or vials (for injectable naloxone) or on the nasal
spray device.
Fallaw the manufacturar’s instructions for using, storing and maintaining naloxone kits.
Typically, this means that natoxone must be:

o stored at room temperature (between 15 and 25 °C)

o kept in the kit until ready for use

o protected from light

 Disposal

Bring naloxene kits that are expired or unused to any Ontario pharmacy for safe dISFH:I!Eﬂ

Postings

Post the names and wntl:plaae locations of the workers whe are in charge of the naloxone kit
and who have recelved the required training in a conspicuous place close ta the naloxone kit
where that information is most likely to come to the attention of ather workers.

Training

Ensure that the worker who is responsible for the naloxone kit has recelved tralning. Training
miust include the following elements:

o Recognition of an opiaid overdose

o Administering naloxone

o Awareness of any hazards related to the administration of nalaxone

Lacation

Ensure that, at any time there are workers In the workplace, the naloxone kitis in the charge
of a worker who:
o Warks in the vicinity of the kit and
©__Has received the required training
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Appendix 8: Injured Worker's Treatment Package

BACHLY CONSTRUCTION

1. Completa Part A and have OUR employea complete and sign Part B of the "Functional
Abilities Form” (Retain a copy).

2. Provide the Functional Abilities Form and the Covering Letter to injured worker and have
the worker present it to the Health Care Professional. Instruct the worker to return the
Functional Abilities Form to the Site Office as soon as possible (faxed by doctor if possibla).

The following is inciuded in this package:

s (1) Letter To Health Care Professional
« (1) Funclional Abilities Form
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Appendix B: Injured Worker's Treatment Package

BACHLY CONSTRUCTION

Health Care Professional

Dear Health Care Professional;

We have developed and implemented a "Safe and Early Return to Work”
program in accordance with the Workplace Safety and Insurance Act (WSIA).
This program is intended to permit a safe and early retum to work activity for
any employee of ours who has sustained a work related injury.

We would ask you to kindly complete the enclosed Functional Abilities Form
and assist in the injured workers safe and early return to work. Assignments
will be based on the physical restrictions noted on the completed Functional
Abilities Form. Work assignments will be modified andfor redesigned lo
accommodate physical restrictions you have recommended and outlined on
the Functional Abilities Form.

Thank you for treating our employee and completing the Functional Abilities
Form in a timely fashion.

Altachments
WSIB - Functional Abilities Form
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Appendix 9: Modified Job Description Form

Administrative Information (please print)

Employae's Name: Claim #:

Regular Job Title: Dale of Accident:

Trealing Physician: Phone #: Fax #.

Physical Restrictions

Provided By: D WSIB (aulharized) Q Doctor Q Specialist

Decumentation: Q Functional Abilities Form E Farm 7 Q Doctor's Note
Ll Other

Proposed Duration of Reslriclion: Actual Duralion;

Light Dutiesf Modified Job Description
{Trsd rotuiding woskar musi undarsland (hal Pa'she 1s 6o 1o wocaed o reslricions’ Bmiiations delalisd by tha ireating physicisn! W5 plyiscan. As
riceasany, This Modfied Job Diesodption will b fuiber modifled 80 refloct tha funed worker's {fslabaittes. )

Job Title: Depariment:

Conditions:

Weights and Sizes:

JOon 1 asks:

List Essontial Dutias:

List Mon-Essantial Duties:

Additional Notes Attached: ] Yes ] ne
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Appendix 10:  Supervisor's Follow-Up Report

To be completed by the supervisor in cooperation with the injured worker

Employee's Name: Claim Number: Date:

Date of Injury: Report Perlod: From: Te:

Description of Follow-up (check appropriate box ) - Initial Day Back [_] Daily Fallow-up [

Data: Mumber of Hours Woarkad:

Describe warker's dulies and any concerns reportad:

Supervisor's Signatura: Worker's Initials:

Description of Follow-up - - day on the Return to Work Program
7, ¥, ele)

Date: Number of Hours Worked:

Describe worker's dulies and any concerns repored.

Supervisor's Signature: Worker's Initials:

Description of Follow-up - day on the Return o Work Program
2. eic.)

Date: Mumber of Hours Worked:

Describe worker's duties and any concerns reporied:

Supervisor's Signature; Worker's Initials:

BACHLY CONSTRUCTION Health and Safety Manual Page 1 of 2




Appendix 10: Supervisor's Follow-Up Report

Description of Follow-up - day on the Return to Work Program
2, )

Cate: Mumber of Hours Worked:

Describe worker's duties and any concerns repored:

Suparvigor's Signature: Waorker's Initials:

Description of Follow-up - day on the Return to Work Program
2 el

Date: Number of Hours Worked:

Describe worker's duties and any concerns reporied:

Supervisor's Signature: Worker's Initials:

Description of Follow-up - day on the Return 1o Work Program
(2, e}

Date: Mumber of Hours Worked:

Describe worker's duties and any concerns reporied:

Supervisor's Signature: Worker's Initials:
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Appendix 11: Worker's Progress Report Form

Employee's Name: Date: Date of Injury:
Claim Number: Report Period: From: To:
Treating Physician: Phone #: Fax #:

{Plrase check he approprisle staloment)

[l The job duties which | have been performing for the past week(s) have been
within my physical restrictions/ imitations, which were prascribed by my treating physician/ health
eare specialist. | have not encountered any difficulties performing the assigned tasks.

== | am having difficulty performing the job duties (or a component of the work) which have been
assigned to me, for the following reasons:

| feel that my physical condilion has:
] improved [_| remained the same [ Deteriorated

Pleasa explain any concerns that you may have regarding your retum fo work.

Note: Any questions, concemns, or problems must be addressed with your suparvisor, in cooparation with
the Modified Work Committee and/ or the Joint Health and Safety Committee.

Worker's Signature: Date:
Suparvisor's Signature: Date:
Reviewed By: Date:
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Appendix 12: Warker Orientation Checklist

Employee Name: -
Date of Hire: Address:

Posilicn:

Lizt of Medical Conditions:

Emergency Contacts e
Mame: T Phone ; iHe=e) i s

MName: Phone ; o) s -
| Name: Phone : (Hoe) (Geal)

The following Information has been provided and reviewed andlor discussed;
— “ = - R e 3
e
1. Provide Employee Guidelines

2. Review Employes Guidefines

3. Oblain Acknowledgement Sheal

4. Worker Only - MOL Worker Health and
Safely Awareness in 4 Sleps

5. Supervisor Only - MOL Supervisor Health
and Safety Awareness in 5 Sleps

List -
6. Review training records, lcenses, or
cartiicales (OBTAIN COPIES)

7. Dizcugs & review repoding of hazards,
incidents and accldents, Explain the Early
and Safe Return to Work program.

Other Information
o Equipment Provided (lst)

Dale - Completed By -
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Appendix 13: Committee Memorandum

YOUR
JOINT HEALTH & SAFETY COMMITTEE MEMBERS

Site : Date :

Re : ELECTED JOINT HEALTH and SAFETY COMMITTEE MEMBERS

To: ALL EMPLOYEES (to be posted in the site trailer)

Function Name Company

Worker Co-chairperson

Management Co-chairperson

Sacretary

Worker Members

Management Members

Meetings will be held: @
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Appendix 13; Committee Memorandum

WORKER TRADES COMMI MBERS

Site Date:

RE- WORKERS TRADES COMMITTEE

To:ALL CONTRACTORS ({io be posted in the Sita Trailer)

NAME EMPLOYER TRADE
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Appendix 14: Terms of Reference

CONDUCT

1.

10.

Members of the Joint Health and Safety Committes (JHSC) and other Health and Safety
Representalives on site will use their position only to ensure the Health and Safety of their
coworkers. If Health and Safely representalives are unable to resolve problems that are
particular to their area of responsibility through the Internal Responsibillly System (i.e.
reporting to foreman, supervisor and Project Supervisor, Project Manager), then these
concerns should be brought before the JHSC, or Worker Trades Commiltes.

Meetings of the JHSC are to be held on day @ a.m. every
per month

Topics for fulure "meating agenda's" will be discussed by the committees and an agenda
will be prepared and posted in the site trailer 3 days prior to the next meating.

Minutes will be kep! of each meeting by the respective co-chairpersons, these will be
prepared and reviewed by the co-chairpersons and then distributed within days of the
meeling to all members of the commiltes, and additional copies will be placed on file and
will also be posted in the site trailer, Copies of the WTC will be submitied to the JHSC al
least days in advance of the meeting.

A workplace Health & Safety inspection will be conducted by one labour and one
management member of the JHSC at least once per month and one week prior to the nex
upcoming meeting. Inspections will be submitted to site management immediately for follow-
up and then subsequently reviewed al the naxt committes meeling

Attendance is mandatory at all scheduled meetings by every membar of the respeclive
committees. There must be at least bwo management and two worker membars present to
have a quorum, Failure to attend two consecutive meetings without due cause will result in
dismissal from and replacement on the respective committee, Mol being aware of a meeting
iz not due cause. Members, if nol aware, must inguire as to meeting dates and times.

Every representative will be given an opportunity 1o present hisf her concerns at each
meeling. Only one persen should hold the floor at one time as co-coordinated by the
chairperson, Unmanageable arguments will be cause for discontinuing the meeting or
asking the offending parly {ies) to leave the meeting.

Unscheduled interruptions of meetings will not be accepled. If absolutely necessary, and
agreed upon, breaks may be requested but must be kept to a minimum.

Formal recommendations for improvement of workplace conditions should contain the
following information and be presented on the appropriate form to be accepted by
management:

= reason for recommendation (ldentify hazard)

« outline for requirements {(what measures, procedures or equipment are being

Requesled)

« time requirements for implemaniation

« lime expectations for a response in writing.(maximum 21 days)
All concemns or questions batween the respective commities meetings are to be addressed
immediately with the co-chairperson if it cannot be resolved through the Internal
Responsibility System.
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Appendix 14 Rules of Conduct

1.

12.

13.

14.

16.

16.

17.

18.

Decisions are to be made as a group, with majority rule presiding. Guests do net maintain a
vote, management and labour representation should remain equal with managemeant not to
exceed labour.

Topics and ssues presented must deal only with Cceupational Health and Safely. The
JHSC will not be a forum for general concems.

For the purposes of maintaining good employment relations at this worksite, all members
are requested nal lo abuse the time given for these meetings and for dulies assigned by the
committes outside their regular job functions.

Guesls may ba invited lo meatings, from fime to time, when agreed upon by lha committes
(e.g. Conslruction Safely Association Personnel, M.O.L. Inspectors, elc...)

Committee structure and functions will be followed as outlined in the Cecupational Health &
Safety Act andlor proposed commiltee structure of the Site Safely Manual

Pro-active paricipation is required by all members; therefore, leading by example is
expected in the workplace.

Commitiee mestings are to be no longer than | hour unless absolutely necessary and
agreed upon by the JHSC.

The Workers Trade Committee will be established when 50 or more workers are present on
the site lasting more than 3 months. The Workers Trade Committee will meet on
a.m., every weaek(s) for Hr. with minutes

@
provided o JHSC.

Mote: The fundamental intent of the Joint Health & Safety Commiltes is lo work collactively to
ansure the Safety and Health of our warkers and our environment.

These Guidelines have been accepted by all JHSC members identified below and will be
considered the policy for the project.

Worker Company Function Date
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Appendix 15: Agenda

MEETING #
SITE:
DATE : TIME :
EXP H
GUESTS
ITEM DESCRIFTION FRESENTED BY TIME
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Appendix 16: Meeting Minutes

MEETING #

SITE : Date :

Time :

Name Company

Committea Title

Absent :

Please inform of any omissions or emrors.

Item

Action By Resolved

(Old Business)

BACHLY COMSTRUCTION Health and Safely Manwal
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Appendix 16:

Meeting Minutes

MEETING #

ktam

Action By

Resolved

[MNew Business)

The next Committee Meeting will be held on

Co-chalrparson

cc. O Allin attendance
U Project Manager

BACHLY CONSTRUCTION

Co-chairperson

Health and Safely Manual
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Appendix 17: Recommendation to Management

DATE : SiTE :

RE :

REASON FOR. RECOMMENDATION: {please provide a description of eccurrence, violation,
eic. and location or contractor involved)

REQUIREMENTS FOR IMPLEMENTATION. {pleasa provide any supporting information or
docurmentation for your suggestions)

DATE PRESENTED TO MANAGEMENT: \ \

RECOMMENDATION PRESENTED TO:

EXPECTED DATE OF RESPONSE: \ \
{d) (m) ¥

NOTE: (THE OCCUPATIONAL HEALTH & SAFETY ACT STATES THAT AN EMPLOYER WHO
RECEIVES WRITTEN RECOMMENDATIONS FROM A COMMITTEE SHALL RESPOND IN
WRITING WITH IN 21 DAYS)
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Appendix 17: Recommendation to Management

Management’s Response

DATE : SITE
RE
COMMITTEE RECOMMENDATION:
DATE RECOMMENDATION WAS RECEIVED: \ |
(d) {m) (v}
MANAGEMENT AGREE'S WITH THE RECCOMMENDATION: (YES /| NO)
NOTE: If management agrees with the recommendation(s), complete the next section of

this form, howewvar, if there is a disagreemenl with or altermative to the
recommendation(s), please provide reasons or explanation.

IMPLEMENTATION TIMETABLE FOR RECOMMENDATIOM:

DISAGREEMENT WITH, OR, ALTERNATIVE TO, RECOMMENDATION:

DATE RETURNED TO COMMITTEE: ) \
(d) (m) ()

Management Co-chairperson Labour Co-chairparson
cc. O Project Manager

O Worker Co-chairperson
O] Management Co-chairperson
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Appendix 18 TOOL BOX SAFETY TALK FORM

Bachly Construction Project:

Trade Contractor: Trade:

Subject(s) Discussed:

Attendance: Print Mame Sign Name

_Recommendations:

Recommendations to be used;

Supervisor's Comments:

| Supervisors Signature: Date:

BACHLY CONSTRUCTION Health and Safety Manual
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Appendix 19: Workplace Inspections

Inspection Of: Date:

Location: Dascription:
Inspacted By:

Time In: Time Out: Page ___ of ___

A. High Likallheod of Parsensl Injury or MaterlalEquipment Damage
HAZARD RATING: E. Modarate Likelihood of Personal injury or Materlal/Equipment Damage
C. Low Likelihood of Persanal Injury or Materlal/Equipment Ramago.

Area Responsible Hazard Obsarvations & Actions Taken
ftem Subcontractor Rating
#
BACHLY COMSTRUGCTION Haalth and Safaty Manual Page 1 af 2



Appendix 19: Workplace Inspections

Aroa Responsible Hazard Obsaervations & Actions Taken
Hem Subcontractor Rating
#
Comments:
Weather Conditions & Temperature

Conducted By [Signature (s}]

ce. U Site Superintendent
O Project Managamani
0 Health & Safely Committes
BACHLY CONSTRUCTION

O Trade Confraciors identified on report
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Appendix 20: Violation Follow-up

FrRoMm: Bachly Construction TRADE CONTRACTOR: |
SimE: ATTENTION: % J
| Sent By: Date:

Please respond in writing within one working day!

We are informing you that on {date) the following unsafe conditions and
or work practices were either crealed andfor performed by a worker(s), supplier or Sub-trade
Contractor werking on your behalf,

Location

Mature of Circumstances:

Subcontractors Response: (please list the corrective actions planned andlor taken)

Complated By; Signature Date
Distribution
cC. Project Manager
Health and Safety Coordinator
Other:
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Appendix - 21 Training Documentation

Training Documentation

LOCATION : DATE : TIME :
FACILITATOR : TARGET GROUP :

TOPICS DISCUSSED

HANDOUTS

ATTENDANCE (Please Print)

PRINT NAME SIGNATURE PRINT NAME SIGHATURE

COMMENTS :

FACILITATOR'S SIGNATURE:

Distribution: CHealth and Safety Coordinator  OFile OOther

BACHLY CONSTRUCTION Health and Safety Manual Page 1 of 1



Appendix 22: Hazard/ Injury/ lliness Reporting Form

LOCATION: DEPARTMENT:

DATE OF INCIDENT: TODAY'S DATE:

REPORTING: [[] Hazardous Condition/ Act [ Incident! Accident [ Injury/ lliness
[] Violence / Harassment

RATING: 1A - Major 1 B - Moderate [] C - Minor

REPORTED TO (Name):

S

YOUR NAME:

DESCRIBE INCIDENT:

SUGGESTED SOLUTION/ ACTION TO BE TAKEMN:

THE FOLLOWING ACTIONS WERE/ WAS TAKEN: (1o be completed by the Supervisor)

[1 Further Investigation being conducled

DISTRIBUTION: [l Senior Management [ Sile Superintendent LI Health & Safety Coordinator
Ll Joint Health and Safety Committee/ Worker Representative
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